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STUDENT’S GUIDELINES FOR 
2023-24 PLACEMENT SEASON 

 

The purpose of this document is to ensure the 

smooth conduct of the Campus Placements and 

to ensure that all the students receive the best 

career opportunities. Amity Technical Placement 

Centre reserves the right to change these 

guidelines or add new ones as per the required 

circumstances & industry trends. 
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AMITY TECHNICAL 
PLACEMENT CENTRE 

 
Amity University has always been the preferred choice of many reputed Indian 

as well as international companies, year on year. The placement trends 

highlight the commitment of Amity Education Group towards nurturing the 

professional growth and success of its students. 

 
Amity Technical Placement Centre (ATPC) is established with the aim of 

guiding and helping the students to get deserving placements in the required 

field(s). The department is equipped with a team of experienced and highly 

skilled professionals who provide guidance and assistance to students 

throughout the placement process. They help students prepare their 

resumes, improve their interview skills, and provide them with industry 

insights. The team also organizes various workshops, seminars, and guest 

lectures to enhance students' employability skills. 

 
Amity Technical Placement Centre has developed strong relationships and 

collaborations with leading companies in various sectors. This helps in 

bringing a diverse range of job opportunities for the students. It focuses on 

personalized career counselling, training and mentoring programs to 

enhance the employability of students at Amity. 

 
Furthermore, the department, also focuses on providing internship 

opportunities to students, which serve as a valuable learning experience and 

often act as a gateway to full-time employment. It connects students with 

reputable organizations where they can gain practical exposure and apply 

their theoretical knowledge in real-world settings. 
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MESSAGE FROM 
AMITY TECHNICAL PLACEMENT CENTRE 

My Dear Students 
 

We welcome you in the most significant phase of your academic journey. I want to 

remind you that you are capable of achieving great things. Each one of you has unique 

talents and abilities that can contribute to the world in meaningful ways. It is the time 

when you will gain your own recognition by showcasing your skills and competencies 

to the outside world. It is the time when you would be asked to exhibit what all you 

have learnt throughout your academic voyage and what you would be acquiring in 

future. 

Emphasizing on the importance of hard work and continuous learning. The journey 

towards a successful career is not always easy, but with dedication and perseverance, 

you can overcome any challenge. Take advantage of the resources and opportunities 

available to you at Amity Technical Placement Centre to enhance your skills and 

knowledge. 

Campus placement is the most important milestone, pre-final year students achieve 

at Amity. It’s a dream of every student to start with flying colors. What you will 

become tomorrow depends on how you kickstart your career through Campus 

Placements. Your future, your recognition, your aim, your lifestyle, your satisfaction 

and happiness all depends on that one offer letter that you get from your Campus 

Placement. 

Also, remember to stay proactive and seize every opportunity that comes your way. 

Attend seminars, workshops, and networking events to expand your professional 

network and gain exposure to industry experts. Engage in internships and practical 

experiences to apply your theoretical knowledge in real-world settings. Embrace the 

power of curiosity and be open to learning from every experience. 

Below are some of the Important Guidelines adhering to Campus Recruitment for 

students of Amity Education Group Passing Out in the Year 2024. Students are 

advised to go through them minutely and follow them Step by Step. 

Best Wishes for the Upcoming Placement Season. 

TEAM 

Amity Technical Placement Centre 
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AMITY UNIVERSITY CAMPUSES IN INDIA AMITY’S GLOBAL CAMPUSES 
 

 

    
 

    
 

 

    
 

    

  SINGAPORE MAURITIUS 

LUCKNOW JAIPUR   

KOLKATA RANCHI  NAIROBI 

PATNA MOHALI 
AMSTERDAM TASHKENT 

  LONDON DUBAI 

GWALIOR RAIPUR   
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PHASES OF PLACEMENTS 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 

DATA VALIDATION ON AMIZONE 

The student registration process for all Campus Recruitment Drives has been 

Automated. All eligible sets of students will be able to the see Job 

Notifications by logging in to their Amizone Accounts. 

Students need to click and view the notifications in the placement tab and 

click on the “Apply” button to register. 

It is important for students to ensure that their all personal as well as 

academic credentials on Amizone are accurate, the automized system will 

only enable eligible students to participate in the particular drive, basis their 

academic scores and specializations. 

Students are advised to religiously use SINGLE Email ID (only Personal Email ID) 

& SINGLE Contact Number for all correspondence during Campus Placements 

and check their Email ID (Also JUNK & SPAM folder) twice daily. 

  

 

 

 

July  
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AUTOMATED PLACEMENT PROCESS 
 

The placement process at Amity has been automated to streamline the 

campus recruitment process. Placement automation is a way of improving the 

traditional placement procedures by eliminating manual tasks and increasing 

efficiency & communication within the system. 

As per the new placement process, all Campus Recruitment details would be 

published on Amizone and the Amity Placement Portal, simultaneously, to the 

eligible set of students only. Students can apply for the respective Job 

Notification only through their Amizone Account. Once the timeline for a 

recruitment process has lapsed the student will not be allowed to apply and be 

a part of the campus drive. 

Students need to log in to their Amizone account and click on the placement 

tab. All the Job notifications for which he/ she is eligible (specification-wise), 

will be visible to the student under this tab. The student needs to judiciously 

read all the specifications mentioned in the Job Notification and apply for the 

recruitment process by clicking on “Apply Now”. Once the student has 

applied, he / she cannot withdraw from the placement drive of a particular 

company and his / her registration is captured for that particular campus 

recruitment drive. He / She will further be notified by ATPC for the recruitment 

process ahead. 

A detailed tutorial has been prepared for your better understanding. 
 
 
 

STUDENT DOCKET TO APPLY FOR THE PLACEMENT DRIVE THROUGH AMIZONE 
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UPLOADING OF RESUME ON AMIZONE 
 

Building a good resume is a skill. It is your capability to clearly, concisely, and 

strategically present your qualifications to get a recruiter interested in 

meeting you. So having a strong and eye-catching resume that perfectly 

captures your relevant skills and work experience makes the difference. 

Students need to prepare a comprehensive resume, with photographs pasted 

on the top right-hand side. The resume should be of one page, highlighting the 

skills, strengths, projects, and internships of the student, and upload the 

same in their Amizone. 

A properly crafted resume enhances the employability of the prospective 

student and assists recruiters in easy identification of the required talent. It is 

necessary to have a perfectly written resume that can portray students as 

good professional or budding professional who is ready to face this 

challenging world. 

To help you understand, what needs to go down on that paper to make it stand 

out, a standard resume template is shared with you. Please click on the link 

below: 

 
 
 
 
 
 
 
 
 
 
 
 
 
 

 

ALL STUDENTS ARE REQUIRED TO ONLY PREPARE THEIR RESUME AS PER 

THE TEMPLATE ATTACHED HEREWITH AND UPLOAD THE SAME ON THEIR 

AMIZONE. 

STANDARD RESUME TEMPLATE. 

CLICK HERE TO ACCESS MORE DETAILS. 
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PLACEMENT PORTAL 
 

Amity has a very strong and dynamic placement portal, all the updates related 

to Campus Recruitment Drives, its eligibility, dates, venue etc. are made 

available on Amity Centralized Placement Portal i.e., www.amity.edu/placement 

on a regular basis. The same job notifications are made visible on Amizone 

also. 

There are possibilities that the Job notifications will be made visible to 

students, only through Amity Placement Portal or Only through Amizone. 

Students are advised to remain active on both the placement portal and 

Amizone and remain apprised of the happenings at the Placement Cell. 
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APPLYING FOR COMPANIES 
 

RESEARCH ABOUT THE COMPANY 

Before applying and participating in the placement process of a company, it is 

important to study and check the company profile and background of each 

company thoroughly. The information you gather about the company, will 

strengthen your position and help you make a positive first impression in an 

interview. 

Be clear about your choice of profile and weigh your chances well before 

registering. Students cannot forgo any selection round post the registration, 

that is conducted by the companies they have registered for. This includes PPT, 

Online tests, GDs, interviews, etc. Failure in abiding by the above would have 

strict actions taken by College Authorities. 

 

 
ELIGIBILITY 

Eligibility Criteria, Varies from Company to Company but generally 

comprises of: 

• 10th %, 12th % 

• Graduation / B.Tech % 

• Post Graduation % 

• Backlogs 

• Year Gaps 

• Knowledge / Certification of any specific tool/ technology/ domain/ 

Language Expertise 

All students need to ensure that they are meeting the eligibility criteria of the 

company as mentioned in the Job Notification. All mark sheets are checked at 

the time of joining and if the company finds any discrepancy in the mark 

sheets/documents, the job offer will be terminated and the student will be 

blacklisted for further drives. 
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STUDENT’S PARTICIPATION 
 

DRESS CODE 

A clean and neat professional appearance is an important step in making a 

good first impression. 

The way you dress for an interview gives potential employers their first 

impression of how you present yourself professionally. Even if you look great 

on paper, if you don’t dress appropriately for an interview, you give the 

impression that you lack respect for yourself and those you are meeting with. 

Your appearance sets the assumptions you will then get a chance to prove or 

disprove 

Different industries have different expectations of how candidates and 

employees should dress. The appropriate dress code can vary greatly 

depending on the company, industry, and location. 

Students have to wear proper business formals for every recruitment process. 

Students wearing casuals during placement processes will not be entertained. 

(Even in Virtual Placement Drives). 

 

 

 

 

CLICK HERE TO ACCESS MORE DETAILS. 
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TIMELINE 

Every company visiting for campus recruitment has different guidelines and 

formats for accepting student applications. Companies have varied Hard 

Timelines for the complete recruitment process, and adhering to these 

timelines also depicts the seriousness of a student for an opportunity with a 

particular company. 

Students are strictly advised to follow the timelines mentioned in the Job 

Notification. Once the deadline to apply in any company gets over, under no 

circumstances, the new entry will be getting considered. 

 

 
REPORTING TIME 

Throughout each stage of the campus recruitment process you must display 

professionalism, courtesy, and respect to all those you interact with and 

engage with you. This includes being punctual and reporting on time. 

No matter how much qualified or suitable you are for a job, if you are late 

depicting a lack of preparedness or lack of consideration for others. It is highly 

recommended to arrive early; ten to fifteen minutes is suggested. Being 

punctual and being available and ready for the interviewer is a way to show 

respect. 

Students have to ensure that they report on time as mentioned on the 

placement portal. Students coming late will be strictly not allowed to appear in 

that process. (For both Physical / Virtual placement processes) 

 

 
ID CARD 

A student card allows its beneficiary to be recognized as a student, which 

entitles him/her to benefit from the numerous advantages offered on the 

university campus. This card usually contains the beneficiary’s personal data, 

as well as a photo for identification purposes. 

All students have to compulsorily wear their College I-Cards around their neck. 
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STANDARD PLACEMENT PROCESS 
 

Companies generally follow the following placement process - 
 
 

 

 

 
Pre-
Placement 
Talk 

 
• Company details about the opportunity and various 

aspects of it. 

• Helps students understand the company’s performance, 

vision, mission etc. 

 

 
 

 
Written/ 
Online 
Assessment 

 
• Mental Aptitude 

• Verbal & Non-Verbal Communication 

• Technical Test- based on fundamental concepts 

• Subjective Test based on domain expertise 

 

 
 

 
Group 
Discussion 

 
• Assess the communication skills, convincing 

• Negotiation skills, Interpersonal skills& Assertive skills. 

• For others' opinion of a student, empathy and 

consideration 

 

 
 

 
Personal 
Interviews 

 
• Company interactions to analyze personal details, 

academic details, and background checks 

• Knowledge about Current Affairs, technical, know- 

how & communication Skills of a student 
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PRE-PLACEMENT TALK (PPT) 

• This is the interaction session held by companies before commencing their 

selection process. 

• It is compulsory for every registered student to attend the PPT. It will help 

students have a good insight into the nature and requirements of the job 

profile being offered. 

• Students will have a detailed description of the company’s work, 

background, products, and client details, which will help them during 

interviews. 

 
 
 

WRITTEN / ONLINE TESTS 

IMPORTANT POINTS TO REMEMBER 

• Companies have adapted a rigorous online automated invigilation with 

computer-based exams. Automated proctoring system (referred to as APR) 

– all activities in the test-taking platform for the complete duration of the 

test are monitored by the system. 

• A complex algorithm ensures the capture of all malpractices and deviations 

to compute the result of the Test conducted. 

• Internet Speed required is always at least 1 GB with a minimum speed of 

8-10 MBPS during the test. The Test needs to be attempted from a laptop or 

desktop (with webcam), preferably. 

• The webcam must be installed strictly in front of the face, and it is not 

allowed to install the camera from the side. The face must be fully framed, 

and no partial or complete exit from the camera's field of view is permitted. 

• There should not be any other people in the room. It is prohibited to leave 

the workplace during the examination. There should not be voices or noise 

in the background during the test. 

 
 

ANY MALPRACTICE BY ANY STUDENT, WILL DEBAR HIM / HER FROM 

ALL FUTURE CAMPUS PLACEMENT DRIVES. 
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CONVERSION OF CGPA INTO PERCENTAGE 

Companies visiting Amity for Campus Recruitment adopts very simple and 

strict formula for converting CGPA into percentage i.e. 

CGPA x 10 = Percentage 

Example: If somebody is having 6.7 CGPA till current semester than his/her 

percentage would be 

7.5 x 10 = 75% 

There is NO other formula or parameter accepted by companies to convert 

CGPA into percentage. 

 
 

 

CORPORATE INTERACTION 

Students are not allowed to contact Company / HR Delegates directly for any 

reason. If they are facing any problem, they have to first contact their 

Placement Officer (CRC / IIC) and discuss their problem with them. Respective 

Placement Officers may consult the ATPC Team to resolve the issues. 

ATPC is dedicated and is consistently available to resolve all queries and 

concerns of students raised from time to time throughout the placement 

season. Students are advised to follow the proper channel defined above to 

report and ask all queries and concerns. 

No student is allowed to share any original / photocopy of documents like Pan 

Card / Aadhar card / Voter card / Passport / Mark sheets with officials of any 

company without prior consent from ATPC Officers / CRC / HOI. 

No student is allowed to pay a single rupee to any Company Officials in lieu for 

any Training / Placement fees. 
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AMITY STRICTLY FOLLOWS THE 
‘ONE STUDENT ONE JOB POLICY’ 

 
The Placement opportunity is made available to all the students eligible and 

registered for placement with ATPC, strictly following the policy of 

“ ONE STUDENT ONE JOB ” 

Once a student is selected by a company, he/she will not be allowed to 

participate in any other campus drives organized by ATPC *. The sole objective 

is to ensure that every student will get equal job opportunities and that only a 

few students do not consume up all the jobs. 

Amity Alumni have been consistently performing well in the placement 

opportunities given to them through ATPC and had helped us strengthen our 

corporate associations year on year. Due to our outstanding Alumni Achievers 

working in corporates, our fresher students get good mentoring and guidance 

when they enter the corporate world. 

Every student who clears the selection process with a company, should join 

and work in the same company for initial 2-3 years, eventually enhancing his / 

her skills, network, certification, and qualification. 

If a student has been recruited by a company, the concerned student will not be 

allowed to appear for any other interview for placement arranged by the ATPC. 

However, placed students may be considered to sit for other drives on visits of 

Companies offering higher packages (as mentioned on Page No. 18*) or a core 

stream company. 
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MULTIPLE JOBS / HIGHER PACKAGES 
 

With the changing market trend and looking at the potential of deserving 

candidates for higher packages – 

A student can have a maximum of 2 Job Offers * 

CASE 1 : 

A student having an offer between 4 to 7.99 LPA (CTC), can only participate in 

the campus drive of companies offering (Current package x 2). 

CASE 2 : 

A student having an offer between 8 to 14.99 LPA (CTC), can only participate in 

the campus drive of companies offering { ( Current Package x 2) -1 }. 

CASE 3 : 

A student having an offer of 15 LPA (CTC) & above, will not be allowed to 

participate in any campus drives further. However, they may get a chance to 

participate in drives offering higher packages post-March 2024. 

 
 
 

MULTIPLE OFFERS FOR STUDENTS 
FROM CORE BRANCHES 

In regards to the aspirations of students from Core Branches – 

A student can have a maximum of 2 Job Offers * 

All the cases as mentioned in the Point above. 

A student (Core Branch) having an offer from an IT company, will be allowed to 

participate in the campus drive of any core company, irrespective of the salary 

package offered by that company. 

A student (Core Branch) placed in a core company, will be allowed to 

participate in the campus drive of other Core companies in compliance with 

the cases mentioned in the Point above.
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STRICT DISCIPLINE 
 

Strict discipline needs to be followed by every student during the recruitment 

process. 

Any students found misbehaving or during misconduct will be debarred from 

the entire placement season. 

No casual talks or remarks should be extended by any students during the 

process or even after the process to company delegates. 

Students cannot forgo any selection round post the registration, that is 

conducted by the companies they have registered for. This includes PPT, 

Online Test, GDs, interviews etc. Failure in abiding by the above would have 

strict actions taken by College Authorities. 

 
 

 

SUBMISSION OF OFFER LETTERS 
 

Generally, within 48 hours, after the drive gets over companies share the list of 

selected students with ATPC. All students who get selected with a company 

will be informed by ATPC through mail or through the Amity Placement Portal. 

The selected students are required to submit their Offer Letter / or initial 

selection mail received by the company (take a screenshot of mail, paste it into 

word and convert the word document into PDF) to ATPC through their Amizone 

Account login. The Offer Letter Submission tab will be available in their 

Amizone login under Placement Tab. The submission needs to be done within 

24 hours of the receipt of the Selection mail or Offer letter. 
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NOT INTERESTED IN PLACEMENT 
 

NOT INTERESTED IN PLACEMENT 

Further, to optimize the campus placement process and to make sure that the 

students who actually need jobs, must get deserving campus placement. 

Students who have other aspirations and or are not interested in campus 

placement, mandatory need to submit the VDS / NIP Form (Not Interested in 

Placement) duly filled and signed by their parents to atpc@amity.edu and 

submit a copy to the respective Institute also. 

The subject line for the VDS / NIP Form submission should be – “Not Interested 

in Placement / Enrollment Number –” 
 

 

In case of any further guidance or query please contact your Location Head/ 

HOI/ HOD/ CRC / IIC / Placement Officer /Department. 

ATPC reserves the right to modify any or all of the above-mentioned 

rules/regulations and procedures, whenever it is deemed necessary to do so. 

CLICK HERE TO GET THE “VDS / NIP FORM” 
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With Best Wishes 

Mr. Anjani Kumar Bhatnagar 

Deputy Director 

Amity Technical Placement Centre 

 
India Head Office: 

Room # G- 02, E 2 Ground Floor 

Amity University Campus 

Sector 125, Noida (India), Pin: 201313 



 

 

 


