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The admission microsite at Amity University Rajasthan is a window for two-way
communication between the student and the university. The Amity intranet i.e.
Amizone is used for all process of admission right from application to getting
selected. It systematically tracks women's application rate and acceptance or entry
rate. Male and Female applications are separated accordingly for a report and further
action.

Reservation Policy for Admissions’ of AUR, has been drafted in accordance with
the Rajasthan State Government‘Admission Policy’, promulgated vide Letter No.

T 7 (4 )ADPT &/l el M /R 1 T /2016/1045 dated 25/05/2018.

Amity University Rajasthan strives to inculcate a zero-tolerance towards all forms
of discrimination and prohibits gender stereotyping and/or bias. To enforce this
philosophy, Amity University Rajasthan in all its affairs will ensure gender equity
and gender sensitivity along with equal opportunity for all genders, especially the
marginalized. The policy will be known as the AUR Policy for Gender Equity. The
university will take regular initiatives and sensitization drives to ensure that the
employees and students at the university ensure the implementation of a gender bias-
free approach in all their endeavors in and outside the university, in letter and spirit.

The University as a body has a maternity Policy in place that supports women's
participation. It is clearly stated in the HR Manual (page no: 27). Along with the
same a clear cut creche policy is in place to ensure smooth work environment for the
mothers in the campus.
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The admission microsite at Amity University Rajasthan is a window for two-way communication
between the student and the university. The Amity intranet i.e. Amizone is used for all process of
admission right from application to getting selected. In order to access the Admission Microsite,
the student has to log in with the Form Number and Password provided on the application form.
Amizone acts as the binding software for all the process in the University and is built on platforms
which are scalable. The software is hosted on redundant servers at multiple locations to ensure
uninterrupted access. At the bank end the Data is splitted and divided into a systematic way to
understand the Gender Ratio as well. Male and Female applications are separated accordingly for
a report and further action.
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13™H DECEMBER 2018
(02:30 PM)

AGENDA

VENUE

Conference Hall, Academic Block - A
Amity University Rajasthan, Jaipur



AGENDA -23.1

AMITY UNIVERSITY

—RAJASTHAN—/—

To adopt the Agenda for 234 Board of Management Meeting.

AGENDA -23.2

(@)

(b)

AGENDA -23.3

AGENDA -234

AGENDA -23.5

AGENDA -23.6

AGENDA -23.7

AGENDA -23.8

To confirm the Minutes of the 22nd Meeting of the Board of
Management.

The Minutes were circulated among the members of the Board of
Management. No comments were received from any of the members.
The Minutes may be confirmed. Annexure - I

Action-taken Report on the Minutes of the 224 Meeting of the Board
of Management.

The actions taken on matters that arose out of the 22nd Meeting of the
Board of Management are placed for perusal of the Hon'ble Members.
Annexure - II

Discussion/ recommendations of 24t meeting of Academic Council
held on 13th December 2018. Will be placed on table

To ratify the appointments made during the period from 16/05/2018
to 30/11/2018. Annexure - 11

To report the resignations tendered/exits during the period from
16/05/2018 to 30/11/2018. Annexure - IV

To report the following : Annexure - V
a) Sangathan- 2018
b) Visits of Important Dignitaries
¢) HR Conclave

Page No.

d) Events (Yoga Day, Independence Day, Innovation Day, Gandhi Jayanti etc.)

e) Achievements - AUR

To ratify the ‘Reservation Policy for Admissions” of AUR, drafted in
accordance with the Rajasthan State Government “Admission Policy’,
promulgated vide Letter No. T 7 (4) e/ A1 yuaw fifd /2016
/1045 dated 25/05/2018.

Annexure-VI

Any other item (s) with the permission of Chair.

® F K
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Minutes of the 234 Board of Management meeting, held on
December 13th, 2018, at 2:30 PM in the Conference Room of AUR, Jaipur

23rd Board of Management Meeting was held on December 13t , 2018 at 2:30 PM in the Conference
Room, Academic Block-A. Prof. Arun Patil, President chaired the meeting in the absence of Hon'ble
Chairperson, the Chairman of the Board of Management, who could not attend the meeting due to
his pre-occupation in other important matters of the University.

Prof. Arun Patil, President welcomed everyone present and new members of the Board specifically.
He acknowledged the efforts made by outgoing members of the Board of Management and
exhorted all members to participate actively in the discussions on the agenda.

Following were present in the meeting :

CHAIRMAN (Acting)

1 | Prof. Arun Patil President
MEMBERS
2 . Pro-President &
Prof. K. Balakrishnan Dean - Faculty of Management
3 | Prof. G. K. Aseri Dy. Pro-President & Director (IQAC & AIMT)
4 | Prof. Jitendra Singh Dean - Faculty of Architecture & Planning & Director,
ASAP
6 | Rear Admiral (Retd.) | Harendra Gupta Dean - Faculty of Law
7 | Prof. Vinay Sharma Dean Academics
8 | Prof. D. D. Shukla Dean Faculty of Engineering and Technology &
Director - ASET
9 | Mr. Ashish Kumar Director - DP&E
& Dy. Director - ABS
SPECIAL INVITEES
10 | Brig. (Retd.) G. S. Rathore OSD to Chairperson
11 | Gp. Capt. (Retd.) Ajoy Mudaliar Director - Administration
MEMBER SECRETARY
12| Cdr. (Retd.) Vishwadeepak Singh | Registrar

Following members were granted leave of absence :

1 Prof. P. B. Sharma Vice Chancellor, Amity Member
University Haryana, Manesar

2 | Dr. Sali P. S. Director Academics - RBEF Member

3 | Dr. J. Girish Vice President (Academics) - Member
RBEF

4 | Mr. Ashish Bindra Chief Finance Officer Member

5 | Mr. Ashish Singh Director - Projects Member




6 Ms. Rekha Singh

Director-Projects &
Communication
and Advisor-Admissions

Member

Following points were discussed:

ITEM NO. AGENDA ITEM DISCUSSION & ACTION
RECOMMENDATIONS
Item No.23.1 | To adopt the Agenda for 234 | Adopted Unanimously. No action
Board of Management Meeting. Proposed by Prof. G. K. required.
Aseri
Seconded by Mr. Ashish
Kumar
Item No.23.2 | To confirm the Minutes of the | The Board of | No action
22nd Meeting of the Board of | Management confirmed | required.
Management. the minutes of 22nd
a) The Minutes were circulated ﬁeetmg of tthe Board of
among the members of the anagement .
Board of Management. No
comments were received
from any of the members.
The Minutes may be
confirmed.
b) Action-taken Report on the | The actions taken on the
Minutes of the 22nd Meeting of | matters that arose out of
the Board of Management. 22nd meeting of BOM were
¢ The actions taken on matters perused and noted.
that arose out of the 22nd
Meeting of the Board of
Management.
Item No. 23.3 | Discussion/ recommendations of | Accepted. Registrar
24t meeting of Academic
Council held on 13t December
2018
Item No. 23.4 | To ratify the appointments made | Ratified. No action
during  the  period from required.
16/05/2018 to 30/11/2018
Item No.23.5 | To report the resignations | Reported and Noted.

tendered/ exits during the period
from 16/05/2018 to 30/11/2018




ITEM NO. AGENDA ITEM DISCUSSION & ACTION
RECOMMENDATIONS
Item No. 23.6 | To report the following : Reported and Noted. No action
a) Sangathan- 2018 required.
b) Visits of Important Dignitaries
c¢) HR Conclave
d) Events (Yoga Day,
Independence Day, Innovation
Day, Gandhi Jayanti etc.)
e) Achievements - AUR
Item No. 23.7 | To ratify the ‘Reservation Policy for | e Registrar apprised the No action
Admissions” of AUR, drafted in Board about the Sub- required.
accordance with the Rajasthan Section (3) of Sec. (32) of
State Government ‘Admission Amity University ACT,

Policy’, promulgated vide Letter

No. Th 7 (4 ) 3fepTe/ (1T /ga ifd

/2016 /1045 dated 25/05/2018.

whereby university has
to provide reservation in
admissions as per the
State Govt. Policy.

e The Board ratified the
same.

Vote of thanks was proposed by Prof. G. K. Aseri, Dy. Pro-President (FA).

*




AMITY UNIVERSITY
RAJASTHAN

Kant Kalwar, NH-11-C,
Jaipur (Rajasthan) 303002
Tel: 01426 - 405678

Fax: 01426 - 405679

No. : AUR/REG/ 625 (a) Dated : 01/06/2018

Reservation Policy for Admissions

Amity University Rajasthan, Jaipur (A State-Private University), established vide ‘The Amity
University Rajasthan, Jaipur ACT, 2008 (Act No. 8 of 2008)" notified in the Rajasthan Gazette
Notification No. F.2 (10) Vidhi/2/2008 dated March 29t ,2008.

As per the Sub-Section (3) of Sec. (32) of the University Act whereby reservation in admissions to
the University for Scheduled Castes, Scheduled Tribes, Backward Classes, Special Backward
Classes, Women and Handicapped Persons shall be provided as per the policy of the State
Government.

The University shall follow the reservation policy of the seats, as below, as prescribed by the State
Govt. vide letter no. U% 7(4) 3rb1e /a1 /wawr Af /2016 /1045 dated 25/05/2018 :

Category Percentage
Scheduled Castes : ' 16
Scheduled Tribes 12
Other Backward Classes 21
Divyangjan / Handicapped 03
General 48

In case of non-fulfillment of seats earmarked for the reserved category, the same will be filled as per
the merit. '

Dr. Nitin Bhardwaj
Dy. Registrar

University

Raj
Amity Jaipur

Amity City Office: Amity House, C-119, Lal Kothi Scheme, Behind Vidhan Sabha, Jaipur - 302 015, Telefax- 0141-4735000, 2744350
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Uil & W R R FuRe & v tdwrRd ugfd W omRa BN STew &Hie Uh
1(6)R1eT—3 /2014 /TS QT 19.06.2014 HI U H IMaeId FEHAI & ygard qwefl & Ui
gferera (Score Percentage) wR wfold Wizl & AR WX aXIdl JRRT USRI B S |

JUare ey F 9 & WieRd 998 Sel SUael -8l 8ld & S dlsl I e S<vl d’e dlel
rgfdfal (e e ifd = e ) & urdie ufoRrd &1 91 yaR | wiera # uRafia faar
SR

afe et § WAt 98 @ fHA W 9¥ @1 werRd 9vs Siel Suael W8 ® dr uher St
TY /Iucte] dead 9§ & s Arais Ren 9 (CBSE) & wi<rEd dve el ¥ urdid gfaerd
i # aRafid 8|

Ife el 9 29 B IR B A A TR SN B ® d S9d Ui Ufaed & Tiesd § aRady o
e Sl Y/ Suetey feedd 99 & CBSE ser ¥ 8|

(ili) TS St &1 H{E Tul BT TR v SeT T © W 3iefl & wRier Il a¥ P ST @l & Al

U IS &l WRielsd § aRads ST dle @ Suael Rhcad 9§ & Ti<sd 9Us siel 9 8|

(iv) emSErams. ud U uem Sl nedf & urdie ufererd SFl UNietel @ AT UTKdidl d SMER TR

)

uRebferd BT | uRefera uraie ufeea & wiemd d uRady st 7 {9 (RBSE / RSOS)™
SIS BT RIET IV BT B B GIS B SUSH ST B b ¥ & A5 FhI b wRiersd v ST
A BT

1041 Bem B e Urelcfae e Sl el @ urdie ufava wiernd ¥ arafte fRun 918,
ORI & UTeilefadd TRIeT SUvf 99 & I o & wiend dvs sier 9 gRafid i |
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(Vi) Sroer wrafie Ren a1 gRT ®em 128 & THee AW T EE 7EdR e fawafderer, der &
IR BRIG STV B aTel Rl of S 9= # S Aar H yaer e IR R 99 9 Ao
P forg sl 7 fiwved ord S<ivl fhar B 39 rwafeial & wiwiies ufderd &1 wRiersel o /U=
areafie e 96, o @ Gafld Gard /9Y @ TS 9Us Srel 9 8|

26 AW UGR89 WR URIfAear &9

261 Ife fdfl werm/fawa & 999 ofc ot oneft ofR 9w IRA orwieft SFl @& Xmar = H owEe
Riersd 8 d S99 999 fRd ngefl BT HH SHUR BN |

262 &g 261 # ¥ WieEd 89 W Fa1 124 # ¥ wraie ufre ard areff &1 B FW
BT |

26.3 {95 262 @ IFAR N1 G99 Ui ufoerd 89 W Arafie wen # 1fde urdie ufierd aret
gt BT HH HUR BT |

264 95 263 & N wAF &, A1 % MY arel aneft T adzar & SREf |

27 Y UGTHA S YUH ANT H G
BN Ureamd H yIR & ford SMAIRTT WY WY Wil (WE) B R WR AT Jeldererdl &

HY HHRT & U g # gdY 3T BN |
HWL‘M‘;
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AT AR
AR U6 U, fhdl. ureTsha 8 yawr & |

3.1 ATAPITAN UTGUpH
qTfeTehT 3.1
Tde &g AFEUS Ud uTadn
® 3. RN BT UHR TTSIHH i ATFGUS MR

(i) |womem  #  oaRerd | TAT./ A | ogard qdiem ¥ w=geew | G bl & AEHNI wel

foft  Rwafaerem @ | oM. 48 URNIT UTie  ererar | SOl
FEPRI URIET IOl Jmafeq fawa # =g+ 55
gferd uTlid

THTEN. AEPY  wher* ey | oMAfed fwa & Ay fasme
amafed faw #§ =gAaw 55 | O W AEHRT T Fiof

gferd uTTih
GG EEOEEEGEEECE R A b E eI
SESSRER 60 UfA9Id UTETih e SO FT THUE. &
favafercra ¥ sEar R smftg fowm =& w9
TieT Sl angeft fem= Iopiy | EHRT U

IOl |

* IEGHRY WIET ¥ e Aar ure favafdemerm @ 10+ 2+ (3 9 /3 af & e srafy o) wIaes uden 9 2
3.1.1 FAADICR Pl H Jde Ul og Tagd [Aedfdened & | r] 8 |

31.2 i Req w57 & Rufd # yaer =g After gl e arforar 3.1 (i) & srafdial & <Jaaq urdis
gfcrerd # 5 Ufrerd @1 e &1 I Fa |

313 T SR UG & # Rerd Aetidenerdl § <Aad e Ui | 5 URR @1 8e &1 S G |

314 il faemeff @1 g S ureusmn § Ffd fJerfi o wu A gaw 991 e S, feeg 99 g
HTAPITR IIGashd 3§ FaH TRIeT § Uil & MR IR YIer f&ar S | |

315 Bl off arreff 1 IS AEdEad SRS WIae U SWI FddblaR  Yalg # Fafid gawr &1
TR &I IR (G APl fawdi # erar e HrdaiaR f[awg vd fafe = 1de / FrdaiaR argasa #§ ierdr
T bR 999 vd Sasicr e 3 ) 9 ifde T8 foar s |
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316 rafty fafr wds e It nafRiEl B FaeiaR UreIsH # YIw @M /3 S Iad el &
YTl & SMER TR &1 S | |

317 gatg Sl Al W I RTe & UeETq SRlE H UA% & way # frad 23 # &) T8 o gurad an 8|

3.1.8 gaig Sl f[Jemfl gRT ofTel 93 # iU, &} & UREl WEldeTad ® FhRR Hel W OUde o W
femedi o1 AL & g H FRIETER sRerg yawr g S | el ¥ U ey um fon S f 98
T w3 4 dige &1 Fafa el @ § den wer ko Ut 8 R 98 LAl U BR QI g
IHBT YT T AR AT ST |

32 el ¥ it /favy /uud # vt bl e

321 fiwafdenc degar &1 SR @IR Hal U9 a0 AH™ & Fddias [Awdl § we o §  sifdead
60 UG =JAH 20 IrRIRKAT BT gaer faar 1 |war ¥

322 fagm dor & fawdl & oif # gy /Hegs favafdene™d gR1 FuiRa el w yaer f&am SRem |

323 Wfzen wEIfemerl & Wdaar fawal § ve ot § faenf¥ii & <gaaw d=i 10 %\’I

324  TIORY WoR & T AW, dell W & Fdan, sion, B, e, TE |q51|r1 SiTetol], S,
A AT, D YR, FANAG, ORI, Hehd, S, Redl, BRYA, USMel vd fAeme Forg & g
o, I gd Hifde e fawat &1 qrsi. Waﬁmaﬁﬁﬁlaﬂﬁzﬁwwzozﬁwmwm
gl

325 AW &l H Rerd werfdernerdi o *Ean S § 25 Ufderd d@ @l Be U 8r |

326 fag W= 324 ¥ 325 9% iR Aaw 4 | &9 yaw & @ Refy 7 99 fawa &1 Rewr 9
3 & forg wIfira = far Srem |

327 T ARl & qaig /Saklg W el &1 defodd ge 93 /wRar &1 afded aRar wH # e
ST | {5 v o=/ oRaT | gege et @) W 5 W B9 B WR 98 ddfoud U UF /YAl BT
fRreror S w3 @ forw wIfirg #x fear SR |

328 fauM & fawdl # WAeRR WR W WG WIHEl @ ST S8 20 § A 8, 98 Al §RT AGEH U<
P D oI NIl RIYR 81 989 B I W WRIFT B AT 20 Th DI ST Fhell © dfbd bl A
Jopfouss Ue= uol /oar § faenfofat & v=ar 5 9 &9 e} 8N =Ry |

33 RI7AT FERor B gfear
331  |AM AP H YA TG

IS HHTd H AP Hell H YL B ARaal &7 FiRer  f=ifed R wR fHar Srrm—

(1) ¥ wWR W e v 8 W apgedl & gRT WIae eI & die UM, fgdd vd g @ Sl
(EEISE)) ﬁW%@mmWﬁmWﬁaﬁﬁﬁﬁwﬁWzﬁmﬁzﬁw
G2l

SIS TR FHl WD HepTel TRAT TN M & YUId & INT & MR TR UTdis ufoRra Frarer
SR | e €1 3 e P et Rieafiererl @ Sl @ T &)

(i1) wae wR R safed vy 9 8 W
Fagd fawafdened gr1 FeiRa o= g8 & @ Refd 9 o=y vy arel argedf & graie ufiera
# 5 gfrerd @1 & FRA B 9IS Y AT TR @ MR WX T Edr Gl R SIRE | T
Tt @) Afaferd AT gl & MR W YA fear SReT |

(i) S99 IFF 9BR & AR & forg :

@) R fawat & wafiie vd dgifvad M1 ThR & a6l 8l 8, S SFl & AT bR 81 |

@) afe gazmelt &1 B 999 UfoRg <9 2 91 S99 Wed] Gdl IRT iR | aadr &1 fReiRer fear
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332 = dam # yder 2g
(i) = dora & wer St rafdhl & fog urdr urdie ags favafaenea & frawt / okl &
TR BT |
(i) =1 o & U ol & Uil UfRid # 5 ORI @ 1 B B g WY Ui Uie &
IR R T T A~ o™ & Rl @ afafad uar gl & R R Y <3 86T fhg
1 o & U3 Srwaffl @ watia W u@e dom @ oy FeiRa wrmet @ sifteaw
20 Ufrerd T 2 8 |l & |
(iii) 7 dE@m & awaeff W BF @ Rfd # = dor & o sl 89 W AT 20 ufierd @
31 R TR YA RIS B STARY & < BN |
(iv) o1 urespel # =1 A ¥ wde e Sl apiefl uder g U ® a e wier gikomd
It T2 g B W onfdfal & forg aifdeaw 20 wftera Wi withheld v@d g8 w99 wor &
Al BT gAY A SR B S FbA | Al FhRl B FaD gIe G B R I W faeg
(i) ©d (iii) & orgaR afxaa yaer g TR @ A |
333 S FAH TRIET IA0T RN BT FeT
I T e St snwieft & uries wfcrerd # 5 uferd sfel @ gfg ) Araar [ AR @
SRA | I8 A S pIfdfdl BT <u el B f U R A 97 UiiRd & BROT SR B SuT
& € 81| wemd (Subsidiary) fawa # gaer o W ff T8 @M ST TE BRI
334 AR A aneft & ofd QuR @ Wien & 91 BT H g B © Al SHD! AFIAAr & R & forg
q¢ gU 3 & faeefiy i |

335 QI T a1 ¥ e Rl & i FAM 8 a1 aergar & #
(i) 9\ T 99 <2 spafil o a9 *fEa el &1 %9 FWR BRI |
(i) emafea fawg # v uraier arel erwieft &1 B9 HWR EFT |
(iii)erferes S arer srweft R BN |

34 UE favg 9 g fowy o R
afe frdy sredt @1 w9 UE & oires fawat @ gaer gl # o oiar ® a1 a8 s ¥ fah o vy
# god ST TN PR TAY o FHAT © | I IFHT M a8 H N B T B o vy 1 gawr
A H ST ' N S99 fAwg H 200,00 FU WIFCRUT Yodb ST HRATHR YA o FHT AR SHSD
ERT U H STAT HRIAT AT Yodh TN 1 SR |

35 A fihel. Ureashd | gasr

el N dor /favg @ wfhe. Fem # ydw =g Sdfta #Aerfdener gotl g™ fuiRa wmeve
T4 AREd [eafdarey gR1 FEiRa yder Femi & MR R Udel Ufdar iU+ |
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age AT
fafyy "o ¥ yaw & frm
4. fafer Frae urgusH & YoM 9¥ H YIY & AFUS

411 T el o feeft o A Rwafdemrem & Eae oar ek ST
I VACEIRPACI S PA L T (ﬁ@w) / afEie /aRfT /ag fafecr /o s I/
TR / IYITaT / 3 Iraeafe] AT 3HS AHGE IUTE =JATH 45 Ufererd YTeTeRT 7 SOl @I &
Tor oy faeafderner =7 Suad SuY & forg uwarfad ol ureasss & oy Argan <1 @1, fr=ifda
AFEUS] & ATAR A e & Ureusmhd & YoM ay ¥ YA BT T BRT—

412 39 UIGIHA H UIY T OMY W HaRd UaEE IR B o S0SAT & gRT UdY & |HI Tl
ol & o ER BN | FIdE Al FaeR g # ¥ R uraie oftis 8 a8 ude 7g "
B |

413  fafy Sde gom 9¥ # ydw & U WdeieR WX @1 SUR & SMER UR UTEdT XEH dTel rafeyat
BT AT Fol T B 20 Gfrerd 9 3rfrd TE Enf

414 A6/ FARIER S & fory gof fReriRer § aftafera fasat /oo o= & 3id & S SR |

415  SIGMId ST/ SRR 94 S U o fUwel /WAL (R A BT Breax) rell @I
IFq UIGuHH W YAl SEHRI URIeT H Ul 3 uferd § 5 UfiRrd @ ge <1 S dadi |

416  SEFHN U H qRe e & AF Gifva ngeft gawr & Arg & B |

417 RSN W H GTHRGA B U ded FH arel SRR BT WISl We T sidmdrfaret &
IR W IO I3 TId H W JI & folg 9= AFT 1 |G| I8 yrae= o feafdermera #
TS UG R 8 S ford & A9 BRI | oriefl | S ST @1 WU UF ol BN b
IMEHN TeT H 3fd HH B O B RfY H IIA GA W AR B TM W SADT Ga¥ W R
AT SRAT |

418  fafyr g, fgdg vd g o & wo o # faenffal & wawr @ sfdraaH ¥ 60 BRI |

419 Tl oraell @1 gowr urEaT B FEIRT REATH TRl § UH 3id HH 8 W A TS 9N W faER
Tl fHar SIRAT |

4110 fofr urgTsmd # waw @1 a¥gar fFuRor # s w: # <ifed Ramad vd o wffoa T8 faa
SR |

4111 IR HINTA 3iTF ST & MCTIAR 9 FRA Mded R SRR W IFardl aradr ol &

P SR R AT THAER ARIH F IA BBl A 9T qATA A, Uredshd # uae & U
B |

4112 fAfY Homa # u9er ¥ SUG WIHE # AT 1 R SeER faRenfidl @ =4t 8q IRfAd w2 |

4113 I Fae @1 G @ Fem d H9 SURAM B9 W 7B W FErfi @1 A9 avf § gawr w1 9=
AR AT | ¥ A 1 W | U el @1 Ay gom o d g yaw 8g 99 @A @l aRigdn
A H IS WIFGAR & Jaer f&ar SR |

4.2 ey FATPIR (TAVATH,) H Tder BT gr=a
FEHRT e (A =raw) # =gAdH 55 Ui UTdich | $9 UISAHH H Udel =g Pls Mg WMl AN
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4.3

fafer & fewetrr urgashAl # waer @ urHar
3 UIGushHl § YdY WNge fAvafdenra @ wdfda fomi grr wilid 8| weee favafdeney §
DI YR &l B @ Refy # g9 ydwr @ forg yorerme favafdenera & swrareer (256) 1 UTel

fopam STRATT |
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UgH T
Td9 & 9N e

5.1 9T RGP / R - BT IR

R feifed srafefal &1 waer sRdTeR / FIRwd R AdhdT E—
511 R ol smaes u3 wxga fBam )

512 TG Y99 &G UG ATET UF H Plg d2 S GRBR BURT B ferar fAear ukd fhan e |
513 59 ged o oM @) Aifta ffY 9@ Aeifderes Yo S el BRI 8
514 e yaw gegs fAvafderedl & fml & orafa Wert 7 @

515 Sl qd gul ¥ B0 RER /HTER BT UREN &7 & |

516  UE # Irgfd WEEl & WA & forg arS sreran favafdenem g gfdsd fasar T B

517 e foog &) e sremar serfde Hamr & 9 IRWR & 1 IR & 91X 29Tde a8

B BT MRS ATHAT ~RITed § faareiT 8|

518 ST <RI & gRT Afdd HeTaR IAal bl UeR & 317 [URE & BRI ¥ SeRIAT AT 87 |

519 S qO9E 99 ¥ YW B GEI AUl S9b dic fedr Detlre /el dHEar b AreT
AR / GRATER JA2HaT Tell—TTeld B ST ST IR 147 o |

5110 ST faemeft R wfefafdr & fora gram w8y

Ae— gl & <ol § b B R Y fAf—awd SR eRa Bl Wad 8l |
5.2 ORI BT Il a8 28—
521 I TSR H ST & (S UHI0T U5 & SR UR) |

522 e A/ fAdr s g af & orem # R e a1 2 81| (89 $Ifc & e &l 39 7
T et & Feldes / TALI3N. / eI Foldey Al TEHaR BT YA U5 Udd BT 81T |)

523 S ORI TRGR AAT IORAH WRDBR & [HAT SUHT AAT IORAT WRBR & Bl g IRBN
AT & HHART BT gF / gA & |

524 ST BT IRBR JAAT BRI IROR B B SUBHH IAd] Hvwld TRER b Bl g IWRAN ST &
ORI H e HHa) & g /gAl 2 |

525 Sl A1 (AH1 1) H AT BRIY g AP 97 D ORI H USRI FHAR BT G /GA BT A gfE
=l A 9 PR @1 Fgfdd o €M e R el § T S9a fgr Bl RMSRI ¥ 1ard
e e & @ ¥ /e /e @1 g3 /g B

526 St 37 (fFl 37) AT BT g WG 97 H BRIRA UG IoRAH $ o ARy & g7/ B @9
BT & 3MIGH BT $9 T AR Tl & Helgex / TALL3N. / FEIH Pefdex / TeHdaR &1 JA0T 75
UG BT BT I)

527 VAT AfEET sredl, S IR & farft & faarg 89 & yvard ToRE # I8 W@ B | @ uF / faarg
THTOT O TR B W)

53 W@ (@ G T [H) /FAPaR SaRlg WR IR UdHidhd Jder ufhar
531 fAffr Hor |ftd 9 e U4 FAeaR & IedHal H Yahidgd sl Uihar dr] & | e 91e
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fegda /g 9 EderR Stie 9 Frafa el o [3deeso
MMAIHAT el 81 90D ded gl BT TR UTSTHA BT UH Pl H A S oy AIET el
B 2| AR A WA @1 PR Qe odm w3 § PuiRa Ry 1 GAX B WA BT Yo
Hetfdene | S @A <dl B, a1 urEdn wal @1 gfd BF @ Refd § a8 gaR@ A S| @'
o weifdere™ & qd B (Ta We<) W W arg Brn| I8 Fam FeEfaRea Refar 9 <9
el wR ey & 8 S -
(i) FrefRa fafer 9o acm™ | &1 Yob ST 81 BRand |
(ii)gd wem @ ufem # Sritor T B 2 |
(iiil)RerTCRT T UF SRY dRar o |
(iv)¥az foaRad o gaer o1 9 W< SR @R < |
(vﬁwﬁ%%a@ﬁwa%ﬁ%snﬁW@ﬁﬁWﬁ

|

o &P

B AT UF YA PR D
3
b

(vi)SuRerfa @ =gmar & srRo Fafid § wgudt 9ifvd gu e |

532 ¥ e Iy faenliR @1 awe w3 | iF6 31 Ja 9@ Aeifdenay S fRadl # difed v
BT FIYC AT B AR FHERIT Aefdened & wrated / weifderey & e afafy e & s
FRATA B | SEDHN TRE H il W v, R feafdene™ gr1 onTell der # yder g |ifvd
& frar ST, SHRT ReE YA Waa: B IR B ST e SHP §RT ST BNIs s XTI
3MIE BT TR Ao alrer & S |

533 ufe fdemeil gew # R o o1 aar 8 df 99 Yo Sl BRANM AHA doddell (3 /|
DIIIR TATOT U ATME) ST JAIOT UF YR b=l BN | GHOT U /YAl & J9d H O Yob STHT
a1 SRR U4 s9a SR afe 916§ Rarra ddedl wor—us wxqa fean Siar & ar Raa w®
frar &1 fopam SR |

534 wdd Ue g 9 T H WA /IRRIE & SWA [/ RFRRY & HROT ASTdenad &
Fafm el & S 4 g9w & soge il &1 yaw amaed ud (CAF)aifed swEs afed
TR HIAT AT | §7 3MMde U3 R yrard FoagaR faR &) fo/ o 8g e1fded &8 |

54 argeiot faenfiat @1 o
541. gl waHurdY faemeft @ S¥ Wary st T Wy @ S FE # gae <F e Y |

542 frafa ufaee el fre Rufoal # S dem sirar 1 daor @t S @wem # gder &1 o 8
ERT—
(i) Them BT TE R & FROT e § |ftafera TE gan 8
(ii) fareafaener wer # ufawe T& gorm &1
(iii) STRAY 1 =T & HRT Fafia fFerft & g #F wer <7 | dfaa e T 8@y
(iv) freafemera o # sreitor efva fasar wam 21y

543 e faemeft 7 oo w9 & wefduem o g et & v9 5 srx favafdemey /sR
Y/ STORTSET IR & w7 foram 8 a1 fM 542 AR 721 8N G S9! S Hell H Ud
IR g yawT f&ar o wam | afe U faeneft 7 spren werm # A wden aRome et gT Yo o
a7 faar 81 a1 wen aRomd St 89 IR SHa Yodb BT FARIIST [BAT ST ST |

55  TRIE URTH R GG iRl BT gder

551 U srweft ifiw @err # faiRa fOfyr a@ oaRe waer of |a7 | afe S=2ie wawr &) sifvaw fafdr a&
gaer T forr @ 1 S e wem & uRemm # I« 9iftg B9 @ 9 frafia et & w5 #@

g9 el fear S A | u #‘ML
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552  TUX% UNIETT AR BT naffdl &l qre wRien & fIwal B Breax o fAwdl @ Fdeor qate H
qTaAl & TR SR YT f&am S |eh |

553 RGN WRIET § R e & Ary \iftd apaefi @ arEar e a¥ar ke & forl ®e W &
v /qoR # srefi & Uil @ WM R <IAAH Swivie S ST |

554 UX® Wl & UROE H SRl "Ifd 5y o W FRfa el & wu # saie uaw w@a: R
AT SR TAT I BIS Yob ol AT SR |

56  YTicuiad a1 favafaemer when uRom fiere & aftg 89 @ Rafd § waw

3= uRRefdl § Wi gRom # Sl 'iftd 8 R faemft @1 sage favafderay @ g1 fAuiRa
A a1 SuH e & 15 AfSadar & R W FEIdEad # e & W WR YA AT I /e |
O el  uen R Giffd 81 & usel Afe S WA Bl Yoo HeldeTerd H ST el faAr &
qOr S A T foram g1 a1 g @ uRomd # I«ivl 'ifd 89 R a8 wel # yafid wem

SR |
57. G WR B UC G0 /T Herreli § w@Aure! waffdr o waer are
qiferdt 57
TRl el JATIGD DI YT U9l B <IAqH YTl ufderd

Hae Ue gdd | waresl il & w9 H SIEeN URIET | BB URIET H 50 UfA9d UTKdih
EASRID! rfvard fowat wfed o vy & S<iof |

57.1 ARG a7 & penfill R a9 6.1 BT ot AL B |

572 U 9 U4 fgdia &1 qRenm waardt & wu # <ol apefi @1 uid e # yawr < wE &) o vem
# Frafa v e fgd § waurd! w8 el &1 Ui @i H aifefdT 5.7 H ScoilRad Uradm e Q¥ bR
W U ver fafaa fendt & wu # Sl s arer weifdemery # wawr <7 ghh

57.3 AT HeTdenerdl § Ude $I gogd Aeell PIRRIT TR FAqH 50 Ui UTKics B @1 ATarddl o],
TE1 B8Rl d W Rad 89 W I SV dd g AT S we |

5.7.4 YIS fqenfoal & gder R dae I Reifc # AR fhar S @ Sefs —

(i) =9 e & Fafa Qe o gaer <9 & SWra W Rad 8 den dafors fava W Feifaenaa
# Sueter & |

(i) werfaere & e & fog Wifds vd w9a S[we Sude |
575 TR faemefl & wu # WiaerR qafd wem Sl ongeff o1 SR # wawr T8 3 s
58 MR & AR TR G

581 U® #eldened # ufawe faemefi &1 S TR & T Aslfderad §  RIFNRY T8l 81|

582 - Ml W sraRerd #erfaenerdl # W IR $1 SIAfT Ara—fIdr/ WRed & IR0
a1 Afgelr argedt & faare g Sl faey oRRefa # &1 & SRl | A & e <& o/ @
faT TReTH T2 BT FDHAT |

583  WMNING HHARI & Y3 /YA RIMRRY M 9 Al R a1 78 WM R aRed Feifdened
# yIer & U B |

584 IReTH B ATRYT &1 Rerfa # sl &1 ygwr Tt <7 B8R 99 3Mded & UTdid SS9 Hell § yfase
sifam faemeit & siel @ o8 T8l 8 9T S9 qeifderey ¥ Rad e Sucle 8 |
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585  A® Ue fgd g JAR Pl # WIMMRRY Y9¥ R ANEd [Jwafdarey & ol & gar €
faeR fpar SR |

59 W (A1F) Rad 87 & Rerfa 9 waer ufshar daelt frder

TR A Rt & ufate B O 9 ®ig Al faaREN sded uH dffgd A1 B9 @ Rafa #
fredl wem 3 e Rad 89 R grerd, | Sl |fed SofilaR (GoNaRy) Red wmei & gaer
FT IR TaR—TAR PR AT fQaq T T Tded U AT PR Febdl ol Rad =AMl Pl A=A
BT TfohaT YT |

510 YIS UfHAT & IR I BIe YR 3rdefi Ja UAO-UF 999 o & oY ded HRal ©, A SHS
T THV-TF el BR U9 R far S wa T den ufear ged afk @I1g 8 S wEd g9 e
Yo dlCrT S | U Rad Ml R aar JgaR 3= 3refl BT gder a1 S e |

511 3] WRAT & UIGAHH H T y¥ANT Aeldemerd # g Hawr

el Y wem # YW o & uTEr Afe femefl oy WRem @& uredsH # Udw BW @ 9% LAl daw
HETAeTe BISHR el Sl & T ST HRUEY I a8 G I 95 d I e § g ol
=rEar & 1 Rad we 89 o Rafay 3 S wawr ufhar gof 89 &1 iR [f & 45 A7 @1 oraf &
gaeT e o |a |

512  WREd fqwafdenay gnt MuiRa fFeml @1 araen giea o1 s |

513 3MAfRT we BT ARA YR Al H I T FR arel rwafft g RwiRa ffYr 9@ gt yeo—u
@) SfE Td YA Yodh ST el B arel ralfat (Siwreed) @ fH o Rerfa # wawr < 7 grmy

514  Pe H S0 G By ST & are fqemell o g9 S wer d yawr T8l faar SR |

515 fHdl SRvgy 9/ favafaenea grT oMY qa Sfwarferat ura w8 89 @ Rerfa # et
gCIIC Bl JABANADT I 3fded PR FHT| qel FHV-YA & GIfd qAHT & T9d Tl
farfersT U el B @ Rf # gee @I WA gRI GG Ui URga BR anedl g
S MR BT AU UF WIET B W Yd AT 8671 {6 98 15 faad # g yAmor usi - &1
FRAUA HRal PR qel SLAL /LA STHT BRARAT | U8el UK ihdlioldl Gd ol 3fdbaiordl H
iy R S W aneft & fawg e BRIATE B S Wil Ud SHHT Yaw IR A4
SIRAT |

516 T Weg@HAl H YW Bq SiG deA YIRT URHAT ogAd € d8f fMTig Jquidd | diAd TefieE B
SedrS FR gt HefT Aerfdened # uRgd PR Wb ® |

517 =T AEifdenerdl # fw. & Ay de (Certificate Course in Accounting Technicians) &7 37g.
ALuarE. gRT Farfera Alcfbde PRI Suae 8, [as o) gord 3 e AeTaenerd H _a1 8T |

518 HRAT ARG U &1 Ud AR H RRIRE(LTV)aET & MR R A9 # I8 W Uid ARTRS &
o o R 3g u9w & ol amded e W faeeh ariRel 2g fuiRa wdt /u=dmil & ogar &
TR B AT B | $H G U WHR B YIS W IJGARY B MIRIHAT A& eFfl | T g @
e fRreror Heerst gT wdfda faeeft dofieer ey (DCP/FRO/FRRO) &1 < St |

519 UJ¥ AT @ ol # RN yeR @& AnfesE Sude T8 B @ Rafa # Swee favafeenes &
frm/ aRfem /oS ar B uow o 99 defe 9 arel § R W faden @ gof
e B S | Sugad Rl @ feafafa # At 5 ueR @ SfSAS ergwa @1 srerar fmi @
IRAT H WA AT ¥ B RAfT 89 W Agadiery / e 1 wdiax urd e S| st

@ e 7 ged / e, it Ren @1 ot & sifvaw v A g
Hnﬁu« ‘;
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520 e—3eiflre wfafaferat

e U qy ¥ YA o arel fenfl | udwr ended ux H wed: g 3ifhd &R 8 6 W & SR A
./ TATHTE. /ThISE, NR—IoR /AR /Al TS/ AFafeR Jhis e AEie  [awR
Tffafert # | fa—fea afafafat § a8 Wi o =ed 2

o UIw ufthar gl B0 & wefdererlt # SwRigd Tfafafdal @1 derfed w3 arell |fafodt /) arsanit /o
BIs Yol gRT WMl (Counselling) & #res & fenfeal &1 yaer f&am Sirex S9a! a¥ wiva Sdiferd 8F
aret wfafafeat & wewfirar gHfRad @ sraft |

o WMWY & WY WA HedETe I8 YARad X & 7 At & ek & ogar & e e

fahed IucTel BRI O |

TfafaffEar et o G smgaared & Hafd T aES Bl 5 TR ad SUART AT O |

faemeft v & erfres wfafafer # w1 o Hhar &

g 9¥ & fIenfil o1 o 9 $1$ e Tfafafdy sdfed e sifard g

e uré fgdia / qoi vd Fdair dwerelt # sreeeRd feneft gemdwa SwRed wfafafeat § wrr ot | o

fremeft @ & &1 37 7fffEl 94 I3 g € STo fReaxar gRRad o1 ool 59 dey § wwa—

formfra Jerge www . hte.rajasthan.gov.in W SR frdeii @1 srgurerT gHARET @t 919 |

TR &1 M PTIHH AR
1. T TAALHL AT §RT SIRI FERT SRIBH & ATAR
2. T.UH.GE. TA.UH.UE. AT gRT SN (FEiRd BRiHd & TgdR
3. AAR—GR WHIIC U4 Mes A gRI OINI FEIRd BRIGH &
4TI, /AT UPIS/  SUHTI FeIq /Aa | TgeiTerd / Feenerd gRT SN e Feemgar
IBR TS e it

foory fAcder—

i RIS SIERIET BB U.12(22)fd / BR /10—98 f&HATH 9—3—10 A BT, HeI-RIeTd, Toiiad d Jaid T,
RISRA, JSPR & UF HHIDb U 7(39)T /10 /5099—5132 f&H® 10—4—10 & AR ST THIOT 4=, Jo Famq
AT UF IR SR @ Ui & oy Frenfed ar et wRemell # gawr a1 Qafe sEgfa @ w9 @
AU oUfera erer uAl W HeI W Yo Bl URER (A1) fHar 11 7 | 59! ura ghkEd @1 ord |

ii I IREBR & GRIF HHIB (rvﬁ15(1)§'3ﬂ‘\f/gcr—1/2o14 TP 24.11.2014 & ERT 01 A% 2015 I UL U T

i
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Y& HIT
6.1 IR I B S Wi /Seenfa /e fieer ot (Rt wa @1 BRR) /ef fUssr @t
(More Backward Class) @ 3rafdRit & forg amRefor

611 Yy Hoa afRkd 1% Har & e, Faeark R U4 Tihd. & 999 8g | S/ Sierfa /o
froer o (R wa @7 BrewR) /AR fwer T @ ol & Rl T 16 WRIwM, 12 IR, 21 ufed
Td 1 yfrerd e SRR & |

612  3fa BT a7 (More Backward Class) & o7 wemsli # yawr # IR0 & sy # wiHe
faMmT (A-gu—m) TSR WRBR Bl AfRgE=T F. 7 (1)DOP/A- 11/2017, SR &A1 21.12.
2017 B e GRARET Y o |

613 DR T TH. el wefell # TRefvT & Hee § 99 WEHR gRT FifRa e yoreft @rp grft |

614  JAREUT Haehl o & oy onaefl &1 oM 59 & e SIieN e AT /Suars IfiaRT / Ferid
Felgex BT ASTRRATT AT B VaRIT F MR &7 A o g SR ST THOT—UF UG BRAT B |

615  NAM /T, G TEO—uT AR ARG gRT Ue aR & AR far orar 2, weg #HierR # e BN
Hee JE-uz Uh a9 & oy AT BN Ud IR el H S 8 Bl YHO—ud O 89 @ SWRINT 3R
oreff T gut # off HieraR # T8 8 A1 Ul Ry § Wy wuef-um o] qd A SR FEIeT-u3 B 8l
A forar S| v ftedq W a¥ 9@ far o1 et 71 (ORI WRGR AMITG g Ud SifdrerRar
faMmT &7 3mee wHIE Wit () () TR wve Wi /anwansifa /12, 7376—409 R 24.01.2013)

6.16  HANT Y4 WR OF b UK Hxb TA UM Tl RN o9 & ey &1 qore w6t emRfera e
(@12) & =TT B @ SR | A T AT AT & § iAo R gy Am SR |

617 616 & ITIR yfae fenffal & afoRad oRfd of & Av srafdfal &1 sEer wen & yaer A ufererd
P PH BRA Y WA B [FFEI HH H ARG FrEdier gof 89 96 gaer g S we |

618 SRR T TG SRR 3 Yerwa: oTREIT aFf & enafdfal § & W Wi |

619 IR A oRfEa avf & sreff Sueter 7 B A1 W aRfea Raw el & forg wweR um d fagfa & SR
e fog gaer Yo ST e HRaT Ao arel S a9 & apedi ol O ST uF URIT PR A |

6110 IR AT & A Rew § $E HeT 0F T8l AT 8 AT BF ANET U3 A & AT AGGead o & STRA
WHEN BT AT o Sifa & il | q Igfud 9 Wifd & RfT WerHl B gfud S &
rafdfdf & W AT W 5Hd SwWr A At fHA o ovf @ v Raw vwd € A1 5% wmHg @ &
TNETRT IR | WRT ST [T |

6.1.11 R} Tl & fHIeioT Td Tmedre dedid & HeRaT rafal & oy ant el & oia #eTfeer, dodreT |
WM I [, FIfHE (F—2)fTT, IR AR @& e FHie UL 13(20)@1HE / F—2 /91U TAR, fAiw
12.09.2007 & IER TN Hefarsl & AJfaRad g Iorary AEfdemerl # <Aaq Sifvie W Faer a1 SIReT |

6.1.12 WISl ¥ Ua%r UfhaT UR™ B & SURI, A 90 WRGR gRT Wl /a0 &1 dr # gig @ ot &, ar
I 91 g8 el /a0t & foy mReror Al Y uTer T Rd §Y YUF YSRT G SR @l SR |

6113 TS HHI & FAH Y 9N B TAS el § ql Wbk W Ud Afha. & e favg /s § fag
TR 6.1.1 W 6.1.11 & AR WM BT MRV fHam SRAT g TETAR YRl @7 SRR |

6.2 R srwedf (F1aed / FdeR WX UG UA.fha)

6.2.1 T, IR Td gfeandn (Blind) feenRii @1 sH@ifod Aerfdenray 4 FamEifea d@er § AT Sifre W
uﬁﬂﬁmﬁmﬁm@@uﬁﬁﬁﬁmﬁhﬁ&%@%ﬁﬁﬁ%iﬁamww A ST TF e SifdRad el W
TaeT 37 =G S B |

622 TRAF GHI H U9 v SRl W 5 ufder e et anaffi gg afderadt (HORIZONTAL)
FReToT AT & SR MRAT & |

623 FAPIeR WR vd TA.fbe. #§ srefor favgar N el U8 WA Ue 9 0 &H B, 98 N 9 9 FH 0B
I ARfER 27| e areft Sueter 8 89 @7 Ry # uawr @1 ved A # 39 AW SRl | Rt

o qu

Amity University Ra]asxhan
Jaipur

17



624 fag 622 & orgaR FEiRT fradier & vawr & foau et @1 3 uftera sfaRew sfel &1 @™ i R <
[ | IR ST o 5T 1 arwaeff &1 @i (@ren) wRe &1 U=l YoM 39 5g & <F 8T, Araar g4
# =g WM Y&H Bx & foIg T8 |

625  MzEaeHfEet) @1 feead & 96y § T WeR @ o @ ogar g fafecae
IR §RT Feadar garoT UF U PRAT BN (ARG BT o193 19 3 2017 Td RISIRN
I3 faRIwi®, Jefts 26, 2011) Rfel @ RAfE@iEeR /9 gAsi e sruare / Afssdea el
ERT 3T Hfeder a8 §RT Uad FEiRd URed § SR JHIOT U 7199 BRI

6.3 fRrere areft

yA% vy @ THTE). yaid wem § e verd Reie ol @ foy emfea @w, Rt aHaa e,
grIfis vd wreafie Ruem JoRe™ & gRT far SR engeft o ydwr o fRam SR o9 9 uawr @
RIATH TGl AT B, T $9 IR WM B MR I AFa] 9 a1 ifvad O w1 armrg anaeff

[ R fear SR
6.4 gfcrRen Jamsil /@ we gferd g (CAPF) &t & g3 /330 &1 yasr g g o
Eligible Categories Benefits

() TRReT Hawii & a1 ¥ W& §¢ e HHARAl & g /T R[ATH o W) U9

(ii) TfoRer ARl # WaRd AT QaHge dHatRal & g3 /G yae AFEAr @ # R
fefRor &g 03 ufre &1 gfg

(iii) TfoRe Harell / S w9 gfor 9ot (CAPF) &fifal & arsw & ford 3 wfera

oI SRR &, R v Tnfiear & SMaR W waer <7 BN —
1. Wards of personnel killed in action.

Wards of personnel disabled in action and boarded out from | Weifdddr SFER
service/died while in service with death attributable to military service/ | Reservation of 03% seats
disabled in service and boarded out with disability attributable to
military service.

3. Wards of personnel awarded Gallantry award.
4. Wards of awarded Ex servicemen.
*CAPF # CRPF, BSF, ITBP, SSB, CISF, RPF, NSG %awii & &+ afsifed © |
6.5 YR faRenfid 9 S ferarf

651  UID AP H FAY T SUGH Wl H TH UREM WM R fRenfual & d=dl Bg
IR Y& | TE REIT AN T Afed G v H AT 9t @ il @ fory Sueter
BT |

652  HIERI fRenfid emwaeft & Sudter 9 B @ Rafa # uaer @ f<aw fafdr &1 s |amm=

vl | W O G| HEIRY favenfud spwaffat @r srfvaw wawr fafsr @ 30 fRF A€ @

g fear S A | v9w 99 & fow Wit urgmeRt & fau fFuiRa gdwr el a1 5 ufera

TH qeTAT ST qHT |

653. 39 FIdie (@) ¥ udw & oy opefl &I uradl Ue™ &_ B 3 UfIRIG el BT oM <F
BT | U8 & 9OgdT Al # I UG - & fofg &8t 8T |

654 BRI RN angefl &1 59 fFIarer # gder Ui &g favenfia 89 &1 WHIT U3 WRd Rl
3ffrard g |

655 U & forg FMuiRa g urdiies AMeUs &1 WA dd a9adT g&l & He i 7 10wl
@ B 7T B |

656 T & [ XA & Hl Al B BT JAIIT U YA HRAT AAZAD 81 BT |
V\ln[m ‘;
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657  dH-d / ATGAIS UIGAHHA! & FRIRR BT YaeT qehiien! / ATTHIRISG TGAHA | FaeT & =G 1
R AR W SRAT | 39 @ & omwieff af yawr gq aded 7@l e & sifwm fafr &
T BT AT A A RIS BT |

3

658 fIeafderery o/a™ MM & U= HHIG TH1—1,/2012 / THU—3 f=Aid 10.03.15 & THH H
PR I T Sd R & fou Sude R BEEa AoMr & dsd M dTd Wil &
HEIfeTer & Wigd Wil & AfiRed R Fail & fay a1 e (oitias) Iuael 86| §9
3Rl IRT AfTded WRT R ORIl gk U™l < 81 |

659 ‘TH WRA AS WRA & fharas & =rid o g ¥ Renffal & yawr smdes u= ur 89 R S
T ¥Y TS FHM TG UegHA H Wiaa Wil @ faRed a1 Wi giora @ o | |

6.6 SraoTTeR srafefat &1 Taer
afe T ol (U= Siver / giavoieR) & fondl enaeff g7 wefen & #erfderner # uaer &g amded fdar
ST @S9 FrEgER waw i o -
i fafr=T ureaeH # MuiRa et & aifaRe diet w® ~g7aw Sfivlie w® yawr <7 2 |
i =9t & ydwr g et @) foft wdelt wrf @) Eom MR w2l |

o€§7ﬁ

(SIS JATQY BHID 383 faTid 23.6.2015 )
67 gl B Wardms /T8 eIl SUSfl w1 ydwr Aradr g # adar iR &g < am

et g1 ey /#eifdened wR R farrd 99 93 § Wddas /a8 et aF # o Suafert
IR AT FIAD UIE Yol / FIadIak Jaig & U & a9d &1 faT SIra |
6.7.1 3rgdl gRT faener™ / FRIfener] R R Wade U 3 Suafel urd &)1 W <F M

w9, SRRIES YRl IRl g H
RIar R §g
AT
A | IRT AR & R Ud G ST HATTI gRT RN RIS &R @l | <A SRUMIEY
gferegert % gfaffe yfrerd R gagr

g | TS ¥R W IS B ufaFEa dRa drel faoiar /U fasar @9 @ aewrar
fovafemery T I W frRrar # o sy &1 yfi=fd st ved
fcrRifrar # wer, feefia ar o =Im

g | fourer ¥ T W afaaifiar ¥ R g BT gt

T | 3R favafqermerd ufoafRar § fawafaemera &1 ufaffea 5 yfererd
g | 9T W & WRGR gRT ied AT ATl YT ISR AT6d gIRT AT IS | 5 Hfrerd
gferfrar # Iore g &1 ufafafea

X | oy R fQURT rerar fdvafdenad wisT URyE 3frdl WRdad Re Founerd gRI | 3yl
AT ST UffiTar § faoiar / Su—faoidT g &1 Aaxdr J1edr Thd
gfcnfirar § - vem, g sferar o e

d | g Ren frr gR1 SRifd Weadme § W &1 ufaffi srear fawafaene wier | 2 ufoema
aRye A1 WG R Fewned gRT ARG sraHsTdererd Gieifiar § JRT ol
W

q bl AT T e gRI ARG SR Ooid Wi firar | o &1 | 3 ufaerd

yferffereT
I | Py [JETery Wed gRT AN o g uiaaifiar § - fdenery o1 ufafafe | 2 ufderd
H‘YLL‘A ‘ ;
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672 3P oM UK PR B PIRKI BT TR Herd ISR BT YATOT UF T2 ATISH U S AT UG AT
BT, oI e # S o < FE 8
st R S =®T gHvT—u "= BT
1. ATH | TESN TR (Fhal T hew it e YR Wa miievr, ol HJATer, i
IR favafdemer 9 gRT Imdfed R favafdenaa o wrer uRve, =g HIsl
gRug
2. g fawafaemrer wrer kg
3. Bl I STS] URYE, R GIARIEY I §RT 31f¥dhd |
4. IJM A | SU e R & IR/ [eafdeneda wrer ukve / fFaws, Wxga Ren g’
EEIETRT ST Afd gRT Y&, Gadrerd giRT s iedRe
5. T IAT Y | AT ARG gRT USed Ud ST fe9h WX & SMEhR g§RT Ulg<welRd
SRE oMl & foy Fr=faRed Wdag & a9 gi—
1. Torelfead (e &gl als afed) 13 o
2. el Wl (AT SEfAT vd arex uren) 14 EICIEIS]
3. Jsfime 15. EAEEICH
4, BRG] 16. GGl
5. ITARST 17 CINSIE B
6. frae 18. SrRe®
7. SUNEa (CAES S
8. Hedre 20. CETInl
9. NGl 21. A TaelTg R
10. PISST 22. ARl
11, TI—@r 23. IREIREIS
12. <faer <= 24 Aihediad
673 3efi gRT ey / Aeifaened R R UL A SR i B W < oW
Bt AR Sqiom /T (= = #) AT AEar A # aar e
SRR f$faem /i (dfa w3 #) 2qg ST
3 AMY M Qe HATery, & HATerd 3Rfdl Helf~eh
TAATAL §RT AT BIhR < T AR | R[ATH IoTd UfTerd W gaRT
g TAAA. B 0 o § Rad RO @A dsc Bl
REPR |
Kl ferifpa wrfafaferat & W o srerar =it fafdmear ot &=+ o —
TS oy dw @Y wffrar # v / gy e
T ST B H W13 SISO I U1 ol dhsc
USd7eR AS<AIRT Tl USard ASUCIRIT ®Ii gol &l
P
A gHOT U T TS UT e 6 crere
& g UF T IS UTK dsc
T YET U U U U e

20
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feifea & 9 f e a1 aifde & forr =afad gex S99

TS & wrr @

U foa S

RIS ARAT TSAT <IexBT Hr

ORT ST BRI

JMRAT GAARIEYT B AT fhell GaaRIgeT ST (20000

Wi T Ied gdd RRER 1R) H HIT o T |

foemeft far & 3§ goor o3 Y IS & @ uif

foemeft far & & garor o= 6 U< B T wifd

IR e faemet ¢ T o 4 IS @ A

E—DISTRRI

JfRR 3R AR/ JRR Bfee ded/dfse FaEe

A Y6 R Ry

fmifeea iafaferat & 9rr o srerar feifed faldrear afvia &= wR|

[N yE-uF A Ts b AT

& g o7 A US B AT

SRR SN ¢ gEo—s 9 IS @ 9|

et sfvear ¥R ST o

3Ter gfosar aRId ofiexRT &Y

AT GReT T & 1T [T A8 BT ACAHT DI

qfex BT B

3 gfaerd

TR IR /BT ded / dfee Aoie ¥ W Fgfaa

6.7.4

il g1 faemerd / FeIfdee TR R UddRIgy, RIRIE Ud dicaelsRea § ST U &)= 0 <

o
%9, Iuafer TaRT AT A # aar PR 2g 99 o
3 ARIAT U ERRIRIT §RT NI RIS | =¥ Swiivlids fererd U= Jder
Ff # e @1 ufaffea
g R warera Qterar favafdene gRT SMARSTT | 6 Ufererd
TSdTRl U G 20,000 BIE AT IAferd B
FAE W Ugd
g fowafdened  s@T AFIAT 9T AR gIRT | 5 gferd
JMAINTT TSaid B
T WRPR IJaT  fqzafdener gRT A=l Ui | 3 uforerd
TRl B TdaRIEeT § IRIE BN
HUL‘M‘;
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AT gA @ A & fon g 67.2 (3) # fam A M oy BN

6.7.5 vl gRT Ity / HeTfdeer R R TS S4aT ATeT T

T SUART U A R I A

6.

IUART

AT AT A H gl R 8g <F M

ygu & gdadi o 9Al H RIS gar
AEF-YeM HRIFA T B AERdl /TS
/TG TR R R W qaH

<LATH IS UfeRTd IR gder

T B qEadt A e ¥ gar 0@ Sl T g | 6 g

AT U R o o s (Reell) i
wRon ffeR srerar I udteRer fRrfaR H owm
foram &1 qen favw RIfeRt & SuRerfa gd 240 et
BT AT BRI B BT JAOT U 8 TR

YT & gaadr o FA § g W)/ e ') | 5 ufera

R FIfeRt # wrfie®r qon e faew ffR
SR Ud 240 ©C BT FaAT BRI G BT YHIIT
LERSRRH

YT b gdqel 9 e H Ue faw Rrfdr # | 3 wfaea

SR Td 240 GUC BT AT BT HRA BT YA
73 BH W

6.7.6 3l gRT faemery / ABifdameldl WR R IR, Yo, WhISE, Mes § SUHRT U &R W) g oy

D.4.

SUAfRT

TR AT A H Il R 7g <
Ik

faea S/l # 9Ra &1 Ul faam 81 eterar 9Rd
THISC /e S G §RT FAMT Blax ] SR
wfefafr & wir forr @ ererar wgufy gRr wrsgufy
THISC /Mg, AR /ISR REBR Uil

RATH IS IR TeT

WHISC  /MSe  Sqal Qo AR /ISR gl I
GRIPR AR /VOR d91 UT<iahd | ferdT I IIfafafer #
I BT UfHfSadal &7 8 SRiaT WEEl des
yferanfirar / Swrgufa fies ufernfar & ufof st
& B |

5 gfaerd

I AU WPIST /TMES AT FAIUT JMeR /IR
arerar fAger AR /ISR AT wWe IR e /R Hie
# 9rT R B, Srar oUW YSdeR TIfafafer
Ferar suie gfew Rifar & Wi form @ srrar
UdARIEY &1 MR HRNdhal 8T & sieral
yaEEE ofies ufgaifiar,/  Su weofd dies
yfernfirar § ufaffreadat |

3 yfaerd

22
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6.7.7 et g1 faemey / wefderey ¥R W 9 Jeifdre it § Suafdy o dRe R 9T Y

w4

SERIES

TaRT AT A # aar R
TG < ™

<

YRT WRHR & AT IARHE ThRT Td THNT ST e
ERT 30 Siiaddie H IS IRAT [REBR F FRAIT b
TR

<A IV TR YL

& fpd faur g s sifae arda gfeafrar + gem,
faha o1 g <erm= ura |

6 gfererd

WMWW&WW%W%@WW
IJTAINTT 5T R dr fazdfdenaa e gfaafiar #
faordr /Su fooidT T & e, 3fdT Uehd Ufqaifirar & v,
feciia, geliy v g sforar sr faeafderera gfo@frr ar
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(Government of Rajasthan

Education (Group-3) Department

F. 1 (6) Edu.-3/2014/Pt.

Order

Dated 10-06-2014

Admission to Government colleges/ UmverSltles would be
done henceforth in following manner:-

1. To ensure equivalence between different boards / universities
percent:le system should be followed instead of % of marks
awarded from current year (2014-15) admissions.

2. To implement a percentile-based admission decision, details
must be obtained from different Boards, preferably in following
format: :

Board :
Exavm : Senior Secondary Examination Year:
Faculty Arts Science Commerce
Total No. of 100,000 (say) 80,000 (say) 40,000 (say)
students passed :

Sl Percentile - | Student - Marks Student - Marks Student - Marks

No ranks in rank in obtained ranks in obtained

. . - .
descending | obtained | descending | * - | descending
order order i order

1 2 3 4 5 6 7 8

1 Top2 | 2000%% | 90.23% 1600 91.42 800 88.37
percentile

- (say) , (say) (say), |
(0-2) :

2 Next 2 4000™ 3200 1600
percentile
(98 10 96)

(2-4)

3 Next 2
percentile
(96 to 94)

(3-6)

4.

5

6

N
A J/\/L//l’v‘

Registrar
Amity University Rajasthen
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Note:(1) *2% of total students, who passed the examination.
- (2) For CBSE, it would be of all India total.

(3) For every year, it has to be a separate data-page, Board-
wise / certifying authority-wise.

3. Candidates would be offered admission in descending order of
merit as per position percentile as above.

To illustrate applicants in top- 2 percentile would be admitted
before anybody for next two percentile (i.e. 98- to 96) are
offered and so on.

4. In case number of vacant seats after any 2 percentile band
remains limited in number for next percentile band ; it will be
decided dividing the band - spread proportionately.

For example:

(i)  Suppose the percentile band position is as under (with total
100,000 students passing in Arts)

Percentile - Student rank % Marks obtained
86 - to 84 16, 000 76.23
84 <to 82 18,000 7308
(i) And (a) Total No. of Seats 100
(b)  Students offered admission 838
(tlll 84 percentile)
Palance seats 12

And in next 2 percentile band (i.e., 84 to 82) there are 30 applicants.

(iif) Hence, for the applicants, decision would be arrived at as

under:
Calculation: 84 percentile Score - 76.23
82 percentile Score - 73.18
Difference - 3.05

Dividing this Band in 10 bands - differentials, we get as under:
\ 83.8 76.23% -3.05 =76.195%
AV ' 10 ‘ {L‘,\
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83.6 76.195%-3.05 = 75.89%

10
834 75.89%-3.05 =75.585%
' 10
83.2 75.585%-3.05  =75.28 and so on
. 10 .

(iv) Accordingly, between any such single 2 percentile bands

v)

proportionate calculation will decide admission.

In this example, an applicant in 84 to 83.8 percentile has to be

awarded priority over the next band that is 83.8 to 83.6 and so
on.

Fo} Non-Rajasthan Applicants, following should be the
procedure: |

(1) Not more than 10% students shall be admitted from
institutions outside Rajasthan. Such candidates should have
secured a First Division (60%) and should be otherwise
eligible. . |

-

This is subject to specified exemption to female
candidates, and Central Government employees’ children, as
pr0v1ded

(2) Order of prececlence

(i) Rajasthan origin students and Ist Div. Students
_ Non-Rajasthan ' (in merit)

(ii) Rajasthan origin students - All qualifying

(iii) Non-Rajasthan students - Below Ist Div.

Above orders are in consonance with Sec. 4 A, Sec. 23 A (ii)

- and Ordinance (O) 81 of Rajasthan University, Jaipur and

7.1

G

similar provisions in Acts, Statutes, Ordinances and
Regulations of other Universities. -

This is necessitated due to distortions prevailing in terms of
different scale of marks obtained in 10™ and 12" Board
Examination. To illustrate; whereas topper in RBSE may score
between 90-92%, topper in CBSE often scores close to 100%

b
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7.2 This is to ensure justice to students passing out from State and
other Boards including (RBSE) compared to Central Board of
Secondary Education (CBSE) and Indian Council for
‘Secondary Education (ICSE).

This is issued with the approval of competent authority. .

(Dr. Shyam Agarw o
ACS, Education L& 7

Copy forwarded to the following for information and necessary action :-
1. Additional Chief Secretary to Hon'ble Governor of Raj asthan.

2. .PS to Secretary to Hon'ble CM.

(W3]

Special Assistant to Hon'ble Minister, Higher Education.

4. DS 1o Chief Secretary, Rajasthan.

5.*PSto Additional Chief Secretary, Education.

6. Vice Chancellor, University of Rajasthan, Jaipur.

7. Vice Chancellor, Jai Narain Vyas University, Jodhpur.

8. Vice Chancellor, Mohan Lal Sukhadia University, Udaipur.
9. Vice Chancellor, MDS University, Ajmer.

10. Vice Chancellor, MGS University, Bikhger.

11. Vice Chancellor, Kota University , Kota.
\}}Aflommissioner College Education Rajasthan, Jaipur.

13‘!’. "“.‘T“"",“-"—'?:i"r Er]llpnf 1 {4 7‘:_74).

14. Dy. Secretary , Higher Education.

15. Guard File. %
&Y.

7]
(K.L. Agrawal) -
Dy. Secretary, Higher Education

COMMISSIONERATE COLLEGE EDUCATION, RAJASTHAN, JAIPUR

No. F 7(4)Acad/DCE/Adm.Policy/2014-15/ & ¢ Dated, 11 June, 2014

Copy to:

1. All Principals, Govt. Colleges, Rajasthan for compliance in fresh Admission in
U.G. Part-l for the year 2014-15.

2. Secretaries, All State Secondary Education Board of India with the request to send
information as desired above at their earliest.

3. To the Secretary CBSE, New Delhi, with the request to send information as
desired above at their earliest.

4. All Assistant Directors, Zonal Office College Education, Rajasthan to inform about
the order to concerned colleges.

Mebsltelncharge, College Education, Rajasthan Jaipur. - ’Q/"
v_____.----"
\ : ! A«»\ (Dr. Ranjéét Singh)
Joint Dlrector (Academic)
Amity University Ra asthen

Jaipur



Government of Rajasthan
Education (Group-3) Department

F. 1 (6) Edu.-3/2014/Pt. Dated 19-06-2014

Corrigendum

In continuation order of even number dated 10-06-2014 the following
corrigendum is hereby issued:

3 Candidates would be offered admission in descending order of merit as per
position percentile as above.

To illustrate applicants-in top 2 percentile would be admitted before anybody
for next two percentile (i.e. 98- to 96) are offered and so on.

Formula to calculate percentile of individual n" candidate :
(McnBy — MLPBy)

PCn= (MupBy — MLPBy) xPW+LPB
Where
PCn = Percentile Score of n™ Candidate

McnBy = Score Percentage of Marks of n" Candidate of Board ‘B’ in year
‘y’ (after necessary corrections as per prevalent rules and

regulations)
MuypBy = Score Percentage of Lower Limit of Percentile Band of Board
‘B’ in year ‘y’
Mupey = Score Percentage of Upper Limit of Percentile Band of Board
‘B’ in year ool
PW = Percentile Width (in present case it is ‘27)
LPB = Lower Percentile Band (if band is between 98p and 96p, then
LPB=96p)
4. (iii)y Hence, for the applicants, decision would be arrived at as under:
Calculation: 84 percentile Score - 76.23
82 percentile Score - 73.18
Difference - _3.05

Dividing this band in 10 bands - differentials, we get as under:

83.8 76.23% -3.05 =75.925% M
10 n
’6 N t) ’M

b b
Registrar
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83.6 75.925%-3.05 =175.62%

7/
10
83.4 75.62%-3.05 =75315%
10
83.2 75.315%-3.05 =75.01 and so on
10
3 This will also help in addressing issues of inter—femporal (between

different years) distortion even within same Board. Hence the details (as

per point 2) in order dated 10.6.2014, must be prepared separately Board
wise and year wise.

Ve

Note : It is clarified that = . above order will be applicable for admission for

session 2014-15 and henceforth to all Government & Private Colleges/
Universities with immediate effect.

This is issued with the approval of competent authority.

N
(Dr. Shyam Agarwoa'l) \7’

ACS, Education

Copy forwarded to the following for information and necessary action :-

Additional Chief Secretary to Hon'ble Governor of Rajasthan.

PS to Secretary to Hon'ble CM.

Special Assistant to Hon'ble Minister, Higher Education.

DS to Chief Secretary, Rajasthan.

PS to Additional Chief Secretary, Education.

Vice Chancellor, University of\Rajasthan, Jaipur.

Vice Chancellor, Jai Narain Vyas University, Jodhpur.

Vice Chancellor, Mohan Lal Sukhadia University, Udaipur.

Vice Chancellor, MDS University, Ajmer.

10. Vice Chancellor, MGS University, Bikaner.

11. Vice Chancellor, Kota University , Kota.

12. President, All Private Universities in Rajasthan, along with a copy of order dated 10.06.2014
13. Commissioner, College Education Rajasthan, Jaipur.

14. Joint Secretary, Education (Gr-4).

15. Dy. Secretary , Higher Education.

16. Principal, All Private Co!leges in Rajasthan, along with a copy of order dated 10.06.2014

17. Guard File.
%@'M,

(K.L. Agrawal)
Dy. Secretary, Higher Education

N e

COMMISSIONERATE COLLEGE EDUCATION,RAJASTHAN, JAIPUR
No.F 7(4)Acad/Dce/Adm.policy/2014-15/ OS¢ Dated .¢= June, 2014
Copy to«
1. All Principals, Govt./Private Colleges, Rajasthan for compliance in fresh
admission in U.G. Part-| for the year 2014-15. o
2. All Assistant Directors, Zonal Office. College Education, Rajasthan to inform
gvout the order to concerned colleges
3.

ebsite Incharge College Education, Rajasthan, Jalpur =

: Joint Director
u College Education, Rajasthan

Amity University Rﬂlﬂsmm
Jaipur



AMITY UNIVERSITY

RAJASTHAN

On-Admission Scholarships Schemes

(A) MBA
e 100% SCHOLARSHIP CAT/MAT (90 PERCENTILE AND ABOVE)/ GMAT-650 & ABOVE.
e 50% SCHOLARSHIP CAT/MAT (85 PERCENTILE AND ABOVE)/ GMAT-600 & ABOVE.
e 25% SCHOLARSHIP CAT/MAT (75 PERCENTILE AND ABOVE)/ GMAT-450 & ABOVE.

(B) PROGRAMMES AFTER GRADUATION

(I) 100% SCHOLARSHIP 93% AGGREGATE AND ABOVE (EXCLUDING PHYSICAL EDUCATION / FINE
ARTS/PERFORMING ARTS/VOCATIONAL/NON WRITTEN SUBJECTS) IN
CBSE/ICSE/STATE BOARD OF CLASS XII AND 80% IN GRADUATION.

(1) 50% SCHOLARSHIP 88% AGGREGATE AND ABOVE (EXCLUDING PHYSICAL EDUCATION / FINE
ARTS/PERFORMING ARTS/VOCATIONAL/NON WRITTEN SUBJECTS) IN
CBSE/ICSE/STATE BOARD OF CLASS XII AND 75% IN GRADUATION.

(C) PROGRAMMES AFTER 10+2

() 100% SCHOLARSHIP 93% AGGREGATE AND ABOVE (EXCLUDING PHYSICAL ~ EDUCATION / FINE
ARTS/PERFORMING ARTS/VOCATIONAL/NON WRITTEN SUBJECTS) IN
CBSE/ICSE/STATE BOARD OF CLASS XIIt™ 2020/2021/2022.

(I 50% SCHOLARSHIP 88% AGGREGATE AND ABOVE (EXCLUDING PHYSICAL EDUCATION /FINE
ARTS/PERFORMING ARTS/VOCATIONAL/NON WRITTEN SUBJECTS) IN
CBSE/ICSE/STATE BOARD OF CLASS XIIt  2020/2021/2022.

(1) 25 % SCHOLARSHIP 75% AGGREGATE AND ABOVE (EXCLUDING PHYSICAL EDUCATION /FINE
ARTS/PERFORMING ARTS/VOCATIONAL/NON WRITTEN SUBJECTS) IN
CBSE/ICSE/STATE BOARD OF CLASS XIIt  2020/2021/2022.
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AMITY UNIVERSITY RAJASTHAN

POLICY ON GENDER EQUITY

Amity University Rajasthan strives to inculcate a zero-tolerance towards all forms of discrimination
and prohibits gender stereotyping and/or bias. To enforce this philosophy, Amity University Rajasthan
in all its affairs will ensure gender equity and gender sensitivity along with equal opportunity for all
genders, especially the marginalized. The policy will be known as the AUR Policy for Gender Equity.
The university will take regular initiatives and sensitization drives to ensure that the employees and
students at the university ensure the implementation of a gender bias-free approach in all their endeavors

in and outside the university, in letter and spirit.
Objectives of the Policy:

i.  To ensure the committed contribution towards the national commitment to implement gender
equity.
ii.  To inculcate a positive and inclusive approach towards people of different gender and sexual
orientation.
iii.  To ensure equal opportunity to everyone without any discrimination on the basis of gender.
iv.  To sensitize the community towards the acceptance, respect, diversity ane intersectionality of
marginalized genders.

v.  To ensure the implementation of this policy in letter and spirit.
Definitions:

i.  Gender: The sexual classification that a person identifies him/her with.

ii.  Equity: Fair and equal treatment for all based upon their needs, qualification, intellectual
abilities, and skills in terms of rights, benefits, obligations, and opportunities.

iii.  Bias: Any conscious and/or unconscious awareness/ preference that impacts the behavior/
attitude/ approach towards the people.

iv.  Employee: Any person who is a current employee of the University, and includes permanent,
full-time, part-time, and contracted staff.

v.  Student: Any person registered at Amity University Rajasthan for academic purposes.

vi.  Resources: Physical resources as well as resources in terms of guidance, online resources,
academic resources

vii.  Facilities: All infrastructural facilities and educational facil}{fgg’ riwvided by the University
15( ja10y |
=\ e
N
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Areas of Relevance:

The Policy will be applicable to the activities relating to Admissions, Career Development and
Promotion, Recruitment, Participation in University Governance, Research, Leadership Opportunity,
Academic Development and Support, Teacher Student Relationship, Research, Training and Teaching,
Access to the University Facilities and Resources and Participation in University Affairs/Curricular/
Extra-Curricular/Co-Curricular activities. In addition to these, the policy will also be applicable to any

and every area that is identified as a matter of significance with regard to gender equity.

To ensure the implementation of Gender Equity in all its endeavors, Amity University Rajasthan is

committed to ensure the implementation of the following guidelines:

i.  The university will set up an Internal Complaint Committee (ICC) for the redressal of
complaints regarding gender discrimination, bias, or insensitive behavior. The committee will
be formed according to the prescribed guidelines by UGC and an annual report of the same
would be compiled.

ii.  The university will organize various events and training programs to sensitize its stakeholders
toward the importance of gender equity.

iii.  Gender stereotyping will be prohibited. All forms of bias and discrimination including
unconscious bias against women will not be tolerated.

iv.  Gender equity will be practiced in all recruitment, training, selection of various committees,
and/or career progression opportunity for leadership; so that equal representation of men and
women could be ensured.

v.  No gender-based discrimination will be practiced in the opportunities relating to research,
rewards, or academic opportunities. Appropriate and continued measures would be taken to
motivate the marginalized section to participate in the areas where they are underrepresented.

vi.  No student will be denied admission on the grounds of gender.

vii.  Gender sensitivity will be employed in the design of the curriculum and wherever applicable a
gender-specific analysis will be included in all disciplines.

viii.  In evaluating students, a policy of fair treatment of male and female students alike will be
employed.

ix. A gender-sensitive approach will be undertaken while organizing any event or program,
including but not limited to meetings and conferences, fest, seminars, etc.

x.  The Guidelines for the Gender Champions (GC) Programme vide OM No.4-2/2014-WW dated
3 June 2015 of the Ministry of Women & Child Development, Government will be
implemented in letter and spirit.

xi.  All the employees and the students will necessarily undergo gender awareness and sensitivity

AN Q Page 2 of 3




Xil.

Xiil.

X1v.

training at least once a year.

Gender-sensitive approaches will be practiced in teaching and learning processes across
disciplines.

Women-specific infrastructure facilities will be provided on campuses. Regular upgrading of
the facilities would be done as per the need of women at the university. In the creation of new
development, renovation of existing infrastructure, and other resources, women-specific needs
will be addressed.

UGC’s ‘Saksham’ Measures for Ensuring the Safety of Women and Programmes for Gender
Sensitization on Campuses will be followed. 18. Proactive measures will be undertaken to
facilitate and encourage active participation of women students and employees in all activities

of the University.

Grievance Redressal:

Any grievance in contrast with the practice of Gender Equity at Amity University Rajasthan would be

reported to Internal Complaint Committee (ICC) and would be subject to redressal as per the

University Policy and any other policy/law prescribed by the national agency, depending upon the

subject of the complaint.
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PREFACE

This manual, drafted by the Human Resources Department, provides all
necessary information and references to AUR employees. The objective of this
document is to set out the guidelines and the applicable policies, rules and
regulations of the University, detailing the nature of employment and working
conditions at AUR. It includes an overview of the University, details of HR
policies and benefits and highlights of the resources, services, and activities that
are available.

This manual, however, cannot anticipate every developing situation or anticipate
and answer every possible question about employment. The personnel procedures
and practices stated in this manual are, therefore, subject to review and change. To
maintain the desired flexibility in the administration of personnel policies and
procedures, the University reserves the right to revise or rescind any provisions of
this manual without notice.

The issuance of this Human Resource Manual is an attempt to bring transparency
so that all the efforts are synchronized to achieve the desired results.

However, it is the responsibility of the AUR employees to stay abreast of the current
rules, guidelines, directives, policies, and practices. If required, employees of AUR
may feel free to visit HR Department for any further clarifications.

AMITY

UNIVERSITY

JAIPUR
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HR MANUAL REVIEWED AND APPROVED

Amity University Rajasthan HR Manual establishes policies, procedures and
working conditions that will be followed by all employees as a condition of their
employment at the University.

AUR values the talents and abilities of our employees and seeks to foster an open,
cooperative, and dynamic environment in which employees and the Management
can thrive concomitantly.

The policy guidelines are therefore aligned with the needs of the employees and as
perthe requirements of the University.

However, these policies may undergo change from time to time.

The current version of the HR Manual has been designed to allow updates (with
deletions and additions) as is considered necessary for the general benefit of the
Employees and the University.

THIS VERSION PREPARED BY: MODIFIED & VERIFIED BY:
Mr. AKSHAT SHRIVASTAVA PROF. (DR)G.K.ASERI
DIRECTOR HR PROVOST
Coordinator AASC DEAN ACADEMICS

DIR AIMT

APPROVED BY:

PROF. (DR) AMIT JAIN PROF. (DR) RAKESH BHATNAGAR
PRO PRESIDENT PRESIDENT
DEAN MANAGEMENT

AMITY

UNIVERSITY

JAIPUR




HR POLICY MANUAL

AAA
AASC
AP
ASC
AUR
CAS
EPFO
ESIC
FDP -
F&F
FIS
G-HRM
HR
HRM
Jio
NOC
PBAS
PF
PIP
RBEF
UAN
ICT

ABBREVIATIONS

Aspire, Act & Achieve
Amity Academic Staff College
Academic Performance Indicator
Academic Staff College
Amity University Rajasthan
Career Advancement Scheme
Employees’ Provident Fund Organization
Employees’ State Insurance Corporation
Faculty Development Programme
Full & Final
Faculty Incentive Scheme
Green Human Resources Management
Human Resources
Human Resources Management
Joining, Induction and Orientation
No Objection Certificate
Performance Based Appraisal System
Provident Fund
Performance Improvement Plans
Ritnand Balved Education Foundation
Universal Account Number

Information Communication Technologies

)
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1.

BACKGROUND

1.1 AMITY BELIEF SYSTEM

At Amity University Rajasthan, we are passionate about grooming leaders who are not only thorough
professionals butalso good human beings with values and ‘samskaras’.

(@)
(b)
()
(d)
(e)

(f)

Amity values should permeate HR policies and procedures.

Diverse people who come together in community create a strong and vital bondage that benefits all.
Employees are the most valuable assets of the University.

Employees should be supported in doing a good and efficient job.

Employees deserve to be treated with dignity and respect for their talents and for their further
developments.

Employees need to be recognized and compensated appropriately based on an analysis of their
performance.

Need a work life balance for employees.
Employees should be provided with opportunities to grow professionally, personally, and spiritually.
HR must strive for balance in advising supervisors managing personnel and advocating foremployees.

Encourage employees to adopt AAA policy of Aspire, Act & Achieve the goals and vision of Amity
University Rajasthan (AUR) at Jaipur.

1.2. VISION, MISSION & CORE VALUES

The Vision, & Mission of Amity Education Group has been drawn out by the Visionary Leaders.
HR Departmentat AUR daws the reference fromtheabovetodefine theirown Vision, Mission and CoreValues.

Vision
“To be a world class center of creativity and innovation and to contribute to the progress of humanity
through excellence in education, industry and society relevant research and extension services”.

Mission

Tofosteracademic innovations to create an environment of student centric learning.

Tonurture talentand creativity.

To promote interdisciplinary and trans- departmental culture.

Tostrengthen industry-academia integration for relevance driven excellence in education and research.
To promote international collaboration and cooperation.

Toinculcate moral values, help embrace cognitive skills and social responsibilities.

To provide an academic environment where ‘Modernity blends with tradition’.

Core Values

(@)
(b)
()
(d)
(e)

National pride and global outlook.

Integrity, transparency, and trust worthiness.

Continuous learning and knowledge creation.

Professional morality, scientific ethics and academic freedom.
Quality consciousness and environmental sustainability.



— @UAN%%TYY —

JAIPUR

HR POLICY MANUAL

1.3. PHILOSOPHY OF AMITY UNIVERSITY RAJASTHAN (AUR)

(@) We believe that Human Resources at (AUR) are an asset which needs constant grooming and must be
prepared for a lifelong commitment in teaching, research, and administration.

(b) We believe that equitable and fair treatment of people at work leads to harmonization. Therefore, the
entire policy should be based on performance-oriented assessment of competence, commitment and
flexibility to make HR effective.

(c) We value and respect each person as an individual and encourage diversity of cultures, thought and
behavior circumscribed only by the code of ethics and performance.

1.4. EQUITY AND INCLUSIVITY

AUR, set up in 2007, has now emerged as a young and vibrant campuses, and has been able to recruit
some of the best minds because of its Three-Tier HR policy of selecting faculty and staff without regard to
race, caste, creed, religion, ethnic origin, ancestry, gender, and linguistic identity and irrespective of
disability, age, protected status, genetic information, military service or other identities.

It is important to endorse the goals of providing equal opportunity and affirmative action within the
University, and to ensure the ethos of diversity in the AUR so that the University community is able to
advance the academic purposes of the University.

1.5. CODEOF ETHICS & CONDUCT RULES:

AUR emphasizes that academic freedom as the leading principle of any university’s functioning, but this
also entails that the members of the University are committed to promoting and maintaining high
standards of integrity and accountability in their conduct of teaching, lecturing, tutoring, mentoring,
guiding and research as well as in proving support to academic and administrative offices. It is realized that
a culture of honesty and transparency in all its institutional activities must emerge through all our actions.
In undertaking this commitment, the AUR is dedicated to providing a free academic environment to
conduct research, to carry out experiments, to create products and patents, to teach, to speak and to
publish, subject to the norms and standards of scholarly inquiry, without interference or penalty, wherever
the searchfortruth, knowledge, scholarship and/or understanding may lead.

In order to undertake the above activities, a code of ethics, also known as a code of conduct, has to be
followed, because after all, they define and clarify an organization’s mission, values, and principles, linking
them with standards of professional conduct. A code of conduct serves as a reference for managers and
employees when making decisions at work, in issuing notices and notifications, sending e-mail
instructions, and expressing opinions as well as in conveying decisions.

Ideally, the AUR would invite its members of teaching and support staff, fellows, research students, visiting
students as well as administrative staff to abide by the highest standards of integrity in their conduct of
academicworkand/orin providing supportto academic and research activities.

More details about Conduct Rules will be found as a part of AUR policies elsewhere. However, broadly
speaking, academic freedom is the freedom to teach study and pursue knowledge and research without
unreasonable interference or restriction, institutional regulations, or public pressure. This freedom
allows the AUR faculty and scholars to inquire into any subject that evokes intellectual concern, to
present findings, to publish data and conclusions without undue control. At the same time, it must be
realized thatintegrity, accountability, and responsibility in conducting academics form the cornerstone of
any University or any academic enterprise. This is because violations of widely recognized academic
research standardsrepresent serious offences to the entire academic community.

Academic integrity is defined in terms of the University’s commitment to the values of honesty, trust,
fairness, respect, responsibility, legality, and dissemination of knowledge. Just as intellectual and
personal
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honesty in learning, teaching and research are important, the institutes and offices within the University
must inculcate a climate of mutual trust to encourage the free exchange of ideas, ensure fairness in
institutional standards, practices and procedures, promote respect for each segment of the University -
faculty, administrators, support staff - including casual workers, and students - and remember that the
University has this shared responsibility for promoting academic integrity among all members of the
community. Any academic community must observe legal norms related to the conduct and publication by
not violating IPR or Copyright laws and must make the results of its research as widely and as freely
disseminated or communicated as possible.

Why does Code of Ethics Matter?

(a) Adherencetothe Code showsthe AUR staff that the University values and protects integrity.
(b) The Code defines the terms of ethical behavior at work.

(c) TheCodesetsthe principles of inter-personal behaviorand communication.

(d) Itguidesdecision-makingin difficult situations.

The Organization, in addition to complying with the law and with regulatory requirements in force in
conducting of its activities, intends to observe high ethical standards in the daily running of its work.

The code is a tool that integrates rules of law and regulatory standards. AUR believes, in fact, that its
decisions and the behavior of its own personnel are based on ethical rules, even in cases in which they
may not be codified by specific legislation. The AUR has an Ethics Committee to

e provideadvicetothe AUR community on all matters pertaining to academic research ethics.

e advise the Academic Council and Board of Studies (as well as DRCs) on compliance with the ‘Code of
Ethicsin Academic Research’;

e provide guidance and clarifications to scholars on ethical issues in respect of teaching, research,
andotheracademic activities.

e confirm to the collaborating institutions or organizations, i.e., external parties on behalf of the
AURcompliance with ethical standards in respect of research projects undertaken.

* advise the Board of Management and the Academic Council of any policies that may be required in
relation to accepting funds from particular sponsors of research.

* act as an investigative/consultative body for any matter of dispute concerning research ethics and
conduct; and

* to make recommendations to the internal Grievances or Disciplinary Committee as to what action, if
any, should be taken as a result of its investigations.
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2.INTRODUCING HR

2.1. DEFINING HR

The HR activities involve recruitment of Faculty & Staff, employee training, on-boarding, providing benefit
packages, maintaining diversity in the workplace, and ensuring welfare and many other measures. From
the definitional point of view, Human Resources care for knowledge, skills, creative abilities, talents, and
attitudes obtained in the population - so as to select the best talents, whereas from the view-point of the
individual enterprise, they represent the total quantum of the inherent abilities, acquired knowledge and
skills as exemplified in the talents and aptitude of its employees.

2.2. THERANGE OF HR ACTIVITIES

The HR Department is one of the most important wings of Amity University, responsible for activities such
as recruitment of Faculty, Scholars & Fellows as well as Supporting (Staff) and Administrative Staff. With
respect to all the above, creation of personal dossiers, managing the procedures of joining/ induction,
issuance of appointment letters, managing various kinds of leave for all employees, performance
assessments (through PBAS), grant of increments, promotions, NOCs for various purposes, processing of
resignations including full & final settlement and gratuity payments, keeping record of absences,
visitations, transfers and deployment orders, handling grievances of employees and complaints against
employees, and various other miscellaneous administrative activities related to Institutions/ Schools/
Departments are also dealt with by the HR Department.

The HR policy is to ensure that every member of the University is facilitated to engage wholeheartedly
adopt a nondiscriminatory process in all phases and facets of work, including, but not limited to,
recruiting, employment, placement, upgrading, demotion or internal transfer, scaling up or reduction of
workforce and termination, rates of pay or other form of compenlation, selection for training, and
participation in all University-sponsored employee training and development activities.

The HR Department also processes the work related to extra- mural appointments such as offer of
appointment of Adjunct Professors, Visiting Professors and Honorary Professors and Fellows, for
consideration of higher management. The Part- time appointments, Temporary faculty and engagement of
Guest faculty are also initiated by the HR Department, to be place before the higher management.

2.3.DOMAINS OF ACTIVITIES

The activities performed by HRM professionals fall under five major domains, while maintaining the
organizational designs laid down by the Acts and Statutes, and by the principles outlined by the Governing
Board:

(a) Appropriate Staffing including right person for right job,
b) Performance Based Managementand Appraisal,

d) Reward Systems & Grievance System, and

(b)

(c) Organizational & Employee Development,
(d)

(e) Leave, Attendance, Gratuity and Increments.

10
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2.4HR OBJECTIVES OF AUR

THE RIGHT PEOPLE

Focus on hiring faculty from universities of repute viz. lITs, 1IMs, Foreign Universities, etc.
and with good Research background.

Only Doctorates (PhD holders) should be preferred, especially for Faculty of Sciences,
Engineering & Technology and Faculty of Management etc.

Hiring of Staff should be based on multi-level tests/ interaction, which would showcase
their skills & talent precisely.

TRAINING & DEVELOPMENT

To provide a well-defined Training & Development Program for effective employee engagement.

To focus on establishing training & development sessions for both, Faculty & Staff.

To provide our Faculty Members a suitable training program, which would help them learn
new ways to teach their students i.e. both in online & offline modes.

Staff members must be provided with proper sessions which would help enhance their
Microsoft Office skills and other software applications like Oracle, SAP, Tableau, Python, etc.

HEALTH & SAFETY

e To focus on an HR Communications Strategy that must help employees speak up their

problems openly.

* To have robust Grievance Redressal & Harassment of Female Employees Cell through, which

employees should inform us about their issues, which they may also raise on AMIZONE platform.

¢ Employees must be stimulated so that they tell us about their difficulties and troubles without

any hesitation, which would help promote a healthy environment amongst all employees for
better productivity.

RETAIN EMPLOYEES

To implement number of monetary & non-monetary rewards for our employees. These include
bonus for good work, flexible timings, insurance (health and life), best employee of the year
award, staff training or any non-cash reward which should be given both to Faculty & Staff

members.

Practice certain programs like Faculty Incentive Scheme and Performance Based Appraisal
System, in which a fair monetary reward may be given to the faculties.

11
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2.5. ASTRATEGIC APPROACH

HR-management must follow a strategic approach to the effective management of people in any
organization such as ours so that they help the University to gain a competitive advantage. HR attempts to
maximize employee performance in service which should be a part of an employer's planned objectives.
HR is thus primarily concerned with the management of people within the organization, eliminate arbitrary
practices, and focus on policies and guidelines in place as a system of academic administration.

HR also plays a pivotal role in establishing clear and concise Policies for Performance Based Appraisal
System (PBAS), Self- Assessment, Increments and Promotions.

12

JAIPUR



) AMITY

3.FUNCTIONS OF HR

The human resources department handles many kinds of functions of an organization. Itis instrumental in
providing labor law compliance, record keeping, hiring, and training, compensation, reward and
encouragement, execution of extra-mural appointments, promotions, counseling and assistance to help
with handling specific performance and interpersonal issues. All these functions are critical because
without those functions being performed or completed, the organization would not be able to meet the
essential objectives of its management, nor would it meet the aspirations and expectations of its staff.

3.1. NEW RECRUITMENT

The success of recruiters and employment specialists is generally measured by the number of positions
they fill and the time it takes to fill those positions. Recruiters who work in-house -- as opposed to
organizations that provide recruiting and staffing services - play a key role in developing the employer's
workforce. They advertise job postings, source candidates, screen applicants, conduct preliminary
interviews and coordinate hiring efforts with managers being responsible for taking each case up to the
final selection of candidates. An important part of this activity is to ensure that there are no major gaps in
faculty and staff availability as per the decisions of the BoM. An important task is also to constant search
for highly valuable faculty and professionals who may be willing to switch jobs and are looking for fresh or
new avenues. In executing that, spreading the messages for faculty positions through social media
platforms, or accessing high value professionals through modern social network archives. For more details
of Recruitment policy, refer to Section 6.

3.2. COMPENSATION AND BENEFITS

On the compensation side, the HR functions include setting compensation structures and evaluating
competitive pay practices. Health care benefits are also handled by the HR department.

3.3. EMPLOYEE PERFORMANCE IMPROVEMENT PLANS

The HR department is often instrumental in setting up Performance Improvement Plans commonly called
PIPs. In general, these are written proposals designed to help struggling employees improve their work to
raise it to a certain expectation level of the organization. The PIP may include a description of the behavior
or performance that needs attention, objectives to be met within a certain time period, a plan for
accomplishing the improvement along with support resources and detailed consequences if the
improvement does not occur.

3.4. EMPLOYEE RELATIONS

Another key function of the HR department is the management of employee relations. When there is a
dispute or misunderstanding between or among employees or between employees and a manager, it is
thehuman resource officers who are tasked to mediate and resolve the issue. Employees are free to bring
in or point out such relational problems to the attention of the HR staff for resolution of
misunderstandings orconflicts.

3.5.RECORD KEEPING

The HR office is in charge of record keeping for the AUR pertaining to all HR-related activities, including
many confidential files. The HR Office keeps records regarding Personal Record of the employees,
Performance Appraisal, Provident Fund, Leave Record, Annual Increment, and a summary of business
transactions. The HR has moved towards the new Human Resources Management System (HRMS)
solution which is a part of TCSiON and digitization of records which led to Optimization of processes and
greater efficiency and speed. This modernization and digitization has made it possible for HR to bring in
Automation atvarious levels such as:

13
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e Automation of Leave Management

¢ Automation of Attendance Management
¢ Automation of MIS Report Formulation

* Automation of Various Report Generation

3.6.LEGAL SECTION

In order to provide a safe and positive workplace for all, employees are expected to comply with standards
of conduct and performance while on the job. When standards are not met, progressive disciplinary
measures are implemented to encourage employees in order to meet the desired standards. This section
also acts as the 'Eyes & Ears' (Vigilance), coupled with inputs from various sources including Security
Personnel.

This policy serves as a means to deal with problems related to poor performance or inappropriate conduct.
Itis to be administered equitably and consistently, with emphasis on correcting the problem rather than on
punishing the employee. Indiscipline in the workplace can be disruptive to productivity and performance,
so it must be identified and addressed immediately. Different types of indiscipline in the workplace are
identified to help eliminate misconduct problems before they develop into lasting bad habits.

The purpose of enforcing discipline is to assist employees in changing their unwanted behavior, such as:
* Absenteeism

* Poor Performance or

e Inappropriate Behavior

e Loud and disparaging remarks (about other colleagues or supervisors)

* Late start to work often on

¢ Use of profane orinappropriate language

* Behaving unprofessionally with students, guardians, visitors, and guests, or

¢ Blatant refusal to accept reasonable orders from the superiors

Indiscipline inthe workplace can be direct and noticeable, causing discomfort to managers and co-workers
because of its sometimes confrontational or aggressive nature as in the above instances. However,
indiscipline in the University can also be more indirect and less noticeable but still problematic. Examples
of indirect indiscipline is often difficult to pinpoint but it might include working sluggishly to avoid taking on
new assignments, not being available in one's seat, encouraging coworker misconduct (with laughter), or
agreeing with constructive criticism but then not applying suggestions to work in improving upon quality or
productivity.

There are following types of disciplinary actions available:

*Verbal counseling.

* Written warning.

¢ |ssue of Show Cause Notice, and inquiry, if need be, leading to majorand minor penalties.

14
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The primary objective of Human Resource is to ensure the availability of right staff for the right jobs so that

the organizational goals are achieved effectively.

This primary objective can further be divided into the following sub-objectives:
To help the organization to attain its goals effectively and efficiently by providing competent and

(a)

(b)
(€)
(d)

o

= = =
g0 &> O

motivated employees.

To utilize the available human resources effectively.

Toincreasetothe fullest the employee’s job satisfaction and self-actualization.
To develop and maintain the Quality of Work Life (QWL) which makes employment in the organization a

desirable personal and social situation.

To help maintain ethical policies and behavior inside and outside the organization;
To establish and maintain cordial relations between employees and management; and

Toreconcile individual/ group goals with organizational goals.

HRM Objectives

Supporting Functions

1. Societal Objectives

w N

. Legal Compliance
. Benefits
. Union- management relations

2. Organizational Objectives

~NOoO O~ WN PR

. Human Resource planning
. Employee Relations

. Selection

. Training & Development
. Appraisal

. Placement

. Assessment

3. Functional Objectives

wWN -

. Appraisal
. Placement
. Assessment

4. Personal Objectives

s wWN R

. Training & Development
. Appraisal

. Placement

. Compensation

. Assessment
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5. RECRUITMENT PROCESS

Recruitments provide opportunities to AUR Institutes and Schools to align staff skill sets to initiatives and
goals, and for both departmental and individual growth. But this needs a proper planning and evaluation of
the need that arises.

5.1. JUSTIFICATION

Recruitment is one of basic functions of any HR. When one is sure that a new position is needed, it is
important to understand and take into consideration strategic goals for the University and/or department.
Are there any upcoming changes that may impact this role. Similarly, when a faculty member leaves, the
most logical step is to find a replacement but like any new position, here too it will be important to conduct a
Job Analysis in order to tailor the position to what is currently required and to ensure proper classification.
One needs to suggest if the tasks carried out by the previous employee will be the same that is expected of
arecruit, orsomething more.

5.2. ELIGIBILITY CRITERIA FOR DIFFERENT POSTS:

For recruitment to various posts the qualifications and other requirements of selection shall be in
accordance with the norms of concerned regulatory bodies like UGC/ AICTE/ COA/ NCTE/ RCI/ PCl etc. The
same, where not prescribed underthese rules, shall be prescribed by the Board of Management.

5.3.STAGES OF RECRUITMENT

Recruitment consists of following two stages: Pre-Recruitment actions and post-Recruitment follow up.
These two processes are described as under:

5.3.1. PRE - RECRUITMENT

(a) As the Interviews are generally held twice a year (i.e., in March/ April for July session and in
September/ October for January session) of AUR Academic Calendar, any midsession recruitment
action needs proper justification.

(b) Ifthere is a requirement in between the session, the interview will be held in the second week of the
month, depending on the availability of the Management timeslot.

(c) Inthe normalinstance, the concerned HOIs/ HODs will share the requirement two months before the
commencement in each session along with the Teaching Load, Student Ratio and also the Sanctioned
Strength. In addition, a proper justification must be supplied by the Directors/ HOIs/ HODs of the
respective departments.

(d) All posts are to be widely advertised in newspapers and also on social media sites with particulars of
essential/ minimum and other desirable qualifications. Reasonable time shall be allowed to applicants,
tosubmittheirapplications. Late applications from brilliant candidates are also to be considered.

(e) Allthe applicants received will be indexed post-wise and department-wise.

(f) Screening &short listing of the CVs will be done carefully.

(g) Preliminaryinteraction with respective HOIs/ HODs and Director HR would be desirable.
(

h) Formulation of Interview Committee including Subject Matter Experts from Outside as required by
UGC.

() FinalRemarks of Selection Committee will be recorded in the proforma with confidential remarks.
(k) Recommendation will be sent up for Chancellor’s Approval.

16

JAIPUR




— @&%QTYY —

JAIPUR

5.3.2. VARIOUS MACRO- AND MICRO-PROCESSES - A DIAGRAMMATIC VIEW
The Pre-Recruitment process involves various Macro & Micro Processes which could be diagrammatically

described as under the following:
VAKIUU> MALKU & MILKU PRULEDDED
PROCESS

l

Manpower Recruitment
(Teaching & Non-Teaching)

|
! )

MACRO PROCESS MICRO PROCESS

Keeping in view UGC/AICTE norms additional position -
wise manpower requirement (Teaching and Non - Teaching)
is determined by the AUR.
v v
A requisition for recruitment of these personnel is Timeline for Recruitment: As per the
then sent to HR to fill up the vacancies. academic calendar signed by the
management, interview will be held in April
for July Session September/ October for
4 Session.
All posts are to be widely advertised in leading v

newspapers with particulars of essential/minimum and

Simultaneously, reputed portals
other desirable qualifications, if any, and admissible U P P

are also screened to source

emoluments. prospective candidates.
Preliminary Interaction
« All the applications received for a particular post are h 4
thGOEt giti?jdellmga"y at Recruitment Department as per The Screening Committee will draw a
e Later screened by a Screening Committee which If'St.Of car_1d|dates eligible to be called
comprises of respective HODs/ HOISs of respective orinterview.
departments & Director HR.

!

The candidates recommended by the Screening
Committee will be invited for interview by the
Recruitment Department.

The date of interview meeting with the
l Selection Committee and management

shall be so fixed as to allow sufficient
noticetoeachmemberand tothecandidates.

Technical/Selection Committee comprising the HOD/
HOIconcerned, subject experts/specialists assesses

the candidates’ suitability.

'

Final Interview is conducted by the Vice Chancellor, Candidates who appear for the final round
Dy-VC, Pro-VC, Deans & also includes Subject Experts of interview after the Technical Tests are
from Outside along with HOD/ HOI of the respective assessed by the Board of Management.
Departments and Director HR as Members of the
Committee.
l v

Provisional offers of appointment are issued
The candidates recommended are approved by by HR to the candidates shortlisted for
Chancellor/ Founder President - RBEF appointment.
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5.3.3. COMPOSITION OF SELECTION COMMITTEES

For Teaching Staff Departments/ Institutes
(a) TheVice Chancellor-Chairperson

(b) The ProVice Chancellor-Co-Chairperson

(c) Director HR-Member Secretary

(d) Director/ Head of the Department/ Institute - Member

(e) Anacademician (outside subject expert) nominated by the Chancellor- Member
For Non-Teaching & Administrative staff

(a) Registrar -Chairperson

(b) Director HR-Member Secretary

(c) Dean/ Director/ HOI of Institute/ Department - Member

5.3.4.POST - RECRUITMENT

After recruiting the individual, a Provisional Offer Letter will be issued, mentioning the Date of Joining, the
Institution & otherterms of references forthe employment.

On receipt of acceptance of the Offer letter the new employee will be requested to report on the due date of
joiningto HR department.

On the day of joining the new employee is fully briefed by the Induction Team and is further directed to the
on-boardingteam who assist the candidates to complete joining formalities and later is directed to his / her
respective Institution/ Department.

There will then be a requirement to generate Employee Code, issue of I-Card, Biometric Attendance, fitting
up of Personal Records in hard & soft medium on Amizone/ TCS iON.

HR also provides Single and Family Accommodation as per availability at the Campus for both Faculty and
Staff.

Amity also provides Bus services to all Faculty and Staff Members on nominal payment.
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6. BEST PRACTICES FOR HIRING “RIGHT PERSON FOR THE RIGHT JOB”

6.1. HIRING POLICY AND PROCEDURES

Objective:

Amity University Rajasthan believes that hiring qualified individuals to fill positions contributes to the
overall success of the university. As HR Department, our endeavor is to facilitate ‘Right Person for the
Right Job’ in order to ensure that University/ Institute performs optimally. Each employee is hired for
specific Institute to make significant contributions to the University. In hiring the most qualified and
experienced candidatesfor positions, the following process are followed twice a year i.e., in March/ April
for July Session and in September/ October for January session, based on the Academic Calendar (and in
between on as requiredbasis).

6.2. HIRING PROCESS AND PROCEDURES:

6.2.1. DEPARTMENT REQUISITIONS

Requisitions with justification should be initiated by the HOls/ HODs and then forwarded to the Human
Resource (HR) department for assessment and sourcing of right person for the right job. Department
Requisitions should indicate the following:

(i) Position Title

(ii) Numberand Proper Justification for the open position

(iii) Essential Job Description and Qualifications

(iv) Workload of the Current Faculty and the New Open Position (as per the attached format).

6.2.2.J0B POSTINGS:
External Requirement

All posts are widely advertised in leading newspapers with particulars of essential/ minimum and other
desirable qualifications, if any, and admissible emoluments.

Internal Requirement

Open Positions are also posted in specialized site like LinkedIln. There are various different
other methods through which applications are sourced in HR, viz. through Amity Portal
http://www.amity.edu/career_amity.aspx or through employee referrals.

All applications for a posted vacancy will be considered based on their qualifications and ability to perform
the job successfully.

6.2.3. INTERVIEW AND SELECTION PROCESSES

(iy TIERI: Alithe applications received for a particular post are shortlisted initially at the HR department by
the RS (Recruitment & Selection) Team as per UGC Guidelines.

(i) TIER II: Later screened by a Screening Committee which comprises of respective HOIs/ HODs of the
respective department & Director HR. Technical/ Selection Committee comprising the HOls/ HODs
concerned, subject experts/ specialists assesses the candidate’s suitability

(iii) TIER 1I: The candidates shortlisted by the Screening Committee are invited for the Final Interview by
the Selection Committee.

(iv) Final Interview is conducted by the Vice Chancellor, Deputy Vice Chancellor, Pro Vice Chancellor and
also includes Subject Matter Expert from outside along with HOl/ HOD of the respective Departments
and Director HR as Member Secretary of the Committee.
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6.2.4. REFERENCE CHECKS//PRE-EMPLOYMENT BACKGROUND VERIFICATION

HR conducts professional reference checks and employment verification of the candidates before the
recommended candidates interview forms are send for the approval of Chancellor at Head Office to ensure

the workplace safety and avoiding bad hires.

6.2.5.JOB OFFERS

After the approval is received from the Central Office, an offer will be made contingent on the satisfactory
completion of required joining reports and background checks. Once the HR department receives
satisfactory results from the JIO (Joining & Induction/ Orientation) Section of the HR department, who
prepares the Joining Report, candidates will be provided with a final Appointment Letter during the
Orientation/ Induction. If the candidate fails to accept an offer of employment within seven working days,

the offer may be rescinded by the University.

6.2.6. PROFORMA TO BE SUBMITTED:

FACULTY REQUIREMENT - ACADEMIC YEAR

(EVEN/ ODD SEMESTER)

AMITY

UNIVERSITY

JAIPUR

AMITY UNIVERSITY RAJASTHAN
AS PER TEACHING LOAD
CREDIT TEACHING
INSTITUTE | COURSE LOAD LOAD oRESECRIBED REMARKS
(ODD SEM) (ODD SEM) CURRENT
O DEPLOYMENT | REQUIREMENT
STRENGTH
20
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6.2.7 MEDICAL FITNESS

Successful applicants for employment may be required, as a condition of employment, to take a medical
examination to establish their fitness to perform the jobs for which they have applied without endangering
the health and safety of themselves or others. If management determines that an examination is
appropriate to a particular position, all applicants for the job to whom a conditional offer of employment
has been made should be examined.

GUIDELINES AND CRITERIAFOR PHYSICAL FITNESS FOR PRE-EMPLOYMENT MEDICAL EXAMINATION

1. AIM:-The aim of these guidelines is to select, for a particular post, a person who must be in good
physical and mental health and must be free from any physical defect or disability that is likely to
interfere with efficient performance of the duties.

2. SCOPE:

a. Any person seeking appointment in Amity University Gurugram shall be required to undergo
medical examination.

b. The Pre-employment medical examination shall be a part of the selection procedure of a
candidate for a particular post.

3. RELAXATION FOR PHYSICALLY CHALLENGED PERSONS:

a. Physically challenged persons may be selected against the identified Posts, where such persons
can perform their duties with reasonable efficiency and without undue physical strain or hazard.

b. The candidate except for the handicap must be within the normal range of all other physical
standards.

c. Any change in the nature of the job of this category will require re-medical examination for
ascertaining suitability of the candidate for the job.

4. MEDICALFITNESS FORM (Attached as Below)
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FITNESS CERTIFICATE

C

A NG ettt et h e e e h et ekt bbbttt ne et ene et b eae e

N Passport Size
D Photograph
[ Date of Birth: ....cccccvvvieeeeie, Age: i Blood Group: ..............

D

A

T Sex:Male [ ] Female [ ]

E

c Marital Status: Married [ ] Unmarried [__]

L

|

|N AAIESS: oottt ettt ettt ettt ettt et et ere et ete e en

C

[

L .................................................................................................................................................

F . . .

| Any Allergy/ Serious Ailment in Past or

5 PPESEITL oot cee e et eee e e st st

| .

N e s

G

S

C

E LD e e e e et e he etk b ek et a e st e bt e ek e b a4k es b b £ttt e ae b ek et sa e et e s

R hereby certify that | have Certified M/ IVIS. ......iiuii ittt ettt ettt ete s sves e e eas

T ON et and find him/ her FIT/ UNFIT for employment.

|

F REMAIKS T UNTIEL et et ettt et sttt e2e et et et ebs ses s s es b ses et s st ses s s e

|

€ Signature & Seal Reg. No. Address / Tel. No.

A

T
E

TISTEPTESENTAtIoN OT NS Jecraration CoUTd 1ead to tNE (elrMINation oT My OTer 7 appoImUMent. 1N Case or any

; discrepancy arising out of my declaration, | will undergo the medical check-up by the university’s suggested
R doctor and their findings will be fully binding on me and action thereon towards my employment will be
A accepted by me. | give my consent to Amity University Rajasthan to seek further information, if any, from me
T directly orfrom any appropriate doctor.

|

0

N

Signature of Candidate: Date :

*To be signed by a doctor with minimum M.B.B.S. Qualification.
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7.INDUCTION AND ORIENTATION

7.1. WHAT DOES INDUCTION DO?

Induction is a process by which a new employee is assimilated into his new surroundings and introduced
to practices and policies of Amity University Rajasthan.

New Recruits, after they join Amity University Rajasthan, are taken through induction program where they
are briefed about the vision, mission, aims and objectives of AUR as well as its core values. The induction
program is also aimed at facilitating a smooth transition from old organization to the AUR world as wellas
to provide an opportunity to interact with Departmental Heads, Colleagues - and eventually with the
Director and Deputy Directors of the Institute as well as with the Deans of the Faculties. Overall, the
program aims at giving a new joinee an understanding of what defines AUR, how AUR works and the
lives AUR touches.

The Proforma of Induction is attached as Appendix “A”.

72. NEED FOR INDUCTION PROGRAMME

(a) Tointimatethem aboutthe mission, Aims, and objectives of Amity University.
(b) Togive generalinformation about the terms and conditions of employments
(c) Togiveclearunderstanding of their roles and responsibilities
(d) Betterwork performance
(e) Departmentinteraction/Interaction with colleagues

7.3. ADIAGRAMMATIC VIEW OF INDUCTION
The actor process of inducting or bringing in, introduction, entrance, beginning, and commencement.

Interaction

Joining ID E- Orientation Induction with HOls/

Report Generation Manual PIeEEn HODs

New Recruits, after They shall be issued New Joinees are They are then taken The Induction Program is
they join AUR, are to with the Employment welcome through E- through Induction also aimed at

fill “Joining Report” ID as well as Amity Orientation Manual, Program where they facilitating a smooth
and submitall relevant  E-mail ID within two which elucidates all are briefed about the transition from old
documents viz. working days, after important Admin. Vision, Mission, Aims organization to the
educational qualification  completion of information about AUR.  and Objectives ofAUR AUR world as well as to
certificates, experience furnishing all as well as its Core provide an opportunity
certificates (if any), documents as part of Values. to interact with
Adhaar card, PAN card, Joining Report. Departmental Heads,
address proof, relieving Colleagues - and
letter from previous eventually with the
organization (if any), etc. Director and Deputy

Directors of the Institute
as well as with the
Deans of the Faculties.
Overall, the program
aims at giving a new
joinee an understanding
of what defines AUR,
how AUR works and
the lives AUR touches.
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74. ORIENTATION

Orientation programs assist staff in understanding institutional values and culture, and as a result,
encourage commitment to the institution. As an ongoing process, orientation begins during recruitment
and selection, and continues as needed throughout the individual's employment. The Office of Human
Resources supports this process with an orientation program for new staff members.

7.5. EMPLOYING UNIT RESPONSIBILITIES

(a) Provide new employees with an orientation specific to their workplace.

(b) Provide on-the-job training needed for new employees to assume their responsibilities.
(c) Provide new employees with timely and relevant benefitinformation.

(d) Provide the new employee with the dates and locations of the University's orientation program offered
by the Office of Human Resources.

7.6. INCREMENTS

The management as per its policy always endeavors to reward the individuals for their professional
performance and achievements. As one of the incentives, faculty members are considered for suitable
Increments/ Allowances based on their assessed Performance Grade and recommendations of the HOIl/
HOD.

For Teaching Staff Performance Grade/ APl Ratings, APl Score of PBAS will be considered.
Timelines for Increment (Teaching and Non- Teaching Staff):
Increment for Teaching and Non- Teaching are filled twice a year.

(a) Employees who had joined (April- September) will fall in JULY CYCLE.

(b) Employees who have joined (October- March) will fall in JANUARY CYCLE.

7.7. METHODOLOGY

For Teaching - Refer PBAS Compendium
For Non-Teaching

(a) Final grading = (AX4+BX2+CX4)/100=
(b) Subjective grading =

(Based on final grading score: Outstanding =4.1-5; Very good = 3.1-4; Good = 2.1-3; Average = 1.1 -2; Below
average=0-1.1)

NOTE: If score in any of the three parametersi.e. a, b or cis less than 50%, the individual is to be warned
and his/ her signatures to be taken as below:

Two Increments are given to Faculty on completion of Ph.D.
The Proforma of Increment for Non - Teaching Staff is attached as Appendix “B”.
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HR POLICY MANUAL

Amizone & TCSiON

https:j/www.amizone.net/ Amizone is an Intra-net web for Amitians working/studying in Amity University
Rajasthan . It can be accessed from outside the University also. Amizone is multitasking for
various

HRMS Module: Amity University is using Amizone and TCSIiON for managing HR functioning of the
employees. Amizone is an intranet whereas iON from TCS is an IT-as-a- Service business model that
delivers on- demand business capability; with an integrated suite of hardware, network, and software
solutions; along with business, technical and consulting services. iON functions as an ERP hosted on
the cloud. We are carrying out the HR Activities like Database management, code generation, leave &
attendance.

Amity Employee can access TCS iON through their employee code and password (https: /www.tcsion.com/
dotcom/TCSSMB).

ATTENDANCE AND WORK SCHEDULE

2.

The normal working hours are from 9:00 am to 5:00 pm for teaching and non-teaching Staff including
lunch break from 1:00 to 2:00 pm. The management may regulate/stagger the hours of
attendance to suit the duties entrusted to an individual member. All are expected to strictly observe
punctuality.

All employees will mark their attendance on the Bio-metric Attendance System installed in every block
to record both incoming and outgoing timings. This attendance record is linked to payment of the
salary and Leave records.

On any occasion when a member is late for office due to some unavoidable circumstances or is away
from office for any reason, he/she should inform Hol / HoD immediately.

An employee coming after 09:30 hrs. and leaving office earlier than 16:45 hrs. or any failure to
record the time of arrival and departure shall render the employees liable to disciplinary action.
Further, a 10-minute window i.e., up to 9:10 hrs. has been allotted to every individual. Anyone
punching beyond 9:10 AM, in the third instance, will be marked as Half Day (HD). To mitigate this, an
individual employee can use their Half CL/EL/SL or one full Compensatory-Off to mark the attendance
as Full Day present.

Unless otherwise stated specifically in terms of appointment, every employee may be called upon to
perform such duties as may be assigned to him by the competent authority, beyond scheduled
working hours and on closed holidays Saturday and Sundays.

The holidays to be observed by all employees on institution and departments during the calendar year
are approved annually in advance by the management and promulgated.

If an employee falls sick and is not able to come to office, he/she is expected to inform their Hol /
HoD at the earliest and produce medical Certificate on rejoining if sick for more than 3 days.
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. For the purpose of computation of period of actual service, all periods of leave with pay, including
Casual Leave as also Duty Leave and the period spent on various assignment allocated by the
University should be included for the purpose of calculation of EL entittement. The exclusion should
be for the period of unauthorized absence and leave without pay for any reason whatsoever.

. Employees will be entitled to accumulate EL to a maximum of 180 days. The un-availed portion of EL
will be allowed to be carried forward, subject to the condition that at the time of cessation of service
encashment of EL will be restricted @15 days per year of service (minus the period of Leave Without
Pay, or unauthorized absence, if any), or the un-availed EL at credit of the employee concerned,
whichever isless.

. EL will not normally be granted for more than 30 days in one spell and not more than five times in a
year. If Leave is taken in the last month of any year and it extends to the following year, then it shall be
counted for the following Calendar Year also as having availed one chance. Basically, an employee can
be away on EL only 5 times in a Calendar year. EL exceeding 30 days may, however, be sanctioned in
the case of higher study, or training, or leave with medical certificate, or when the entire leave, or
portion thereof, isspent outside India.

. EL can be taken in combination with any other kind of leave, except CL, provided that in a case
involving the employee's sickness, when no other kind of leave is due, its combination with CL may be
permitted by the competent authority.

. EL will be granted for the calendar days involved, and any Intervening Saturday (where it is not a
working day)/ Sunday or any other weekly off day applicable to the employee concerned/ University's
holiday or restricted holiday will be counted towards leave. However, pre-fixing and suffixing of such
non-working days to EL would be permissible.

. Pay during EL will be equal to pay drawn immediately before proceeding on Leave.

9. SICK LEAVE

. SL isthe leave that an employee avails when he/she is absent due to illness/doctor's appointment.

. SL can be availed only after completing at least one-year actual service from the date of joining;
excluding any period of LWP availed of by the employee concerned.

«  Anemployee will be entitled to 10 days' SL in a year to be credited to the leave account on 1stJanuary
and 1stJuly@5daysforeach half-year.

. SL not availed during the calendar year cannot be carry forward or encashed. At the end of calendar
year any available SL will lapse automatically.

*  SL may be taken in terms of% day, for the first or the second half of day the first half ending with the
conclusion of the lunch interval and the second half beginning with the commencement of the lunch
interval.

. SL application for more than 3 days in one spell, or for EL due to reason of sickness for more than 3
days in one spell, will be accompanied by a medical certificate from a registered medical practitioner,
any fee payable for the medical certificate being borne by the employee concerned.

. SL can be taken in combination with any other kind of leave, except CL. Provided that in a case
involving the employee's sickness, when no other kind of leave with pay is due, its combination with CL
may be permitted by the competent authority.

. Pay during SL will be equal to the pay drawn immediately before proceeding on Leave.

. On return from SL (leave on medical grounds) if an employee is not found medically (physically and
mentally) fit, then he/she may not be allowed to resume duty until complete recovery from sickness
and on production of certificate of fithess from a certified medical practitioner acceptable to the
University.
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10.

11.

12.

13.

MATERNITY LEAVE

Maximum period of maternity benefit leave entitlement - shall be 12 Weeks i.e., 4 weeks before the
expected delivery date and extending up to 12 Weeks after the childbirth. One can avail 12 weeks of
Maternity Leave from the date of delivery if one so wishes.

New Proviso to extended benefit will be limited only up to two children. For third child the entitlement
for 12 weeks of paid maternity leave will be admissible as per earlier rule.

Those women employee who have already availed 12 weeks of maternity leave and rejoined back
shall not be entitled to avail the extended benefit of the weeks leave.

Medical Termination of Pregnancy (MTP) of 45 days is entitled for cases wherein termination of
pregnancy is exercised by the doctor/ individual due to any medical reasons.

STUDY LEAVE

Study leave shall not be granted to a teacher who is due to retire within 3 years of the date on which
he/she is expected to return after the expiry of the study leave.

Study leave without pay may be granted to an Asst. Professor/ Asstt. Librarian/ Asst; Director of Physical
Education and Sports after a minimum period of two years of continuous service inthe University.

Total period of study leave will not normally exceed three years in one spell. However in the first
instance it may be sanctioned for two years and may be further extended up to one more year if there
isadequate progress asreported by the research guide etc.

SABBATICAL LEAVE

Confirmed teaching staff of the University, who have completed minimum seven years of service as
Associate Professor/ Professor may be granted Sabbatical leave to undertake study or research or
other academic pursuit solely with the object of increasing their proficiency and usefulness to the
University and higher education system.

The duration of leave shall not exceed one year at a time, subject to a maximum of two years in the
entire career ofteacher.

Ateacher, who has availed himself/herself of Study Leave, would not be entitled to the Sabbatical Leave.

STATION LEAVE

Permission of the leave sanctioning Authority will be taken when the employee availing leave wants to go

out of station during holidays/ weekends. In such cases, the concerned employee will also inform Phone
no.and address for contact in emergency.

14.

DUTY LEAVE

Duty Leave Up to 15 working days in a year may be allowed for:

Attending conferences, congresses symposia and seminars on behalf of the University or with the
permission ofthe University

Delivering lectures in Institutions/Universities at the invitation of such Institutions/Universities
Received by the University and accepted by the Vice Chancellor.

Participating in a delegation or working on a committee appointed by the Government of India, State
Government the University grants commission a sister university or any other academic body and
Attending official meetings or conferences to which an individual has been nominated by the University
For performing any duty for the university as authorized.

Duty leave may be combined with EL, SL or Extraordinary leave

Attending official meetings or conferences to which an individual has been nominated by the University
For performing any duty for the university as authorized.

Duty leave may be combined with EL, SL or Extraordinary leave
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7.9.APPLYING FOR LEAVE: GUIDELINES & PROCEDURES

An employee who desires to proceed on leave shall apply on the prescribed form to the authority competent
tosanction leave through proper channeland must notavail the leave before itis sanctioned.

In extraordinary cases where for reasons beyond his/ her control, it is not possible to obtain prior sanction,
the employee seeks telephonic sanction from the competent authority and on resumption of duty,
submitthe application on the prescribed form within 24 hours.

(a) ForEarned Leave, Casual Leave and Sick Leave
(i) TheLeave Application for Director/ HOl/ HOD is attached as per Appendix “C”.
(ii) The Leave Application for Faculty/ Staff is attached as per Appendix “D”.
(iii) For Maternity Leave, the Application form is attached as per Appendix “E”.
(iv) ForProcessing on Duty, the Leave Application form is attached as per Appendix “F”.

8.PROBATION AND CONFIRMATION

AUR employees would be on a probation period of minimum One Year from the date of joining. This is
mandatory for allemployees as defined within the scope mentioned below.

During the period of probation, the University’s Competent Authority will assess employee’s performance
and on satisfactory completion of probation, the said appointment will be confirmed.

The University shall at its absolute discretion determine whether to confirm an employee or not. Unless an
employee’s extension of Probation is confirmed in writing, initial period of probation will be deemed to have
been confirmed on completion of one year on its own.

Also, if during the said probation period, the University finds the employee’s performance or any aspect of
his/her behavior to be unsuitable, his/her services can be terminated without any notice or payment in
lieu of the notice period.

Exit during Probation: If any employee wants to leave university before confirmation during the probation
period, notice period as mentioned in the Appointment Letter from the University, is required to be
served. In this case, employee shall not be entitled for any dues or benefits except for the salary till his/
her last working day.

Should the University find the employee’s performance or any aspect of his/her behavior to be unsuitable,
his/herservices would be terminated without any notice or paymentin lieu of notice.

9. ACCEPTANCE OF OUTSIDE ASSIGNMENT

During the period of an individual’s employment, in case he/ she undertakes any outside assignment,
direct/ indirect business - honorary or with remuneration, the same must be reported to the Management
forapproval. In case of any training/ consultancy, one third of the revenue generated through such activity
will be shared with the University. In exceptional circumstances, it can be waived on discretion of the
Management. Such an activity should in no manner interfere with the task assigned by the University. It is
further clarified that teaching assignment in any mode is not permitted to be undertaken with any outside
institution.

10. PERFORMANCE BASED APPRAISAL SYSTEM (PBAS)

(a) Every faculty member appointed in Amity University Rajasthan (AUR) will be assessed for his/ her
performance based on the Academic Performance Indicator (APl) score obtained in various
Categories of Performance Based Appraisal System (PBAS) proforma.

(b) The PBAS proforma has been evolved as per guidelines stipulated in “UGC Regulations on Minimum
Qualifications for Appointment of Teachers in Universities and Measures for the Maintenance of
Standards in Higher Education-2010” no. F.3-1/2009 dated 30 June 2010, hereafter referred as UGC
Regulations.
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(c) The PBAS proforma will be submitted to the HR Office at campus on following occasions:

(i) Annual PBAS:- By 10th of June of every year, PBAS proforma shall have to be filled up indicating all
performance achievements pertaining to the academic year immediately preceding 30 May, e.g.,
ifitis filled upason 01 June 2021, it will be labeled as PBAS for Academic Year 2020-21 i.e., from
1st June 2020 to 30th May 2021. All existing faculty members shall be required to fill up the
Annual PBAS, once for each Academic year. All new joinees shall fill up the PBAS proforma.

(ii) Supplementary PBAS:- This shall be submitted by all faculty members who have joined Amity in the
Oct-Nov-Dec (OND) quarter or Jan-Feb-Mar (JEM) quarter. This is to be done for the calendar year
assessment. Following which the faculty member shall be required to fill the Annual PBAS for the
academic year. This shall be a one-time exercise and shall be done to bring all faculty members
into the mainstream process of filling the form once in each academic year i.e. from 1st June to
30th May. The details for the months that shall be considered for assessment are mentioned in
Policy Guidelines for Performance Assessment of Faculty.

(iii) The HR Department willmaintain a record of APl score for each year on each faculty.

HR has initiated the process of duly filled E-PBAS B .
Formsinthe Pandemicinyear 2020 and 2021. . Individual Faculty

The PBAS Form is filled by the individual faculties in

.docx format, along with all the relevant documents P .

in PDF format. o HOD / HOI Evaluation

¢ |tis then sent to the respective HOD/ HOI for their
Evaluationand Remarks.

¢ HR receives the form from the HODs/ HOIs and

send it to the Screening Committee, headed by
Prof. (Dr) G.K. Aseri.

HR Pre-Screening

e Every Screening Committee Member follows the i Screening Committee
PBAS Guidelines as per the Compendium in letter -
and spirit.

* Thereafter, the forms are being sent to the Pro Vice # PVC & VC Signatures

Chancellor and Hon’ble Vice Chancellor for their
Remarks & Signatures.

* Finally, HR converts all the PBAS Forms to PDF PDF Dispatch to CVIO
format so that no one tampers with the data and 2
thenscansandsendthemto CVIO.

\ 4

The Proforma for Performance Based Appraisal System (PBAS) is attached as per Appendix “G”.
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11. CAREERADVANCEMENT SCHEME (CAS)/ PROMOTIONS
(a) Selection Committees are constituted to consider Promotion or Cadre Review of Faculty Members
under CAS (Career Advancement Scheme).

(b) The Management, based on the recommendations of the Selection Committee, may like to
promote the faculty members and their areas of responsibility may be re-defined commensurate to
theirnew rank.

Following are the steps followed in the process of Cadre Review:

\
* All the Faculty Members who are eligible for the Promotion as per Appendix "X"
have to submit an application for Promotion along with the Cadre Review Form
as attached (Appendix "Y").
e The form is forwarded for approval of the Director/ HOl/ HOD. y
\
* The Cadre Review Application and the Form is then forwarded to HR for further
process of Interview.
J
)
* The Cadre Interview is conducted by the Selection Committee which comprises of
One External Subject Expert and One Internal Subject Expert along with the Panel
(Hon'ble Vice Chancellor, Pro Vice Chancellor, HOl/ HOD, and Director HR).
J

¢ The Recommended Cadre Forms are sent to the Head Office for the Final
Approval of Hon'ble Chancellor. Proforma of CAS is attached as per
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12. TRANSFER & OTHER PERSONAL MATTERS

Each employee requesting a transfer will be considered for the new position along with all other applicants.
Eachtransferisjudged onan individual basis, depending on the needs of both departments involved.

All final decisions regarding transfers will be made by Management, in conjunction with the Human
Resources Department.

Employees who wish to apply for a transfer should discuss it first with their HOl/ HOD and the Human
Resources Department so that it may be determined if their skills fit the requirements of the desired job.
Employees should also feel free to discuss their career aspirations with their HOl/ HOD or the Human
Resources Departmentatanytime.

If an employee fits the basic criteria for the position, the Human Resources Department will decide to set up
an exploratory interview with the other department.

Other Personal Matters:

There are several other Personal Matters of the Employees which is taken care by HR Department. They are
laid down as under: -

(a) Permission to go out of station/ abroad for higher studies or to attend some conferences or seminars.
(b) No Objection Certificate (NOC), etc.

13. RETIREMENT/ AGE OF SUPERANNUATION

An employee is liable to retire on attaining the age of 65 years for Teaching, and 62 years for non-
Teaching as Per UGC Norms, or earlier, if found medically unfit (as per UGC Guidelines on this matter).
The University is committed to equal opportunities for all its employees and recognizes the benefits of a
diverse workforce, including the skills, knowledge and experience older employees contribute to the
business ofthe University, to the broader staff community and to the learning journey of our students.
Any extension of employment beyond 65 years would bebased on his/ her performance, medical state and
atthediscretion of the AUR.

14.RESIGNATION, TERMINATION & EXIT INTERVIEWS

Resignation Letter should come through HOIl/ HOD after the approval from Vice Chancellor/ Pro Vice
Chancellorto HR Department for necessary action.

On receipt of Resignation letter, Exit Interviews are conducted. If accepted, their relieving letters are issued
soon after.

The Proforma for Exit Interview is attached as Appendix “I”.
The Proforma for Employee Clearance Form is attached as Appendix “J”.

During the initial or extended period of probation, the service can be terminated at any time without
assigning any reason and without any notice. Cessation of service after confirmation will be by giving one
month’s notice or payment of salary for the unexpired notice period, if any, by either party. The employees
have been engaged on the belief that the particulars furnished by them in their application are factually
correct. In case it is subsequently found that the information furnished by the employee is false, or that
some other relevant facts have been concealed or withheld, his/ her service will be liable to be terminated
without any notice.

Abandonment & Automatic Termination: Unauthorized absence from duty for a continuous period of one
week (including the period for which leave though applied has not been granted) and/ or overstay beyond
sanctioned leave for a period of 8 consecutive days will render the employees to lose their lien on the
service and the same shall automatically come to an end without any notice or intimation. They will be
liable to pay one month’s salary in lieu of notice, which shall be deducted from their salary or other dues.
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Before termination, the personnel file and all relevant documents must be reviewed to ensure that the
terminationis appropriate and defensible in a subsequent lawsuit.

Some behavior warrants automatic dismissal, like:

b
c
d
e

(
(b)
()
(d)
(e)
(

a) Violentbehavior orthreats of violence.
Drug and alcohol use on duty.
Carryinga weapon in Campus.

Theft, destruction of the Campus.
Insubordination.

f) Abandonment of job.

An employee’s employment with the University shall be subject to Resignation/ Discontinuation/
Separation of his/her services as mentioned herein, unless otherwise prescribed under the Resignation/
Discontinuation/ Separation of services policy of AUR for the time being in force:

141

14.2

14.3

1431

14.3.2

14.3.3

1434

1435

14.3.6

During probation, his/her services can be discontinued at any time on a days’ notice on
account of unsatisfactory performance or otherwise and that during probation he/she can
resign from the services by 1 days' natice.

After confirmation of an employee’s services, his/her services can be discontinued by giving 1
months’ notice and he/she can resign from the services by giving 1months’ notice.

Notice so prescribed for the purpose of resignation during probation/ after confirmation shall be
subjectto the following conditions: -

Notice of Resignation cannot be given in non- teaching period. Entire duration of notice period
should fall in the teaching period only. “Non- Teaching period” is the period when no actual
teaching takes place. This period starts immediately after the end of actual teaching in a
particular semester/ term (six months)/ session and ends up immediately before the start of
actualteachinginasubsequent semester/ term (sixmonths)/ session.

Notice period will not be applicable if he/she choose to resign in non- teaching period and in such
case he/she will be liable to pay two months’ salary in case of probation and three months’ salary
in case of confirmed as compensationto AUR.

He/she may resign from the services by giving one months’ notice, as above said subject bthe
condition that he/she will complete the respective academic semester/ term (six months)/
session (as case may be) i.e. up to the last teaching day in a particular semester/ term/ session,
unless otherwise decided by the University.

Notice of Resignation as prescribed if submitted, AUR shall be entitled to relieve him/her at its
discretion at any time within the notice period without compensation. Similarly, in case he/she is
being served with the notice of discontinuation/ separation of his/her services by the University,
He/she can also leave at any time within the notice period and in that case the employee will not
be made to pay any compensation.

In case of unsatisfactory performance or discharge of duties or in case of any attitudinal/
disciplinary problem, or in the event of breach of any of the terms and conditions of this
employment, indiscipline, anti-organization behavior, breach of faith and/ or any conduct on
his/her part which is inconsistent with the employer - employee relationship and/ or prejudicial
to the interest of AUR; the University shall be at liberty to discontinue his/her services without any
notice and without compensation and without prejudice to its legal and other rights and remedies
forsuch breach orconduct on his/her part.

The employee, before leaving this service in all cases, shall hand over the charge of all the official
documents, information, and material in his/her possession to the person authorized for this
purpose.
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15. REDRESSAL OF GRIEVANCES

The Amity University Rajasthan is committed to providing a productive and conducive work environment
where grievances are dealt fairly and promptly. It aims to facilitate a work culture where no grievances exist
asitwill helpinimproving the performance and productivity of the employees.

1. Agrievance Cellis functioning in the Record Office of HR Department.

2. Any employee having any grievance/ suggestion can put up the same on special portal of Grievance
cellwhich can be accessed by all employees through their personal page on TCSON/Amizone.

3. Grievance redressed in systematic way by involving the respective Department/ person connected to
thatissue.

4. The Committee may hold its meeting from time to time as may be necessary.

5. HR escalates the grievances/ complaints to higher management if any case, the complaints,
andgrievances could not be handled.

6. AtAUR, grievances are handled in atime bound manner.
7. AURaimson preventing of misconduct rather than controlling through punitive measures.

Nature of Grievance could be: -
(I)  Academic Grievance
a. Examinations related issues
b. Subjectrelatedissues
c. Department/ Laboratories related issues
d. AMIZONE/ TCSiON (HRMS Module) related issues
e. AnyOtherMatterrelated to Academics

(I Administrative Decisions, Services or Facilities
a. Issuesrelatedto Transport Facility
b. Issues about Cafeterias/ Mess
c. Issuesabout Other Facilities provided by the University (Water, Electricity, Maintenance, etc.)

(1) Unfair Treatment
a. Grievance about Employee’s Behaviortowards other employees or students
b. Grievance about Student’s Behaviortowards employees

(IV) Harassmentand Discrimination
a. IssuesrelatedtoHarassment (Sexual)
b. Issuesabout Discrimination or Racial Treatment

SUMMARY

Amity University Rajasthan is committed to provide a fair and grievance- free work environment for the
employees. In the formulation of the Grievance Policy, the University intends not only to handle grievances
of the employees but also look at ways and means of reducing the grievances at the University.
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16. EMPLOYEE WELFARE

24x7 Medical

& Ambulance Créche

Facility

Faculty
Club

5-Days
Working Employee State
Pattern Insurance (ESI)

Faculty/ Staff .
Accommodation At G;aYtl"tV
er 5 Years
EMPLOYEE

Laptop & WELFARE 2] Faculty
Telephone Incentive
Facility Scheme (FIS)

'II:'rar_\I.f.:) ort = 24x7 Electricity

actiity & RO Plants

Employee Career
Provident Group Advancement
Fund (EPF) Mediclaim Scheme (CAS)

Policy

The University has implemented many welfare measures for all Faculty and Staff members. Some of them
are listed below.

(i)

(iii)

Centralized Air Condition Campus - Fully air-conditioned cubical/ cabin for Faculties, Staff and
other Officials.

Faculty Accommodation - Limited Single and family accommodation is available at the campus for
both faculty and staff.

Faculty Club - Initiative has been taken in this direction. Residents’ welfare Association is active in
the campus. 24*7 activities have been launched recently.

Laptops for Teaching Staff — All Faculty Members on joining are issued with Amity Laptops for use
during the tenure with Amity. One can also opt to use his/ her own Laptop in which case a monthly
sum is reimbursed to the individual. This amount at present is Rs. 750/- per month

Desktop for Staff Members - Amity provides Desktop to all Staff Members.

Wi-Fi Campus - Campus is covered with Wi-Fi throughput (indoor and outdoor).

Phone Facility-Telephone and Mobile facility is provided to Employees as per job requirement.
Transport Facility - Amity provides bus service to all Faculty and Staff Members on nominal payment.

Central Library - The Central Library at Amity is like integrated knowledge Resource Centre that are stocked
with books; periodicals, references, national & international journals, covering all aspects of
academic studies and research material. Central Library is spread over 50,000 sq ft.

On Campus Cafés and Hostel Mess - Amity has a multi- mix of Food Courts with outlets like Café
Coffee Day, Nescafe, Sankalp within the Campus. Also, it has Hostel Mess and cafeterias in S.R.C.
Building. Afood truck is also stationed at the campus.
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(xi) Parking Facility - Amity provides open parking facilities for Faculty and Staff Members.

(xii)  Maintenance Services - These services are available in the Academic blocks, hostels and in the
accommodation provided to faculty and staff.

(xiii)  Gym Facility - Amity also has a gym equipped with most modern fitness machines.
(xiv)  FreeYoga Classes - Morning & evening free yoga classes are offered to all Amitians in Campus.

(xv)  Sports Facilities - A huge sports complex is created in the campus catering to Football, Cricket,
Volleybal, Basketball, Badminton etc.

(xvi)  Laundry Facilities - Available on the campus for both faculty and staff.

(xvii)  Automated Teller Machine (ATM) - Amity has an Axis Bank ATM operating within the Campus.
(xviii) Departmental Store - Amity has a Departmental Store fulfilling daily usage need within Campus.
(xix)  Creéche Facility - On Campus Créche Facility for allthe Employees.

(

xx)  Amity Medical Clinic - Amity Clinic headed by a Resident Doctor is located inside the Hostel, Ground
Floor. The clinicis equipped to provide basic medical facilities.

(xxi)  Ambulance Facility - Patients with serious medical conditions are referred to the nearest hospital.
Anambulanceisavailable 24*7.

(xxii)  Management considers accommodating their children at neighboring Amitylnternational
Schools.

(xxiii) Refreshment - Allthe Senior Level Employees are provided Tea (depending on their tastes) twice a day.
(xxiv) 5 DayWorking Pattern - Amity follows 5 days working pattern for their Employees.

(xxv) Salary Payment - Salaries are paid monthly preferably by bank transfer on the first day of the
following month.

(xxvi) Employee Provident Fund (EPF) - All Amity Employees with salary up to Rs. 15,000/- are eligible
for EPF.

(xxvii) Increments - The management consistently endeavors to reward the individuals for their
professional performance and achievements. Employees are considered for suitable increments/
allowances based on their assessed performance grade and recommendations of the HOl/ HOD.

(xxviii) Promotion - Promotion is granted to the employees based on their assessed performance and
recommendations of the HOIl/ HOD.

(xxix) Ph.D. Increments - Faculty who acquire Ph.D. Degree while in service are entitled for additional
increments.

(xxx)  Gratuity - Gratuity admissible to the eligible employees in accordance with AUR Gratuity rules.

(xxxi) Mediclaim Policy - All members on regular rolls are covered under Group Mediclaim Policy (Subject
toalimit of Rs. 3lakhfor Senior Management grade Rs.1.0 Lakh for officer grade, Rs. 50,000/-for
support staff grade).

(xxxii) Diwali Bonuses and Gifts - Diwali Bonuses and Gifts are provided to all the Employees which fall
underthe policy of Bonus.

(xxxiii) Employee State Insurance (ESI) - Amity University Rajasthan provides ESI facilities to the
employees as per the law and standard of the ESIC Act 1948. In Amity, the ESI is being
registered for thoseemployees whose salaryis Rs. 21,000/- per month or less.

(xxxiv) Faculty Incentive Scheme (FIS) - To retain talent and promote research, “Faculty Incentive Scheme” is
proposed to provide incentives to Faculty for their contribution towards Intellectual Capital.

(xxxvi) 24x7 Electricity & R.O. Plants - There are 24x7 Electricity & R.O. Plants at AUR Campus for all
students, faculty & staff members.

(xxxvii) Leave Benefits - Faculty & Staff Members are entitled to various leaves viz. Casual Leaves (1 per
month), Earned Leaves (15 per 6 months), Sick Leaves (10 per year), Maternity Leaves (12 weeks
i.e., 4 weeks before the expected delivery date and extending up to 12 weeks after the child birth.
One can avail 12 weeks of ML from the date of delivery, if one so wishes), Medical Termination of
Pregnancy (45 days), Study Leaves (maximum 2+1=3 years), Sabbatical Leaves (1 year at a time,
maximum of 2 years in the entire career of a faculty), Duty Leaves (up to 15 working days),
Extraordinary Leaves (2 months).
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17.HARASSMENT OF FEMALE EMPLOYEES

Amity University investigates sexual harassment complaint as per the procedure laid down in the
Regulations of Amity University.

Amity University does not tolerate Sexual Harassment of Faculty, Staff or Students. Individuals, who believe
they are victims of Sexual Harassment and those who believe they have observed sexual harassment, are
strongly urgedto report such incidents promptly.

Any such incident is to be reported without any delay to HOl/ HOD or any other appropriate senior authority
and strict confidentiality is to be maintained.

The present members of committee are as follows: -
(Dr) Jayati Sharma - Chairperson
Prof. (Dr) Preeti Yadav - Member
Dr. Vigi Chaudhary - Member
Dr. Aditi Dev Deol - Member
Dr. Ashu Vyas - Member
Ms. Sangeet Shekhawat - Member
Dr. Prashant - Member
Dr. Campus Medical Officer - Member

The committee will function as perthe provisions contained in the AUR Regulations on Prevention of Sexual
Harassment.

18. EMPLOYEE PROVIDENT FUND (EPF)

AUR provides Employee Provident Fund facilities to the employees as per the law and standard of the
Employee Provident Fund & Miscellaneous Provisions Act, 1952.

In Amity, the PF is being registered for those employees whose salary is INR 15,000/- per month or less and
those who have already been registered with EPFO and have their UAN no. At the time of their joining, HR
department provides Form 11 to all the employees, asking their preference for PF deductions.

PRESENT RATES OF NTRIBUTION

BY CONTRIBUTION ACCOUNTS ADMINISTRATION ACCOUNTS
EPF EPS EDLI EPFO@ EDLI @@
EMPLOYEE 12% /10% #4# 0 0 0 0
EMPLOYER | Difference of EE 0.50% !! 0
share and 8.33% ## 0.5% ## | [w.e.f. 01-06-2018] | [w.e.f. 01-04-2017]
Pension
Contribution

10% rate is applicable for:
¢ Anyestablishmentin which less than 20 employees are employed.

e Any sick industrial company and which has been declared as such by the Board for Industrial and
Financial Reconstruction

* Anyestablishment which has atthe end of any financial year, accumulated losses equal to or exceeding
its entire net worth and

* Any establishment in following industries: -
(a) Jute (b) Beedi (c) Brick (d) Coir and (e) Guar gum Factories.

## Contribution is rounded to the nearest rupee for each employee, for the employee share, pension
contribution and EDLI contribution. The Employer Share is difference of the EE Share (payable as per
statute)and Pension Contribution.
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Il Monthly payable amount under EPF Administrative charges is rounded to the nearest rupee and a
minimum of Rs 500/- is payable. Note: - If the establishment has no contributory member in the month,
theminimum administrative charge willbe Rs 75/-.

@@ In case Establishment is exempted under PF Scheme, Inspection charges @ 0.18%, minimum Rs. 5/-is
payable in place of Admin charges. In case the Establishment is exempted under EDLI Scheme, Inspection
charges @ 0.005%, minimum Re 1/-is payable in place of Admin charges.

Notes:

UNDER EPF:

¢ The contributions are payable on maximum wage ceiling of Rs. 15000/-.

* The employee can pay at a higher rate and in such case, employer is not under any obligation to pay
atsuch higher rate.

e To pay contribution on higher wages, a joint request from Employee and employer is required [Para
26(6) of EPF Scheme]. In such case employer has to pay administrative charges on the higher wages
(wages above 15000/-).

e ForanInternational Worker, wage ceiling of 15000/-is not applicable.

UNDER EPS:
¢ Contributionis payable out of the employer’s share of PF and no contribution is payable by employee.
e Pension contribution notto be paid:

When an employee crosses 58 years of age and is in service (EPS membership ceases on completion of 58
years). When an EPS pensioneris drawing Reduced Pension and re-joins as an employee.

In both the cases the Pension Contribution @8.33% is to be added to the Employer Share of PF. (Pension
contribution is not to be diverted and total employer share goes to the PF). In case an employee, who is not
existing EPF/EP member joins on or after 01-09-2014 with wages above Rs 15000/- In these cases the
pension contribution part will be added to employee share, EPF.

* In all other cases Pension Contribution is payable. A member joining after 50 years age, if not a
pensioner does not have choice of not getting the Pension Contribution on grounds that he will not
complete 10 years of eligible service. The social security cover is applicable till he/she isa member.

* ForlInternational Worker, higher wage ceiling of 15000/~ is not applicable from 11-09-2010.

Note: - In case an existing EPS member (as on 01-09-2014) whose Pension contribution was paid
erstwhileEPS wage ceiling of 6500/- contribution to contribution above Rs 15000/- wage ceiling from 01-
09-2014 he will have to give a fresh consent and an amount of 1.16% on wages above 15000/- will
have to be contributed by him in pension Fund (A/C No 10) through the employer.

UNDER EDLI:
e Contributionto be paid on up to maximum wage ceiling of 15000/-even if PF is paid on higher wages.

e Each contribution is to be rounded to nearest rupee. (Example for each employee getting wages above
15000, amount willbe 75/-)

e EDLI contribution to be paid even if member has crossed 58 years age and pension contribution is not
payable. Thisisto be paid as long asthe memberisinservice and PFis being paid.
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19. EMPLOYEE STATE INSURANCE (ESI)

Amity University Rajasthan provides ESI facilities to the employees as per the law and standard of the
ESICAct 1948.

In Amity, the ESlis being registered for those employees whose salary is Rs. 21,000/- per month or less.

As per Employees’ State Insurance (Central) Amendment Rules, 2019; dated 14-06-2019, for all
employees earning INR 21,000/- or less per month as wages, the employer contributes 3.25% and the
employee contributes 0.75%, making total share of 4%. This fund is managed by the ESI Corporation (ESIC)
according to rules and regulations stipulated there in the ESI Act 1948, which oversees the provision of
medical and cash benefits to the employees and their family.

20. GRATUITY

Employees who serve the University for a minimum period of five years, are entitled for Gratuity. After the
HR Department at AUR receives the Resignation Approval from Head Office, gratuity of an employee is
prepared as perthe calculation given below: -

GRATUITY =[BASIC PAY x NO. OF YEARS OF SERVICE x 15 DAYS]/ 26 (No. of working days in a month)
POLICY FOR EMPLOYEE(S) ELIGIBLE FOR PAYMENT OF GRATUITY

Introduction:

In order to bring uniformity in payment of gratuity to all permanent full-time regular on-roll employees
(Teaching / Non-Teaching / Grade IV) of Amity University Rajasthan, the policy of Gratuity has been
produced.

Eligibility:

All permanent full-time regular on-roll employees (Teaching/ Non-Teaching/ Grade IV) of Amity University
shall be eligible to receive the “Payment of Gratuity” at the time of retirement or resignation or on
superannuation provided the concerned employee(s) has rendered continuous service of not less than
Syearsinanystage.

Forfeiture of Gratuity:

The Gratuity payable to an employee shall be forfeited if his/ her services have been terminated for causing
damage orloss or destruction of property of Amity University Rajasthan, to the extent of the damage or loss.

The Gratuity of an employee may be wholly or partially forfeited:

e Ifthe services of such employee have been terminated for his/ her riotous or disorderly conduct or any
otheract of violence on his/ her part.

* Ifthe services of such employee have been terminated for any act involving moral turpitude (a corrupt
actor practice) etc. oranything which is detrimental to the University.

The policies, regulations and procedures being mentioned herein are subject to change without prior
notice, if necessary.

This policy is to be reviewed once a year. The Management reserves the full right to make exceptions,
review, change rules and other requirements as it may deem fit from time to time.
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HR POLICY MANUAL

= The photocopy of Amity ID card to be produced to the Hospital on network.

= The information of admission must be sent to Finance Officer through respective HoD/Hol within 24
hours of hospitalization.

= Confirmation for coverage to be issued by the respective Accounts Office to the TPA, to the individual, to
the Hol / HoD for availing cashless benefit.

= Any bill over and above the covered amount as advised above will have to be paid by the
patient/employee. The management, however, does not take any liability in case of rejection or
deduction of claim by the Insurance Company.

= Alistof hospitals on network are available on www.parkmediclaim.com.

6. Procedure For Non-Network Hospitals

= All actions as per paragraphs 5(a), (b) & (c) above.

= The claim in prescribed format (Copy Enclosed) to be submitted along with following documents to the
respective Accounts Office for reimbursement from insurance company:

Summary of Expenses incurred

All Doctors Prescriptions

All Investigation reports including X-Rays along with prescriptions.
All Bills of Hospital & Medical stores

Discharges summary of the hospital

Copy of Amity ID Card

Copy of Registration Certificate of Hospital

= The settlement with the TPA may take some time. The management, however, does not take any liability
in case of rejection or deduction of claim by the Insurance Company.

7. Additional Coverage for Students

= In case of unfortunate death of student due to accident, the Insurance Company shall pay Rs. 5, OO,
OO0/ -(Rupees Five Lakhs). The documents to be submitted for such a claim are as under.

Copy of Amity ID-Card

Death Certificate

Copy of Postmortem Report

Cremation Certificate

Copy of FIR with the Police for the accident and death
Bills of the hospital, if any, towards treatment

The copy of Driving License of Car/Motorcycle isrequired

About the accident death should be conveyed to the Accounts Department immediately after the
incident sothatthe Insurance Company can be informed for registration of the claim.

Documents as mentioned under serial number (i) to (vi) are required to be submitted in original to
the Accounts Department for onward submission to the claim to the Insurance Company. These
documents are to be submitted immediately, i.e., within 15 days from the death or cremation so
thatthe claim is not rejected by the Insurance Company on account of delayed submission.
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= In case of unfortunate death of Father (Bread Earner) of a student due to accident, the Insurance
Company shall pay Rs. 4,00,000/- (Rupees Four Lacs) to the concerned student on submission of the
claim along with all the documents as mentioned above.

8. Period of Coverage

= Coverage for Members of the Management, Faculty, Staff and Students will be available as stipulated
inthe Appointment letter and till association with amity.

= Coverage for Students will be available for the duration of the course, effective from the date of
registration till the date of last semester examination.

9. Disclaimer

= The above guidelines are subject to other general conditions as applicable to General Mediclaim Policy.

= Insurance cover would not be available in case the validity of the insurance does not remain in force
because of whatsoever reasons.
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Faculty Members are central to the sustenance of a university. To retain talent and promote research, it is
proposed that we provide incentives to faculty for their contribution towards Intellectual Capital.

While performance measurement is required for any system driven organization, there is a possibility of

subjectivity in evaluation that may lead to biases and avoidable comparisons. It is therefore, proposed that
for extraordinary contribution, the faculty should be rewarded in terms of better career growth and

monetary benefits.

The following scheme covers the areas where extraordinary research contribution of a faculty member,

may be rewarded:

Details of Incentive Scheme:
a)
b) Onbeing granted a patent:-Rs.15000 (One Time)

Guiding research scholars for Ph.D.:-Rs. 5000/-for each Ph.D. awarded from Amity University.

c) Getting sponsored projects: - 1% (One Time) of the total project amount. {Please refer Appendix

B: S.No.(a)forinterpretation of payout}

d) For international travel to institutes of repute by arranging funds on their own for establishing

collaboration/signing of MoUs, etc.:-Rs.10,000 (Onetime)
e) Publication of research papers/ articles/ case studies, etc.: -

Category of publication Financial
Incentive
(Per Paper)

International Peer Reviewed Journals (Scopus Indexed) Rs. 20,000

Impact factor of above 10

International Peer Reviewed Journals (Scopus Indexed) Rs. 10,000

Impact factor of 5 to 10

Category ‘A’ Rs. 7,500

(Cabells Directory/ Journals of Science & Technology)

(Scopus Indexed)

Impact factor between 3to 5

Category ‘B’ Rs. 5,000

(Cabells Directory/ Journals of Science & Technology)

(Scopus Indexed)

Impact factor between 1 to 3

{Please refer Appendix B: S.No.(b), (c) & (h) for interpretation of payout}

f) For being editor of In-house/National Journal: Rs. 5,000/- perannum

{Please refer Appendix B: S.No.(d), (e), (f), (g) & (h) for interpretation of payout}

g) For being editor of an International Journal: Rs. 10,000/- perannum

{Please refer Appendix B: S.No.(d), (e), (f), (g) & (h) for interpretation of payout}

44



e ) AMITY

Appendix A: General Guidelines:

Itis expected that the faculty will take their normal teaching load and is not expected to seek exemption
fromthe same.

To claim incentive against any assignment is subject to prior approval of such assignment by competent
authority. The Institution/ University may not permit an assignment in case of exigencies where the
normal work is likely to get adversely affected.

Any otherincentive may be added, or existing ones may be deleted at the discretion of the University.

This policy will come into effect from the date of its approval and is subject to amendments from time to
time.

In case of interpretation of any of the provisions, the decision of the Vice Chancellor/ Chancellor will be
finaland binding.

With respect to the Incentive Scheme, the HOI shall report any achievement of their respective faculty
members in tune with the policy guidelines to the local HR team of the campus at the end of each
Academic YearinJune.

The HR team shall process all information to arrive at the recipients of the Incentives and after being
duly approved by the Pro VC and VC the same shall be forwarded to the Head Office with supporting
documents for further processing and approval of C-VI Sir.

The Incentives shall be paid out atthe end of the Academic Year.

Appendix B: Additional Guidelines for Interpretation of Provisions In The Faculty Incentive Scheme of
27th April 2017

a) Reference Serial No. 3 of the FIS, pertaining to getting Sponsored Projects, it is to be noted that, the

actual payout of the incentive of 1% of total project amount, shall be calculated on an annual basis as
peractual annual accrual of project budget in that particularyear.

b) Reference Serial No. 5 of the FIS, pertaining to publishing of research papers/ articles/ case studies in

journals, itis to be noted that, Incentive shall be awarded for the research paper based on the following

criteria:

Category of Publications Criteria

JAIPUR

Impact Factor between
1to 10

Only First/Principal Author & Corresponding Author
to be considered for one collective incentive.

Impact Factor above 10

All authors to be paid incentive individually.
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Cases where an Amity faculty member has co-authored a paper with their associates from outside
Amity, then he/she shall be eligible for an incentive if, he/she has been a principle/first author or
corresponding author.

Reference Serial No. 6 & 7 of the FIS, pertaining to editorship of journals, it is to be noted that Incentive
shall only be awarded to the Editor of those journals which are notified on the UGC List of Approved
journals only.

A faculty member maybe the editor/reviewing editor/executive editor/chief editor etc. for multiple
national/international journals. In such a case, the faculty member shall not be paid an individual
incentive for each volume of which he/she maybe the editor/reviewing editor/executive editor/chief
editoretc.

In a case as mentioned immediately above at Serial No. (f), the faculty member may only be given
incentive for the highest impact factor journal of which he/she maybe the editor/reviewing
editor/executive editor/chief editor etc.

In a case where the faculty member continues to be the editor/reviewing editor/executive editor/chief
editor etc. of the same publication each year, then the incentive shall not be a recurring payout and
shall be a one-time payoutonly.

As a prerequisite for becoming eligible for any incentive, publishing of papers and editorship should be
taken up in high impact factor journals which are indexed by reputed indexing agencies such as Web of
Science, Scopus, Indian Citation Index, Thomson Reuters, Cabells Directory, Journal of Science &
Technology, Science Citation Index, Pubmed and recognized in the UGC List of Approved Journals.
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23. POLICY GUIDELINES FOR CONDUCTING FACULTY DEVELOPMENT
PROGRAMMES, COLLOQUIA, SEMINARS, CONFERENCES,
WORKSHOPS AND SIMILAR EVENTS (BOTH OFFLINE & ONLINE)

Introduction: The ‘Policy guidelines for conducting Faculty Development Programs (FDP), Colloquia,
Seminars, Conferences and Workshops and similar events will apply to all institutes of Amity University
Rajasthan.

Several events are organized at AUR institutions during academic sessions. These workshops, seminars,
conferences, FDPs and events are essential for academic development of the faculty/ students and to
create excellent collaborations. The events also bridge the gap between Academia, Governmental
Agencies, PSUs, and Industry. The events provide a forum for academic and intellectual discussions in
areas of scientific discoveries, innovations, skill development, patenting, technology transfer,
manufacturing and other relevant fields. Such events also pave the way for future tie-ups,
collaboration,and consultancies.

For the smooth conduct of these events, an annual calendar of FDPs, seminars, conferences and
workshops need to be created by various institutions as part of annual academic planning.

2, Objective:

2.1 To formulate a procedure for conducting FDPs, Colloquia, Seminars, Conferences, Workshops, and
similar events on both Offline and Online modes.

2.2 To have standardized procedure for the events in all AUR Institutes as guidelines
2.3To haveanacademic calendar by all institutes to avoid any clashes regarding venue and dates.

2.4 To ensure more & more Faculty Members attend the FDPs/ Colloquia/ Seminars/ Conferences etc. in
orderto broaden their horizon.

2.5 Tooptimally utilize the digital media for conducting these virtual FDPs, Colloquia, Webinars etc.

3.0Procedure:
Following guidelines have been formulated to standardize the procedure for the conduct of events:
3.1. Priorsanction of Vice Chancellor/ Pro Vice Chancellor for the proposed event.

3.2. Theinstitution to send detailed proposal in the specific proforma, preferably prior commencement of
each of the Academic Semester.

3.3 HOIs/ HODs should ensure all Faculty Members are nominated in rotation to attend such FDPs/
Seminars/ Conferences.

3.4 Anindividual should not be detailed for such conferences/ seminars for more than 15 days in a year,
in orderto give chance to more and more faculty to get the exposure.

3.3.  Proforma may be edited from time to time but will mainly contain:
a.Name ofthe Event
b. Type of Event: FDPs/ Colloquia/ Seminar/Conference/Workshop/ Webinar/ Colloquia
c. Objective of the Event
d. Theme ofthe
Event
e. Date ofthe Event
f. Listof proposed Chief Guest, Guest of Honor, Invited Speaker, etc.
g. Venue(s)

47

JAIPUR




— @&%%TYY =

JAIPUR

h. Participating organizations (tentative list)

I. Participation Fee (if any)

j. Accommodation Charges (if any)

k. Arrangements required for the participants coming from outside (if any)
i. Organizing Committee

m. Faculty & Student Coordinators w.r.t various activities e.g., Registration, Publicity,
Publication,Sponsorship, Logistics, Finance, Website, etc.

n. Type of platform, proposed to be used (Zoom, MS Teams, Google-Meet, Cisco-WebEXx, etc.)

3.4. Adetailed program schedule must be attached with the proposal.

3.5. The detailed program schedule should contain details of the program including sequencing ofevent
with time, date and venue.

3.6. Theorganizers should refrain from organizing events in frivolous areas and focus on value addition.
3.7. Theprogram must be authorized/ signed by the Head of the Institution

3.8. Atentative list of guests, along with their profile must be attached with the proposal.

3.9. Atentative budget should also make the part of the proposal

4.0. Use of digital mode of conducting FDPs, Colloquia, Webinars should be planned for greater benefits
and larger participation, across Amity Universities.

4.0. Budgeting:
The budget to be attached with the proposal, shall include:

a. Details of Sponsorship for promotion, advertisement in Souvenir, Stall Booking etc.
b. Planned contribution by the students if any

c. Fundsgenerated from other sources like Registration Fee etc.

d. Awards/ Prizestobe given, including financial aspects

e. Souvenir&Saplings

f. Registration Kit

g. Badges, Couponsifany

h. Cab/ Transport/Logistics

I.  Proceedings, journal, brochure, poster, backdrop, banner, etc.

j. Food

k. Othermiscellaneous expenditure
I.  Reimbursement of fees forattending FDP will be at the discretion of the Management.
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5.0. Organizing Committees:

For the smooth conduct of the event following committees can be formed as per the discretion of the event
organizer:

a) Organizing Committee (Patron, Chair, Organizing Secretary/ Convener, Members)

b) Technical Committee (Members) - in case the conference/seminar include Research papers/ Case
Study presentation

¢) Advisory Board (Members) - Not mediatory if there are no Research papers/ Case Study presentation

In addition to the above committees, following committees should also be constituted involving faculty
members and students:

d) Registration - Before the event, during the event with signatures, collection of Visiting Cards, issue of
Registration kit etc. especially for offline events.

e) Disciplinary committee- During the event

f) Sponsorship - Finalizing proposal, sending proposal, meetings (if required) & follow ups, receiving
sponsorshipamountinadvance.

g) Finance - Preparing Budget, keeping record of all income & expenditure, issue of funds, getting the
invoices, making paymentto speakers, and dealing with Accounts Department. etc.

h) Hospitality - Ensuring serving of tea/ coffee, snack, meals etc., as per specified time, for participants
and guests.

I) Logistics - Arrangements to be made for cab/ transport, if required.

j) Publicity - Sending invites to approved list (by HOI) for Chief Guest, Guest of Honor, Speakers,
delegates, media, participants from various organizations, Universities /institutions, research centers
etc., Advertisement, website updations, uploading event information on Amizone, finalizing Brochure,
backdrop, banner, souvenir, mailer, advertisement etc.

k) Publication - Co-ordination work w.r.t. print of Journal/ Proceedings etc., with all concerned and
Printer/ Publication House.

I) Stage Management - Finalization of Master of ceremony, Students’ team, IT support, Admin officer,
arrangements for lamp lightening, Saraswati Vandana, Folders for speakers, Name plates, Souvenir &
Sapling presentation etc.

m) IT Support - Liaise with the IT Team for supporting virtual FDPs, webinars, online lectures etc.

6.0. Event promotion:

a. Thecomplete details of the event should be uploaded on institutions’ website and updated from time to
time.

b. Prior notification should be sent to concerned departments for uploading the brief details of the event
on ‘Amizone’ under ‘Upcoming Events’ section.

c. Media Department should be informed well in advance for press coverage & photography
arrangements. A press release should be uploaded on Amizone post event which may be prepared by
Faculty coordinator & media department.

d. Mailer, Poster, Brochure, Backdrop, Banner etc., should be designed, printed/ circulated used as per
approvals.

e. Badges for participants/ delegates, speakers, guests, media, volunteers etc., may be designed &
printed as perthe Budget approval.

f. Registration Kit for offline events may include Note Pad, Pen, Amity Brochure, Program Schedule,
Event brochure, Upcoming Event’s leaf, Sponsor’s leaf, folder / bag, badge with string etc.
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7.0. Duration:
a. TheDuration of each FDP should be at least 5 working days.
b. Each Institute should plan at least two (2) FDPs in an Academic Year (one per academic semester)

c. HOIs/ HODs to ensure each and every Faculty member of their respective Institute attends at least
oneFDP peryear.

d. Theduration of other events will be as approved by the Competent Authority.
e. Theauthority forthe purpose of this policy is Vice Chancellor/ Pro Vice Chancellor

8.0. Venue:

a. The venue for On-campus event will be as per the requirement of the event and will  require prior
approval of the approving authority.

b. Thevenueshould be booked in advance to avoid booking clash
ForOnline events too, attempts should be made to avoid time clashes.

d. Organizing committee will ensure that no damage is caused by the students/participants at the venue
and proper discipline is maintained throughout the event.

9.0 Financial Management:

a. All sponsorships should be made in favor of Account designated by the Account Department of AUR.
However, an account in the name of the seminar/event/workshop is to be opened, if required, in the
bank by the concerned institution where all the funds collected for the Event must be deposited. In such
cases, priorapproval of VC/ ProVCis required.

b. Online payment can be provided forin consultation with the Accounts Department of AUR.

c. All records of collection, sponsorships, funds generated from other sources must be maintained by
organizers or Finance Committee, if any.

d. The organizers must provide full financial details to the Accounts Department of AUR after the
completion of the Event

e. The endeavor of the organizers should be to manage self-financing of the events.
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Proforma for submission of proposals for organizing FDPs/ Colloquia/ Seminar/ Workshop/
Conference and Similar Events.

w NP P

Institutional Details

Name and address of the Institution:

Name of the Event

Name and contact details of the Chief Organizer/ Coordinator:

B.Seminar/ Workshop/ Webinar/ Conference details

© 0N O~ R

N el
W N B O

Title of Seminar/ Workshop/ Webinar/ Conference

Level of event (State/ National/ International) :

Venue

Date and duration of the event

Theme of the event:

Objective of the event

List of proposed Chief Guest, Guest of Honor, invited Speaker, etc.
Participating Organizations

Arrangements required for the participants coming from outside (if any) :

. Justification/ Rationale/ Necessity for organizing the program:
. Schedule of the program (Attach a detailed session-wise Program schedule)
. Organizing Committee

Faculty Coordinator and student Coordinator for various activities:

Note:

1.
2
3.

Please attach list of participants and guests along with their profile.
Give details of budget as per the above guidelines.
All proposals should be authenticated and forwarded by Hol.
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Amity Academic Staff College at AUR

Continuous learning is the minimum requirement for success in any field and delivery of professional
trainings in the higher education is an important practice to rejuvenate the faculty members in respect
to their talents, abilities, experiences, skills and most important their character. Therefore, to enhance
the professional excellence among faculty members, universities should have strong platform with
focus on nurturing the talents and competencies of faculty members asper the changing demands in the
teaching-learning process which should be at par with the global standards of quality and performance.
To cater to this requirement, we propose to start Amity AcademicStaff College (AASC) at Amity University
Rajasthan.

VISION:

The Amity Academic Staff College to be a world class facility to facilitate the growth of world class faculty
and auniversity environment tuned to Quality, Relevance and academic, research and service excellence.

MISSION:

To prepare and enrich the faculty members and administrative officers and staff with required
professional and character skills and to develop them professionals of the new age deeply committed to
serve the university, society, industry, and corporates in line with national and global aspirations.

OBJECTIVES:

e To provide adequate opportunities for the professional development of faculty in higher education
system within the framework of knowledge society to inculcate values, motivation, and the skills in
theart of teaching.

¢ Toimparttrainingtofaculty membersto evolve themselves into an inspiring leader.

* To induct the newly placed teachers by providing inputs on policies, practices, and procedures
ofthe university

* Tocreatethe culture of self-learning, team teaching and collaborative learning.

* Toorganize specially designed orientation program for in-service teachers on innovative pedagogies for
effective teaching.

* Toorganizerefresher coursesforservingteachers.

* Toenhance the research capabilities of teachers and research scholars by inculcating sound research
methodology.

* To expose teachers to the information communication technologies (ICT) to make them effective in
academic and professional delivery.

* Totrain non-teaching staff toimprove their efficiency and effectiveness.
¢ Tonurture leadership capabilities in teachers and officers and staff of the university.

Here, HR plays an important role in the Academic Staff College (ASC) catering to the needs of Academic and
Non-Academic Staff of the university. Through ASC training academic and non-academic staff will be given
an opportunity to grow and learn new things. This will help Academic & Non-Academic staff members to
pursue and upgrade their professional development skills for their future endeavors and in line with the
current marketdemand.

Amity Academic Staff College is headed by Director HR.
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APPENDIX“A”

Employee Satisfaction Evaluation

This Survey issolely forthe purpose of determining the level of satisfaction employees have after Induction Process.
Respond to each item based on how closely aligned you feel with the statement as per following definitions:

Satisfied Not Satisfied

Overall Rate of Induction Process on Satisfied Not Satisfied
Following Parameters

Received my Employment offer and associated
information in a timely manner

The Information Received before my arrival
helped me settle in

I knew where to report, who to see and felt
welcomed on my arrival

Local Workplace, Health and safety requirements
are explained, and the check list completed

Clear and understandable presentations on
benefits package and benefits questions were
answered

The induction training is of sufficient duration

Would you change any of the following to make the Induction Program more effective?

Suggestions
Employee Name : Department:
Designation : Date:

Note: The form should be submitted to HR within a week.
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APPENDIX “B”
CONFIDENTIAL

AMITY UNIVERSITY RAJASTHAN

SELF — APPRAISAL (NON — TEACHING
1. School /INSHEULE: ... ..o
2. Name of the EMPIOYEe: ......oomii e )
3. DS gNALION: ..ttt
4, Date of JOINING: ..o
5. Highest QualifiCation: ..........o.iuiiiiit e
B.  Salary Al JOINING: .o,
7o CUITENE SAIATY: oo e,

8. Major Achievement s in the past year:

11. Details of leaves availed during the Assessment period

(@) Total Leaves Taken:

«  Leave without pay taken during the Assessment period with reasons. 12. Any suggestions for improvement
inthe day to day working.

Date:

Signature of Employee
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CONFIDENTIAL
AMITY UNIVERSITY RAJASTHAN

SECTION-II: PERFORMANCE ASSESSMENT BY THE HOI/ HOD

13. ASSESSMENT OF WORK OUTPUT:

PARAMETERS NUMERICAL GRADING BYHOI/HOD
(0-10 FOR EACH)

Performance displayed while undertaking routine
tasks, particularly, quality & quantum of assigned
tasks performed

Performance displayed while undertaking special
tasks/complex tasks requiring initiative and
innovation

Speed of work/ meeting deadlines

Accuracy/ reliability of output work

Sense of ownership for assigned responsibilities

TOTAL A=

14. ASSESSMENT OF PERSONAL ATTRIBUTES

PARAMETERS NUMERICAL GRADING BYHOI/HOD
(0-10 FOR EACH)

Adaptability and respect for rules,
regulations & system

Punctuality & regularity

Communication skills

Interpersonal relations

Loyalty to organization & dependability

TOTAL B=
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15. ASSESSMENT OF FUNCTIONAL COMPETENCY
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JAIPUR

PARAMETERS

NUMERICAL GRADING BYHOI/HOD
(0-10 FOR EACH)

Professional knowledge & general awareness

Work management & planning ability

Decision making

Coordination ability

Meeting deadliness

TOTAL

16. POSSESSES REQUIRED INTEGRITY & ETHICS: YES/ NO

17. BRIEF REPORT ON HIS/HER OVERALL PERFORMA NCE DURING THE YEAR:

18. FINAL GRADING
Final grading = (AX4+BX2+CX4)/100=

Subjective grading =

(Based on final grading score: Outstanding =4.1-5; Very good = 3.1-4; Good = 2.1-3; Average = 1.1 -2; Below

average = 0-1.1)

NOTE: If score in any of the three parameters i.e. a, b or c is less than 50%, the individual is to be warned and

his/ her signatures to be taken as below:

19. WARNED FOR LOW GRADE INASSESSMENT OF PARAMETRS A/ B/ C (TICKAS APPLICABLE).

Date: ...

20. RECOMMENDATIONS OF HOI/HOD:

A) For promotion:

B) Forincrement:

C) Any other recommendations:
Date:.........ooviiiin.
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Signature of HOI/ HOD ...........coooiviiiiiie,
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CONFIDENTIAL
AMITY UNIVERSITY RAJASTHAN

SELF APPRAISAL

21. Any Additional Remarks by the Dy. Vice Chancellor/ Pro Vice Chancellor

(For Office Use only)
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HR POLICY MANUAL
APPENDIX "C"
AMITY UNIVERSITY RAJASTHAN-
LEAVE APPLICATION FOR ALL DEANS/ DIRECTORS/
PRINCIPALS/ROIS/HODS
Name Institute/ Dept.
Designation Date of Joining
Mobile No. Emp. Code Extension No.
Type of Dates . . Total No
L No. of Days Prefix Suffix D
eave From To of Days
Casual
Earned
Any Other

Reasons for availing Leave
Arrangement during absence (if necessary)

Contact No & Address during leave

Signature of Applicant

Leave Already Availed CL/ EL/ SL/ Any Other

Leave Applied for

Eor Office Use

days

Leave Balance

Leave due as on

Signature:
Date:

Leave Recommended | Not Recommended

Date: Director | Head of Institution
Leave Approved / Not Approved

Date: (Dy. VC/ Pro VC)
Leave Sanctioned/ Not Sanctioned

Date: (Vice Chancellor)
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HR POLICY MANUAL

For the classes of Dr./ Mr./ Ms.:

AMITY UNIVERSITY RAJASTHAN

LEAVE ARRANGEMENT

JJJJJJ

@AMITY
UNIVERSITY

Date

Period

Room No

Teacher to engage the class

Name

Signature
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APPENDIX" D"
AMITY UNIVERSITY RAJASTHAN
LEAVE APPLICATION
FOR FACULTY TAFE
NaMe Institute/ Dept.
DesigNation. Date of Joining .
Mobile No._____ Emp.Code____ . Extension No. . .
Dates
Type of No. of Days Prefix Suffix T(;tgl No
Leave From To of Days
Casual
Earned
Any Other
Reasons for availing Leave -
Arrangement during absence (if necessary)
Contact No & Address during leave---------------------
Date e - Signature of Applicant ----------------------
For Office Use
Leave Already Availed CL/EL/SL/Any Other Leave due as on -----------------—-
Leave Applied for --------------- -days Leave Balance --------------m--mmcmmmm oo
Signature:
Date:
Leave Recommended / Not Recommended
Date: Director | Head of Institution

Leave Approved / Not Approved

Date: (Dy. VC/ Pro VC)

Leave Sanctioned / Not Sanctioned

Date: (Vice Chancellor)
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HR POLICY MANUAL

For the classes of Dr./ Mr./ Ms.:

AMITY UNIVERSITY RAJASTHAN

JJJJJJ

(DAY

LEAVE ARRANGEMENT

Date

Period

Room No

Subject

Teacher to engage the class

Name

Signature
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HR POLICY MANUAL
APPENDIX "E"
AMITY UNIVERSITY RAJASTHAN
APPLICATION_EFOR MATERNITY LEAVE
Name: Institute / Dept.:
Designation: Date of Joining: No. of living Child___
Expected Date of Delivery (EDD).......ccccccevvvevverenvinaieniens (Medical Certificate enclosed)
Maternity Leave applied for: From............ooceevvvennn. To......... No. of Days... .... .....
Not more than 45 days before EDD)

Other Type of leave applied for (in combination with Maternity Leave):

Earned Leave From ... "TO0 i (No. of days)

Sick Leave From ... "TO (No. of days)

Leave Without Pay From ..., "TO (No. of days)
Arrangements during absence (if necessary):
Contact No& Address during Leav_e
Date: Signature of Applicant Signature of HOI / HOD

For Office Use
Leave due as on (date) Earned Leave days, Sick Leave days
Leave Recommended for Sanction
Maternity Leave: [ (0] 1 "TO.t e, ee e days)
Earned Leave From ..o, TOuiii e Balance days
Sick Leave From ..o, TO oo, Balance days
Leave Without Pay From ..........ccocoviiiiiniinninnennen. TOiiiiiiiiiiiiis = ————— da))s
Leave Recommended / Not Recommended
Date: .
Dy VC/ProVC
Leave Sanctioned | Not Sanctioned

Date: Vice Chancellor
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APPENDIX "'F"

HR POLICY MANUAL
AMITY UNIVERITY RAJASTHAN
APPLICATIONS FOR PROCEEDING ON DUTY
NaM . e Mob No.:
Designation: Dept.:
Punching Card No: Date of Joining:

Nature of Duty:

Reference Letter:

From Date: To Date:

Mode of Conveyance: Own Conveyance/ Taxi/ Official Vehicle

Date:-
Arrangement for Classes (Fill Overleaf)
Recommended by: Coordinator/Director

(Signature of Applicant)

Recommendation of Dy VC/ Pro VC

Sanctioned by Vice Chancellor

AMITY UNIVERITY RAJASTHAN
APPLICATIONS FOR PROCEEDING ON DUTY

Name:-

Name: Mob No:
Designation: Deptt:
Punching Card No: Date of Joining:

Nature of Duty:
Reference Letter:

From Date: To Date:

Mode of Conveyance: Own Conveyance/Taxi/Official Vehicle

Date:-
Arrangement for Classes (Fill Overleaf)
Recommended by: Coordinator/Director

(Signature of Applicant)

Recommendation of Dy. VC/ Pro VC

Sanctioned by Vice Chancellor
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FOR THE CLASSES OF Dr./Mr./Ms :

AMITY UNIVERSITY RAJASTHAN

LEAVE ARRANGEMENT FOR FACUTLY

JAIPUR

@AMITY
UNIVERSITY

Date

Period

Time

Subject

Teacher to engage the classes

Name

Signature

AMIT UNIVERITY RAJASTHAN

LEAVE ARRANGEMENT FOR FACUTLY

FORTHE CLASSES OF Dr./Mr./Ms :

Date

Period

Time

Subject

Teacher to engage the classes

Name

Signature
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APPENDIX "G"
AMITY UNIVERSITY RAJASTHAN

Performance Based Appraisal (PBA) for Academic Year

PART A: GENERAL INFORMATION

1 Name (in Block Letters)
2 Institute & Department
3 Date of Joining
4 Current Designation & Academic Grade Pay, Salary
5 Date and amount of last increments, if any
6 Any degree or fresh qualifications acquired during the year
7 Highest professional qualifications
8 Fields of Specialization in Subject / Discipline
SUMMARY OF API SCORES
Category Criteria APISCORE
Score Score Score by
claimed by awarded by | validation
faculty HOI/HOD | committee
I Teaching, Learning &valuation related activities
1 Co- curricular, Extension, Professional Development,
Internationalization/ Accreditation etc.
Total (Categories | +11)
Il Research Publication & Academic Contribution during
the Assessment Period
v Personal Attributes & Performance Quality
TOTAL (I+11+11I+1V) & Percentage
Overall Grading
Outstanding Excellent Very Good Good Average Below Average
(> 90%) (81 to 90%) (71 to 80%) (61 to 70%) (51 to 60%) (< 50%)
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PART -A: ACADEMIC PERFORMANCE INDICATORS
(Please see detailed instructions before filling out this proforma)

CATEGORY- I: TEACH ING, LEARNING AND EVALUATION RELATED ACTIVITIES
(Maximum Total Score: 125; Minimum Score required: 75)

1.0 Lectures (L), Seminars (S), Tutorials (T), Practical (P), Contact Hours (C)
(Give semester-wiise details, where necessary) (Maximum_Score: 50)

JAIPUR

0,
Mode of Hours per /6 of classes taken API
S. No.| Course/ Paper Level o as per documented
Teaching week allotted record Score
API Score (A)
B API Score (B)
Total API Score (A+B) =

Note: (a) please refer the PBAS compendium for score calculation {(t-.e. category I, Part I, Serial No. 1, Page -3) }
(b)(Maximum score 50 for 100%performance and Proportionate up to 80% performance; below which no score may be given)
(c) Please fill and enclose A annex- | as a supporting document for this section

2.0 Teaching Load in excess of UGC norms (Maximum Score: 10)

No. of hours excessed as per UGC norms

S. No. Remarks

Course/ Paper Program Sem

Total API Score

Note: (a) please refer the PBAS compendium for score calculation (i.e. : category I, Part 11, Serial No.2, Page-4)
(b) Please fill and enclose A nnex -1l as a supporting document for this section
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3.0

4.0

Result/Academic Performance (Maximum Score: 10)

e

S.No.

Course Total
Program Sem. Course Title No. of
Code
students

Academic Performance

Pass

Fail

Debarred

Total Students

Total API Score

Note: (a) The total no. of students should match with the no. of students enrolled in the class as per university records.
(b)P/ease refer the PBAS compendium for score calculation {(i.e. Cat-I, Part Ill, Seial No.3, Page-4) }

Additional knowledge resources provided to students (Maximum Score: 10)

AMITY

UNIVERSITY

JAIPUR

S No. Course Mandatory Resources Y/N Additional API
/ Paper Resource Score
provided

Timely Uploading Session Plan on Amizone

Timely Uploading Assessment Plan on Amizone

Timely Uploading Course material/Lecture
Notes/reading material

Timely Uploading of attendance/Leave/OD on
Amizone

Correction of attendance on Amizone

Timely Uploading of internal Assessment marks
onAmizone

Correction of Internal Assessment Marks

Timely Uploading of Practical examination
marks on Amizone

Correction of Practical examination marks

Timely Upload of NTCC weekly Progress report

Upload of NTCC Marks

Correction of NTCC marks

Total API Score

Note: (a) Please refer the PBAS compendium for score calculation {(i.e., Cat-I, Part IV, Serial No4-, Page-5)}
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e

5.0 Use of Participatory and innovative Teaching-Learning Methodologies, Updating of subject
content, Course Improvement etc. (Maximum Score: 20)

S.No. Short Description API Score
Total API Score
Note:  (a) Please refer the PBA S compendium for score calculation {(i.e. Cat-l, Part V, Serial N 05, Page-6)}
6.0 Examination Duties Assigned and Performed (Maximum Score: 25)
SN Type of . . Extent to which
°. | Examination duties Duties Assigned carried out (%) API Score
Total API Score

Note:  (a) Please refer the PBA S compendium for score calculation {(i.e. Cat-I, Part VI, Serial N 0. 6, Page-7) }

Total Score Earned for Category-l1 (1+2+3+4+5+6):

Total Max. Score for Category-1 (1 to 6): 125
Minimum score required . 75

CATEGORY-II: CO-CURRICULAR, EXTENSION& PROFESSIONAL DEVELOPMENT
(Maximum Total Score: 50; Minimum Score required: 15)

1.0 Extension, Co-curricular & Field based Activities (Maximum Score: 20)
(Mentoring Activities, Club/ Committee activities)

AMITY

UNIVERSITY

S. No.

Type of Activity

Average Hrs/ Week

API Score

Total API Score

Note:  (a) Please refer the PBA S compendium for score calculation {(i.e. Cat-Il, Serial N 0.1.1 to 1.14, Page-9-11)}
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@AMITY
UNIVERSITY
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2.0 Contribution to Corporate Life and Management of the Institution (Maximum Score: 15)
(QAE, Program Leader, Course, Placement Coordinator, etc.)

S.No.

Type of Activity

Yearly/ Semester
wise responsibility

API
Score

Total API Score

Note:  (a) Please refer the PBAS compendium for score calculation {(i.e. C at-Il, Serial N 0.2.1 to 2.5, Page-12-14)}

3.0 Professional Development Activities (Maximum Score: 15)
. Role Unit Yearly/ Semester wise API
S:No. Type of Activity (Activities) responsibility Score

Total API Score

Note:  (a) Please refer the PBAS compendium for score calculation {(i.e. Cat-1l, Serial N 0.3. 1 to 3.5, Page-14-17 )}

Total Score Earned for Category-I1 (1+2+3) :

Total Max. Score for Category-11 (1+2+3)
Minimum Score required

CATEGORY-III:

RESEARCH, PUBLICATIONBS & ACADEMIC CONTRIBUTIONS

1.1: Research Papers published in Journals:

Title with page

S.No.
number

Journal

ISSN/
ISBN No.

Whether peer
reviewed.

Impact factor,

if any

No. of
Co-
authors

Whether

you are

the main
author

API Score

Total API Score

Note:  (a) Please refer the PBAS compendium for score calculation {(i.e. Cat-11l, Serial No. 1.1 page-17-19)}
(b) Supporting document for research paper to be enclosed as Annexure Cat 111 (1. 1)
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1.2 Full papers in Conference Proceedings

. No.of Co- Whether
. . Details of
S. No. Title with ISSN/ISBN authors and you are
conference . API Score
page number L No. Date of the main
Publications L
publication author

Total API Score

Note: (a) Please refer the PEAS compendium for score calculation {(i.e. Cat-IIl, Serial N 0. 1.2 page-19-20) }
(b) Supporting document for research paper to be enclosed as Annexure-Cat 111 (1.2)

1.3 Articles/ Chapters published in Books
Title with Book Title, | ISSN/ | Whether No. of Co- V\é:e”;‘:; AP
S.No. page editor & ISBN peer authors and Date y .
. - - the main | Score
number publisher No. reviewed. of Publication
author
Total APl Score
Note: (a) Please refer the PEAS compendium for score calculation {(i.e. Cat-1l, Serial N 0. 1.3 page-20)}
14 Books published as Author or as Editor/ Translator
Type of Publisher | Whether No. of Co- | Whether
S.No. . . author & you are API
Title with page no. Book& & ISSN/ Peer -
. . Date of the main Score
Authorship ISBN No. | Reviewed S
Publication author

Total API Score

Note: (a) Please refer the PEAS compendium for score calculation {(i.e. Cat-1ll, Serial No. 1.4 page-21) }

15 Chief Editor/ Guest Editor/ Editor / Associate Editor; Member, Consultant Member of

Editorial/ Advisory Board of Journal and Reviewer/ Referee of aJournal
S. No. Retereed Journal with/ without TSBN/TSSN

Status API score

Numbers

Total API Score

Note: (a) Please refer the PEAS compendium for score calculation {(i.e. Cat-lll, Serial N 0. 1.5 page-22)}
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2.0 Research Projects, Consultancies and Assignments

2.1 Sponsored Projects (Carried out/Ongoing)

w7 AMITY

JAIPUR

S. No.

Title

Agency

Period

Grant/ Amount Mobilized
(Rs Lakhs)

API
Score

Total API Score

Note: (a) Please refer the PBAS compendium for score calculation {(i.e., Cat- Ill, Serial N 0. 2.1 page-23)}

2.2-2.3 Consultancy Projects (Carried Out/Ongoing/ Completed)

S.No.

Title

Agency

Period

Grant/
Amount
Mobilized
(Rs. Lakhs)

Whether Policy
Documents/
Patent as outcome

API
Score

Total APl Score

Note: (a) Please refer the PBAS compendium for score calculation {(i.e. Cat-1ll, Serial No. 2.2 to 2.3 page-23)}

2.4  Filing & Award of Patents/ Policy Document/ Technology Transfer Process

25

3.0

Filed Awar API
S. No. Type of Patent arded
_ Score
Date File No. Date Patent NO.
Total API Score
Note: (a) Please refer the PBAS compendium for score calculation {(i.e. Cat-IIl, Serial No. 2.4 page-23) }
O Research Assignments
. . Fund
S. No. | Title/Description of Agenc period Outcome API
Assignment gency Amount Score
(Rs. Lakhs)
Total API Score
Note: (a) Please refer the PBAS compendium for score calculation {(i.e. Cat-Ill, Serial N 0. 2.5 page-24) }
Research Guidance
S.No. Number of Degree API
Degree Scholars Status
Awarded Score
Enrolled

Total API Score

Note: (a) Please refer the PBAS compendium for score calculation {(i.e. Cat-III, Serial N 0. 3 page-24)}
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41& 4.2 Training Courses, Teaching-Learning-Evaluation Technology, Faculty Development
Program

S. No. Program Duration Organized by APl Score

Total API Score
Note: ( a) Please refer the PEAS compendium for score calculation {(i.e. Cat-1ll, Serial No. 4.1 and 4.2 page-25)}

4.3 Papers presented in Conferences, Seminars, Workshops, Symposia/Session Chaired, etc._. _
No. of Whether ;
. . Whether International/
Title of the Title of . - . .
5. No aper Conference/ I?)fatetﬁse) Organized Co you National/ State/ Regional/ | API
Y pap . by authors | presented University or College Score
presented Seminar etc. event the Paper Level

Total API Score

Note: (a) If a paper presented in Conference/ Seminar is published in the form of Proceedings (Full Paper),
the points would accrue for the publication as Category 1ll, (1.2) and not under this heading.
(b) Please refer the PEA S compendium for score calculation { (i.e. C at-ll, Serial No. 4.3 page-25) }

44 Invited Lectures (including Extension) and Chairmanships at National or international
Conference/ Seminars; Office Bearer/Advisor of Registered Professional Bodies

Title of Date(s) Whether
Conference/ of the Organized by International/ API Score
Seminar etc. event National/ State

Title of Lecture/

S.No. . .
Academic Session

Total API Score
Note: (a) Please refer the PEA S compendium for score calculation {(i.e. Cat-lll, Serial No. 4.4 page-26) }

45 = Experience as Post-Doctoral Fellow / Research Associate/Visiting Professor

on Research Associate / Post L . . .
~ Institution Duration Major Achievements API Score

Doctoral Fellow

Total API Score
Note: (a) Please refer the PEA S compendium for score calculation {(z.e. C at-1ll, Serial No. 4.5 page-26) }

Total Score Earned for Category-Il1
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OTHER RELEVANT INFORMATION

Please give details of any other credential, significant contributions, awards received etc. not

mentioned earlier.

S. No. Details (Mention Year, Value, etc., where relevant)

I certify that the information provided is correct as per records available with the University and/or
documents enclosed along with the newly filled PBAS Proforma.

Signature of the Faculty
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On the basis of the criterion mentioned below, kindly rate the individual on a scale from 1 to 5
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CATEGORY 1V: BEHAVIORAL SKILLS AND VAL UES

(1 being least and 5 being the highest):

COMMUNICATION SKILLS

The ability to convey ideas, feelings and intended meanings effectively, for shared understanding.
Actively listens, demonstrates effectively written and oral communication skills.

INTERPERSONAL SKILLS

The ability to communicate, interact and relate well with people, both individually and in groups.

LEADERSHIP SKILLS

The ability to lead, guide, inspire, empower, motivate and communicate decisions to ensure proper
allocation of responsibility and timely achievement of goals with trust and credibility.

TEAM BUILDING ABILITY

The ability to encourage cooperation and collaboration, to build effective teams and motivate the
members to increase overall performance.

TIME MANAGEMENT SKILLS

The act or process of planning and exercising conscious control over the amount of time spent on specific
activities, especially to increase efficiency, effectiveness and productivity. It encompasses punctuality and
regularity.

DECISION MAKING ABILITY

The ability to take clear, consistent, transparent decisions and to choose an appropriate course of action,
purposely chosen, from set of alternatives, to arrive at a solution for a given problem and achieve
organizational goals.

ABILITY TO MENTOR

The ability to counsel, encourage, guide, support, and nurture potential to improve the performance of
the mentee.

SELF MOTIVATION

The ability of an individual to work towards the laid set of goals with an internal drive and urge, which
may not necessarily be attached to the materialistic benefits or appreciation, leading to perseverance for
task achievement. It is the internal drive to do something rather than being externally driven to do it.

POSITIVE ATTITUDE

Maintains an optimistic approach in all situations while discharging roles effectively and facing
challenges constructively.

10

INITIATIVE DRIVE AND RESULT ORIENTATION

It is a personal quality of taking responsibility to get things done proactively and commitment toward
timely achievement of result with a focus on desired outcome.

11

RELIABILITY AND DEPENDABILITY

It is the commitment towards sense of responsibility, and the quality of being trustworthy and performing
the assigned tasks consistently well.

12

OPENNESS TO FEEDBACK AND SELF DEVELOPMENT

It is a behaviour which implies ability to share ideas, feelings, experiences, and perception with others,
accept feedback objectively and implement it for improvement of self and work.

13

ADAPTABILITY AND RESILIENCE

The readiness of an individual to adjust to change, take up challenges and effectively handle adversity.

14

ETHICAL ADHERENCE

It is the behaviour to act in an honest and trustworthy manner in all interactions, to promote values of
trust, good behaviour, equity, firmness and fairness.
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Description of Scale Values:

5 Outstanding
4 Very Good
3 Good

2 Average

1

Below Average

w7 AMITY

JAIPUR

Always exceeds expectations and beyond

Consistently meets expectations
Generally, meets expectations
Sometimes meets expectations

Consistently does not meet expectations

The above-mentioned description relates to each of the 14 attributes and the level of expected behavioral and values to be

exhibited.

Additional Recommendation:

Punctuality and regularity are finding place in the attribute of Time Management Skills in the above list. However, if
required, to give additional focus, it is proposed that, the items of punctuality and regularity may be included in the top
information sheet of PBAS where in data regarding attendance and number of leave days availed may be picked from

Amizone database.

NOTE:

Please give ratings on a 5 - point scale with:

5 - Outstanding, 4- Very Good, 3- Good, 2 - Average, 1- Below Average

. Shortcoming/ Weakness pointed out, if any, and improvement shown:

Signature of the Reporting Officer

FULL NAME:
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ANNEXUREIL:
Supporting Document to CAT-1 (S. No.l)
NO. OF CLASSES NO. OF CLASSES
S.No.[ Teaching Weekl Max No. of No. of Classes | % Classes taken S.No. | Teaching Week| Max No.of | No.of Classes| o4 Classes taken
for Odd Classes Conducted(B) per Week for Even Classes Conducted(B) per Week
Semester as per Semester as per
UGC/Amity UGC/Amity
Norms(A) Norms(A)

1 |1st Week B/A*100 1 1st Week B/A*100

2 |2nd Week B/A*100 2 2nd Week B/A*100

3 |3rd Week B/A*100 3 3rd Week B/A*100

4 |4th Week B/A*100 4 4th Week B/A*I00

5 |5th Week B/A*100 5 5th Week B/A*I00

6 |[6th Week B/A*100 6 6th Week B/A*100

7 | 7th Week B/A*100 7 Tth Week B/A*100

8 |[8th Week B/A*100 8 8th Week B/A*100

N 9 |9th Week B/A*100 9 9th Week B/A*100
a 10 |10th Week B/A*100 10 10th Week B/A*100
11 |11thWeek B/A*100 11 11th Week B/A*100
12 |12thWeek B/A*100 12 12th Week B/A*I00
13 |13thWeek B/A*100 13 13th Week B/A*I00
14 |14thWeek B/A*100 14 14th Week B/A*100
15 [15thWeek B/A*100 15 15th Week B/A*100
16 |16thWeek B/A*100 16 16th Week B/A*I00
17 |17thWeek B/A*100 17 17th Week B/A*100
18 |18thWeek B/A*100 18 18th Week B/A*I00

Total Total
Average Classes Conducted (Odd Semester) Average Classes Conducted (Even Semester)

Total Classes Conducted (Academic Year):
Average Classes Conducted in% (Academic Year):
Signature of Faculty Verified by Hol/HoD

ALISSAAINN
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HR POLICY MANUAL
ANNEXURE II:
Supporting Document to CAT-1 (S.No. 2)
1) = Average Teaching Load per Week* No. of weeks

P = Maximum load per week as per UGC/Amity norms*No.of weeks
0-P =Y (i.e. No. of hours taught in excess of UGC norms)

1 extra hour (Over & above average load per week as per UGC norms) = 2 API Points

Signature of Faculty Verified by Hol/HoD

*This should be calculated for both the semesters (even & odd) and
average of the same be considered as 0/P.
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Summary of Performance Based Appraisal

Name of the Institution:

Name of Faculty Member:
Designation:
API
Claimed by | API Score OBSERVATIONS
Faculty -
S. Category Mzinbtzer by HOIL Reason for Disagreement (o be filled Centrally)
No.

Category-1: TEACHING, LEARNING, AND EVALUATION RELATED
ACTIVITIES

1.0 Lectures (L), Seminars (S), Tutorials (T), Practical (P), Contact Hours O

2.0 Teaching Load in excess of UGC norms

3.0 Result/ Academic Performance

4.0 Additional knowledge resources provided to students

5.0 Use of Participatory and innovative Teaching-Learning Methodologies, Updating
of subject content, Course improvement etc.

6*.I) Examination Duties Assigned and Performed

Total (Category-I)

Category-1I: CO-CURRICULAR, EXTENSION & PROFESSIONAL
DEVELOPMENT

1.0 Extension, co-cutricular & Field-based Activities

2 |2.0 Contribution to Corporate Life and Management of the Institution

3.0 Professional Development Activities

Total (Category-1I)

Category-111: RESEARCH, PUBLICATION & ACADEMIC
CONTRIBUTIONS

1.1 Research Papers published in Journals

1.2 Full papers in Conference Proceedings

1.3 Articles/ Chapters published in Books
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1.4 Books published as Author or as Editor/ Translator

1.5 Chief Editor/ Guest Editor/ Editor/ Associate Editor; Member, Consultant
Member of Editorial/ Advisory Board of Journal and Reviewer/ Referee of a
Journal

2.0 Research Projects, Consultancies and Assignments

2.1 Sponsored Projects (Carried Out/ Ongoing)

2.2-2.3 Consultancy Projects (Carried Out/ Ongoing/ Completed)

2.4 Filing & Award of Patents/ Policy Document/ Technology Transfer Process

2.5 Overseas Assignments

3.0 Research Guidance

4.1-4.2 Training Courses, Teaching-Learning-Evaluation Technology, Faculty
Development Program

4.3 Papers presented in Conferences, Seminars, Workshops, Symposia/ Session
Chaired, etc.

4.4 Invited Lectures (Including Extension) and Chairmanships at National or
International Conference/ Seminars; Office Bearer/ Advisor of Registered
Professional Bodies

4.8 Experience as Post- Doctoral Fellow/ Research Associate/ Visiting Professor

Total (Category-I1I)

4 |Total (Category-IV: Behavioral Skill and Values)

Total (Category-V: Student Feedback and Quality of Teaching)

5
Total
(I+IT+I+IVAV)
HOI Signature
HEAD
Date Internal Assessment Committee

Note: To be filled in soft copy, get print and provide with PBASform of faculty members as top sheet.
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Performance Based Appraisal System

COMPENDIUM OF SCORING METHODOLOGY

Introduction

» Academic Performance Indicators (API) Scores are developed by UGC for adoption of Performance Based Appraisal
System(PBAS) for Career Advancement Scheme(CAS)

« Itis mandatory requirement for Universities to select and promote faculty members.

» PBAS is an effective tool for the assessment of Annual Performance and determination of Annual Increment
Criteria

« The performance is assessed on various factors, broadly classified as:

y |: Teaching, Learning And Evaluation Related Activities

y II: Co-Curricular, Extension and Professional Development Related Activities.
y I1I: Research Publications & Academic Contribution

y IV: Behavioral Skills And Values

A wbdpE

Category - I: Teaching, Learning and Evaluation Related Activities

«  Maximum Scores Allocated 125
e Minimum API Score Required 75

Elements of Category - |

1 Semester wise details of contact hour and Weekly teaching load per semester
2. Teaching load in excess ofUGC norm

3 Result/academic performances

4. Resources provided to students

5. Use of innovative teaching-learning approaches

6. Exam duties assigned and performed

ALISTIAINN
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Performance Based Appraisal System

COMPENDIUM OF SCORING METHODOLOGY

Introduction

» Academic Performance Indicators (API) Scores are developed by UGC for adoption of Performance Based Appraisal
System (PBAS) for Career Advancement Scheme(CAS)

« Itis mandatory requirement for universities to select and promote faculty members.

» PBAS is an effective tool for the assessment of Annual Performance and determination of Annual Increment
Criteria

« The performance is assessed on various factors, broadly classified as:

Category I: Teaching, Learning And Evaluation Related Activities

Category Il: Co-Curricular, Extension and Professional Development Related Activities.
Category Ill: Research Publications & Academic Contribution

Category IV: Behavioral Skills And Values

A wDd R

Category - I: Teaching, Learning and Evaluation Related Activities

«  Maximum Scores Allocated 125
e Minimum API Score Required 75

Elements of Category - |

1 Semester wise details of contact hour and Weekly teaching load per semester
2.Teaching load in excess of UGC norm

3 Result/academic performances

4. Resources provided to students

5. Use of innovative teaching-learning approaches

6. Exam duties assigned and performed

IVANVW ADIT0d ¥H
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Category I, Part- |

T
o)
3
1. SEMESTERWISE DETAILS OF CONTACT HOURS (max marks- 50) =
-<
=
g
0, >
_ Mode_of Teaching load Avera}ge % of classes E
Mode Course Course Credit Level Teaching No. of er section Teaching taken as per APT
code Title Units (UG/PG/Ph.D) ((™avix/) Sections Zr semester Load per documented
NTCC) P week records
Weekly Teaching Load
Assistant Professor (1, 11, I11) 16 - 18 hours (L/T=1hr=l load; P=lhr=1/2 load)
Professor/ Associate Professor 14 hours
Hol/HoD 2 hours less than the prescribed cadre load

The calculation of API score for Weekly Teaching Load should be done as per the procedure: -

A) Out of total 50 points for teaching load, score for 25 points, shall be calculated as:
(average teaching hours per week per semester/ prescribed load as per UGC norms) x25=

B) For the remaining 25 points, the score shall be based on percentage of assigned classes conducted as per table given below: -

Calculation of API Score

% of assigned Classes taken API Score
100 25
90-99 20
80 -89 15
Less than 80 0
Max. Score A+ B: 50

Note

Lectures, seminars, tutorials, practical, contact classes should be based on verifiable records.
» No score assigned if a teacher has taken less than 80% of the assigned classes.

» Maximum score of 50 if teacher has taken 100% of the assigned classes as well as the teaching load prescribed by the statutory bodies

ALISTIAINN
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Category I, Part - 11
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2. TEACHING LOAD IN EXCESS OF UGC NORM (max marks-
10)
Number of extra teaching hours API Points
S.No
1 extra hour 2
2 extra hours 4
3 extra hours 6
4 extra hours 8
More than 4 extra hours 10
Note

» If ateacher has taken classes exceeding UGC norms, then two points to be assigned for each extra hour of classes/credit
» Maximum Score allotted for excess teaching load is 10

Category - I, Part- Ill: Format
3. RESULT/ACADEMIC PERFORMANCE (max marks-10)
Course Course Credit Total Academic
) M P ) .
S:no ode rogramme Semester Code Title Units Students Performance Result

ALISYAAIND
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Allocation of score

Result %

o

Regular API Score . Back papers | API Score 5

(guided self-study course) z

100% 10 100% 5 =
90-99% 8 90-99% 4
80-89% 6 80-89% 3
70-79% 4 70-79% 2
60-69% 2 60-69% 1
<60% 0 <60% 0

Max. Score: 10

NOTE: Fail & debarred shall be equally considered.

Category - I, Part- IV: Resources Provided To Students

¥8

4. RESOURCES PROVIDED TO STUDENTS (max scores- 10)

API Scores Additional
S:No. C%nge Mandatory YIN (if yes) Resources provided

1. Timely Uploading Session Plan on Amizone 2
2. Timely Uploading Assessment Plan on Amizone 1
3. Timely Uploading Course material/Lecture notes/ reading material 2
4. Timely uploading of attendance/ Leave/OD on Amizone 1
5. Correction of attendance on Amizone -1
6. Timely uploading of internal Assessment marks on Amizone 1
7. Correction of internal assessment marks -1 |
8. Timely uploading of Practical examination marks on Amizone 1
9.Correction of Practical examination marks -1
10. Timely upload of NTCC weekly progress report 1
11. Upload of NTCC marks |
12. Correction of NTCC marks -1

Total 10

ALISTIAINN
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» The category contains negative marking for:

1. Correction of attendance on Amizone

2. Correction of internal assessment marks

3. Correction of Practical examination marks
4. Correction of NTCC marks

Category I, Part - V

S.No.5 Approaches Innovative Teaching Learning methodologies used
1. Lectures . Blended Learning
2. Tutorials . Case Based Learning
3.Practicals . Cooperative Learning

. Field Based Learning

. Inquiry Based Learning

. Lab Based Learning

. Problem Based Learning

. Community Service Learning

Ol | N|Oo| o] Al W] N -

. Just in time teaching

10. Role Plays

11. ICT based teaching/ Web based Learning

12. Popularization programs

13. Conduction of Workshop/ Seminars

14. Developing and imparting Remedial/Bridge Courses and Counseling modules

15. Developing and imparting soft skills/communications kills/personality
developmentcourses/module

16 Developing and imparting specialized teaching-learning programs in physical education, library ;
innovative compositions and creations in music, performing and visual arts and other
traditional areas

17.  Any other, Specify

IVANYW ADIT70d ¥H
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Calculation of API Score

Maximum score for this category 20 §
* Lecture-Tutorials-Practical (LTP) 10 5
» LTP+ any one method 13 ;%
* LTP+ any two methods 16 :
» LTP+ any three or more methods 20

Category I, Part- VI: Format

6. EXAM DUTIES ASSIGNED AND PERFORMED
(Max. score-25)

S.No. Type of examination Duties Assigned API Scores

Criteria of allocation of Scores

Duty Criteria API
) la. Ques. Paper up to 2 courses 1
1. Paper Setting
1b. Ques. Paper more than 2 courses 2
2a. Ques. Paper up to 2 courses 1
2. Paper Moderation
2b. Ques. Paper more than 2 courses 2
3a. Up to 300 copies 2
3. Evaluation of Answer Books 3b. 300-400 copies 3
3c. (>) 400 copies 4
) 4a. Up to 10 students 2 e
4.Viva Voce of students for NTCC
4b. 11-20 students 3

ALISYAAINN
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5_Internal examiner for pra(‘tir‘aIQ

4c. (>) 20 students

5a. Up to 2 shift

15b. 2-4 shift

5¢. (>) 4 shift

Al W |IN| D>

6. Invigilator

6a. Up to 5 duties

[N

6b. 6-10 duties

6c. 11-150 utl s

6d. (>) 15 duties

6.1 Centre Superintendent

6. la. Up to 1000 students

6.1b. 1001- 2500 students

6.lc. 2501-4000 students

Oy OBl wW DN

6.1d. (>) 4000

=
o

6.2 Asst. Superintendent

6.la. Up to 1000 students

6.1b. 1001- 2500 students

6.lc. 2501-4000 students

6.1d. (>) 4000

6.3 Flying Squad

6.3a. 1-2 duties

6.3b 3-5 duties

6.3c. 6-8 duties

(>) 8 duties

6.4Faculty Coordinator (exams)

6.4a. Up to 1000 students

6.4b. 1001- 2500 students

6.4c. 2501-4000 students

6.4d. (>) 4000

AWM OINMNP OO W
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Category Il

Maximum Scores Allocated
Minimum API Score Required

50
15

Co-Curricular, Extension and Professional Development Related Activities.

Category - II: Co-Curricular, Extension and Professional Development Related Activities (Max score: 50)

1. Co-Curricular, Extension and Professional Development Related Activities (max. score:20)

1.1 Institutional Co-Curricular activities for students (Max: 10)
Unit (students/ Max API
S.No. | Name of Activity Role companies/ places) Score Short Description/ Evidence
1 point per
1.1.1 | Industry visit company 5 ' Company Name
TP No. of students
1.1.2 | Industry internship Guidance students 5
1.1.3 | Field Studies/ Educational Tours 1 point per tour 5 Company Name
1.1.4 | placement related activities:
1. Brochure designing & student 0.5 points up to 30 5 No. of students
profile verification profile verification
2. Company Database 0.5 points Up to No. of companies
development/ verification/ update 30companies 5
3. Helping students in resume 0.5 points Up to No. of students
writing/GD/PI 30students 5 '
4. Number of companies 0.5 points Up to Name of companies
confirmed for placement 2 companies
5 _Coaordinatinawith nlacement 1nointlinto .
g ] 1 T No. of companies
cell/CRC/ 11C etc as faculty host 5companies 5
1 point Up to Name and program of
6. Number of students placed 5students 5 students

IVANYW ADIT70d ¥H
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1.2
Positions held/ Leadership role played linked with extension work (Max: 10)
Unit (meetings/ Max API
Name of activities Role activities/ visits) Score Short Description/ Evidence
1.2.1 | Mentoring 1.25/ meeting 5 Date and no. of meetings
1.2.2 | Military training (UG/PG)/ ACC 2 per Camp 5 Date and no. of camps
1.2.3 | Human Values quarter 2 per activity 5 Date and no. of activities
Club activities/ Committee
activities (for e.g. Dance, Music,
Photography, Dramatic clubs or
1.25 Cu"“”’_" Commlttee,'Spor_ts' 1 per activity 5 Number of activities
Committee, Legal Aid Clinic,
Environment Committee,
Research Committee etc) (To be
taken from Amizone)
1.3 Students and staff related activities Max. Score [10
Socio cultural or Sports
activities organized or prepared . .
13.1 Short Description/ Evidence
team (Sangathan, . Youth Max API P
Festival) Role Unit (events) Score
1 Inter Amity Institutions/ Name and date of the Event,
Campuses 1 point per Event 5 university / Institution
I
Name and date of the Event &
2 . Inter University | 2.5 point per Event| 5 I Name of Universities
Name and date of the Event &
3. Corporate competitions 2.5 point per Event 5 Name of Companies
\
1.3.2 1 Campus Publications (Max: 5) Unit (publication)
T
Name, frequency and date of
1. Institutional Journal 2.5 point each | 5 | publication

IVANYW ADIT70d ¥H
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Name, frequency and date of

2. Institutional Newsletter 1.25 point each 5 publication
3. University Newsletter . Nam_e, f_requency and date of
1.25 point each 5 publication
4. Institutional Annual Report 2.5 point each 2.5 Date of publication
5. University Annual Report 2.5 point each 2.5 Date of publication
6 Sangathan Souvenir 2.5 point each 2.5 Date of publication
7. Youth Festival Souvenir 2.5 point each 2.5 Date of publication
8. Annual Human Values quarter
Souvenir 25pointeach | 25 | Date of publication
Max Score 10
Max API
1.4 | Community Work Unit (activity) Score Short Description/ Evidence
2.5 point each
1 | Values of National Integration activity 5 I Name of the activity
Environmental Education/ 2.5 point each
2 | Awareness Program activity 5 | Name of the program
2.5 point each
3 | Blood donation Camps activity 5 I Date of the camp
Human Rights (eg. International 2.5 point each
4 | Women's day etc) activity 5 I Name of the activity & Date
Scientific Popularization among 2.5 point each
5 | school children/ Community) activity 5 | Name of the activity & Date
2.5 point each
6 | Flood or drought relief activity 5 Name of the activity & Date
2.5 point each
7 | Any Other, Please Specify activity 5 Name of the activity & Date
Max Score 10
Max. Aggregate Limit: 20

IVANYW ADIT70d ¥H
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2. Contribution to corporate life & Management of Institution (max score:15)

Unit (committee/

2.1 Contrlbqtlor.l to corporate life Role Lecture/ Max AP Short Description/ Evidence
(Max points: 10) Score
Workshop)
211 Members of corporate/ academic 2.5 point per 5 Name of Committee and
7 | committee outside Amity committee Membership Period
5912 Members of professional body 1 point per 5 Name of organization and
7 | outside Amity committee Membership Period
2.1.3 | Organizing Guest lectures 1 point per Lecture 5 Name of organization
21 4 | Subject related events/ 1 point per 5 Name, date and place of the
Workshops organized Workshop event
2.2 | Governance responsibilities (Max points: 10)
Dean/ Director/ROI/Head of 5
2.2.1 1| Department
Member of Academic council/ 5
2.2.2 | Court/ Executive council/ URC
2.2.3 | Member of DRC/ BOS 5
2 9 4 | Member of UDC/EDC/ Anti 5
Ragging Monitoring Cell
Member of Examination
2.2.5 | committee/Examination 5
Disciplinary committee
Dean/ Dy. Dean/ Asst. Dean of
2.2.6 . 5
student welfare committee
597 Proctor/ Dy. Proctor/ Asst. 5
Proctor
Programme Leader/ Programme
Coordinator/ Course coordinator/
2.2.8 | Lab Incharge/ Studio Incharge/ 5
Library Coordinator
2.2.9 | Warden/ Asst. Warden 3

IVANYW ADIT70d ¥H
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Participation in University/

AL h ) Max API
2.3 | Institutional committees (Max Unit Score
points: 10) Role (Board /committee) Short Description/ Evidence
2.3.1 | Member of Accreditation 5 Name of Committee and
committee/ Ranking/IQAC 0.5 per committee Membership Period
232 | 5 Name of Board and
Admission Board 2.0 per Board Membership Period
233 | 5 Name of Committee and
Anti-Ragging Cell 1.5 per committee Membership Period
234 > Name of Committee and
Any other please specify 1.5 per committee Membership Period
24 Responsibilit_y or participation _ N
in: (Max points: 10) Unit (activity)
4l Institutional Student welfare 2 points per
activlties Activity 5 Details of activities
2.4_2 | Institutional Counseling 2 points per
activlties Activity 5 Details of activities
2 4.3 | Institutional Discipline related 2 points per
activities Activity 5 Details of activities
Units Max API | Short Description/ Evidence
25 Organization of (Conference / Score
' Conference/ Seminar/ Seminar /
Workshop (Max points: Workshop)
10)
2.5.1 | Institutional (< 10 participants 2 per conference/ 5
from outside) Seminar/ workshop Title & date
Chairperson 3 per conference/ 5
Seminar/ workshop
. . Member Secretary/
959 Regional (> 50 Participants from Treasurer 2 per conference/ 5 Name of conference, Date and
% | outside) Seminar/ workshop number of participants
Member 5

1 per conference/

IVANYW ADIT70d ¥H
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Chairperson 5 per conference/

Seminar/ workshop z
National (> 100 participants from | “Member Secretary/ 4 per conference/ Name of conference, Date and e
2 5.3 | across the country) Treasurer Seminar/ workshop number of participants 5
Member 3 per conference/ %
Seminar/ workshop =
Chairperson 10 per conference/ | 10
Seminar/ workshop
4 International Con&ence¥ 25 Member 8 per conference/ 10 Name of conference, Date and
International partlclpants) Secretary /Treasurer | Seminar/ workshop number of participants
Member 6 per conference/ 10
Seminar/ workshop

Maximum Aggregate Limit: | 50

€6

3. Professional Development related Activities (max score:15)

Membership in Profession related activities/organization committee of Seminar/ conferences/ Student Chapters

3.1 - outsideAmity (Max points: 10)
Name of activity/ Max. I
S.No. Seminars/ Level Role Unit (Activities) API Short D_escrlptlon/
Evidence
Conferences Score
At Chairman 5 per Activity 5 Name and date of activity
3.1.1 International | Member Secretary 4 per Activity 5 Name and date of activity
level Member of committee 3 per Activity 5 | Name and date of activity
| Chairman 4 per Activity 5 Name and date of activity
At 1leve | Member Secretar ivi ivi
312 nat1ona 1 y 3 per Activity 5 Name and date of activity
Member of
committee 2 per Activity 5 Name and date of activity i
Chairman 3 per Activity 5 Name and date of activity %:D
M . . . . hi—i
313 At state level ember Secretary 2 per Activity 5 Name and date of activity Eéz
Member of :g:
committee 1 per Activity 5 Name and date of activity 5'<
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3.14 | | Student Chairman
Chapters: e
1. CSl 5 per Activity 5 §
2.ASSOCHAM Q
3. FIcCl =
4.TIE Member =
5. Cll Secretary Type of activity
6. AIMA
7.NHRD 4 per Activity 5
Network
8. SAE
9. ABET
10. IET Member of
11. NEN committee
12. ICAI
13. ICSI 3 per Activity 5
14. ICWAI
15. Any other,
specify
3.2 | Participation in Subject association/ Conferences/ Seminars without paper presentation outside Amity (Max points: 10):
- Unit (participation Short. .
Type of activity Level Role ] Max.AP! Description/
Conference/Seminar) Evidence
[ Chairman [ 3 points per participation [ 5 |
3.21 Subject association g/lljebr}}et;(ir/ 5o o ?fa;r)gftﬁ:rilga??;ﬁ
Expert points per participation
5
Chairman géar?]iizgsrper conference/ ﬂ
Conferences/ Seminars | Name and date =
3.2.2 | without paper 3 points per conferencel of C(_)nferences/ %
presentation Attended | Seminar Seminars %
2}
>
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3.3 | Participation in short term training courses (Max points: 10) :

Type of activity

I Unit (activity)

Short

Max. API | Description/

Evidence

Title & duration

3.3.1 | Refresher Courses 3 points each of the course and
5 organizer
Faculty development Title & date of
3.3.2 | program 3 points each FDP and
5 organizer
Pedagogical workshops Title & date of
3.3.3 3 points each workshop
5 organizer
Corporate Training Title & date of
3.3.4 | Program 3 points each Program and
5 organizer
3.4 [ Membership/participation outside Amity (Max points: 10):
. Short
Type of Committee Role unit . (No. Max. API Description/
of Membership) i
Evidence
State/Central Organization
3.4.1 | bodies/committees on Chairman | 5 points each 5 name,
education Commlt'_[ee name
& Duration
Stzg_e/C;entral i Member organization
3.4.2 stg}ccr? Z:]rg ﬁ:fisoggl Secretary/ | 3 points each 5 name,
Trainer Committee
development name& Duration
Court/ Executive
council/Senate/
3.4.3 Academic council/ Member 2 points each 5 organization

Board/ of Studies/ URC/
Examination Committee,
Selection Board etc.

name,
Committee
name& Duration

IVANYW ADIT70d ¥H
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Chief

| Editor S points each

96

s
3.4.4 | Editorial Committees of Dy _ 5 3
| Journals/proceedings etc Editor/ 3 points each Name of journal/ 5
sub editor : proceedings & =
| Member | 2 points each | Duration S
3.5 | Publication (not covered in category I11) (max-10)
Short
Type of Publications No. of publications Max. API Description/
,: RyuideRcPate of
3.5.1 | Atrticles in newspapers 1 point each | publication
352 Maggzw!es or other 1 point each 5 Nam_e&_Date of
publications publication
Speaker/ subject expert Name of
353 |in Television 1 point each 5 program & Date
program of telecast
3.5.4 | Radio talks 1 point each 5 Name & Date of
talk
3.5.5 | Any other, please specify 1 point each 5
Name & Date
Maximum Aggregate Limit
15
Category I11: Research Publications & Academic Contribution
Format
| 1.1 | Research Papers Published in Journals
s
S.No | Title with Journal | Published | ISBN/ISSN | Whether Peer No. of Co- | Whether you Level API H
page number year No., Reviewed. Authors are mam (National/ Score %
whether Impact Factor, author International) 12
Indexed or if any gg
not? %
—
=

" XIINV
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Calculation of API

I
ol
. 3
Basic Score =
=<
Type of Journal Author Role Basic Score %
>
Sole author (100%) 20/publication
» Refereed Journal with ISBN/ ISSN no.
and indexed by reputed indexing First author/ Principal author/ Corresponding author
agencies like Scopus, Thomson (60%)

Reuters.
No. of Co- authors (n) (40%!/ n)

» Refereed Journal with ISBN/ ISSN Sole author 10/publication
numbers but not indexed

First author/ Principal author/ Corresponding author

» Non-refereed but recognized and
reputable journals and periodicals,
having ISBN/ ISSN numbers

» Paid, non-indexed and non-refereed 0
journals with or without ISBN / ISSN
numbers

No. of Co- authors (n)

1. Final Score (including Impact Factor) :

Impact Factor Final Score Final Score
Type of Journal (Engineering/Agriculture | (Faculties of Languages/ Arts /
Veterinary Science/ Humanities/Social Sciences/ Library/
Sciences/ Medical Sciences) Physical Education/ Management)
Below 1 Basic Score + 5 Basic Score + 10
1-2 Basic Score + 10 Basic Score + 15
Refereed and Indexed Journal
with ISBN/ ISSN no. 2-5 Basic Score + 15 Basic Score +25 -
Z
More than 5 Basic Score +25 Basic Score +30 ;5
e
2
2

:
:
I
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If only 3 authors

API score per author= Final Score
3

(This is done to avoid more giving more weightage to co-author in the scenario of 3 authors, wherein, one author

is the First/Principal Author, second author is the Corresponding Author and third author is the Co-author)
If more than 3 authors

1. API score of First author/ Principal author/ = 60% of the Final score
Corresponding author

2. API score of Co - Authors = 40% of Final score, Where N is the Number of co-authors

N

i 1.2 Full Papers in Conference Proceedings (Excluding Abstracts)

Type of Wheth
S.No | Title with ![\Aaeme of | Level I SSN / event Date of No. of Co- oue;rgr API
page no. ) (National/ ISBNNO | (Internal/ Publication | Authors you Score
Organizer | International) External) main author

(Division of API score for individual authors for publications should be after augmenting the basic score of the publication with
impact factor)

1. API Score :
a. Sole Author = 10/Publication
b. If only 3authors API score per author = Total score

3
(This is done to avoid more giving more weightage to co-author in the scenario of 3 authors, wherein, one author is the
First/Principal Author, second author is the Corresponding Author and third author is the Co-author)
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c. If more than 3 authors

 First author/ Principal author/ Corresponding author = 60% of total score per Publication

e Co- authors

1.3 Articles/chapters published in books (Max. 50)

N

= 40% of total score per Publication, Where N is the Number of co-authors

No. of Whether you
S.No. Title with page no. Name of ISSN/ ISBN Co- are main API Score
publisher No. authors author

Text or Reference Books published by
International Publishers with an established If yes |O/chapter
peer review system

If no 5/chapter
Course books by National level publishers/
State and Central Govt. Publications with If yes S/chapter
ISBN/ ISSN numbers.

If no 3/chapter
Course Books by Other local publishers
with ISBN/ ISSN numbers If yes 3/chapter

If no 2/chapter
Chapters contributed to edited knowledge
based volumes published by International If yes 10/chapter
Publishers. If no 5/chapter
Chapters in knowledge based volumes by
Indian/ National level publishers with If yes 5/chapter
ISBN/ ISSN no. and with no. of national
and International directories

If no 3/chapter
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1.4 Books published as single author, editor/translator (Max: 50)

| Typeof | [ [ API Score
S.No. Title of book Book&. ISSN/ISBN no reviewed Sole Author Sole Editor/
Authorship translator
Text or Reference Books published by 50 points/ book 25 points/
International Publishers with an established Editor/translator
peer review system
Course books by National level publishers/ 25 points/ book 12.5 points/
State and Central Govt. Publications with Editor/translator
ISBN/ ISSN numbers.
Revision of Books 10 points / book 5 points/ book
Course Books by Other local publishers 15 points/ book E.ds_tpo;?ts/ lat
with ISBN/ ISSN numbers oritransiator
Course Books by Other local publishers 10 points/ book 5 points/
without ISBN/ ISSN numbers Editor/translator
Review of Book_ proposed to be published 5 points / book
by reputed publishers .
reviewed
NOTH : If there are more than one author/ Editor/ Translator/ Reviewer, points will be divided equally
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1.5 Chief Editor/Guest Editor/ Editor/ Associate Editor; Member, Consultant Member of Editorial/ Advisory board of journal and

Reviewer/ Refree of a Journal

Whether API Score
) Peer
S No. Title of Journal Reviewed. Member, Consultant Member of
Impact Chief Editor/ Guest Editor/ Editorial/ Advisory board of
Factor if | Associate Editor journal and Reviewer/ Referee
any (Max. points not to exceed 30)

Refereed Indexed Journals by reputed 15 Points/ journal during the

indexing agencies with ISBN/ ISSN no. year 10 Points/ Journal during the year

Refereed Journal with ISBN/ ISSN no. but 10 Points/ Journal during the

not indexed by reputed indexing agencies year 5 Points/ Journal during the year

Referred Journal without ISBN/ ISSN no.

5 Points/ Journal during the year | 5 Points/ Journal during the year

Non-refereed but recognized and reputable
journals and periodicals

5 Points/ Journal during the year | 3 Points/ Journal during the year

Paid, non-indexed and non-
refereed journals with or
without ISBN / ISSN no
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Grant/ Amount

S.No. | Project AgeNEYedeal@iiBFojects, ConsultanciBMY Assignments Mobilized API Score
Engineer/ingé Agricultur/e/?pplied 50,000 - 5 lakhs 10/ Project
Sciences/ Life Sciences/ Pharmacy -
_ &Medical Sciences/ Bio- technology/ 5 lakhs-30 lakhs 15/ Project
51 | Sponsored Projects | Nano Technology Above 30 lakhs 20/ Project
carried out/ ongoing Languages /Arts/Humanities /Social 25,000 - 3 lakhs 10/ Project
Sciences / Physical Education/ 3 lakhs-5 lakhs 15/ Project
Management/ law Above 5 lakhs 20/ Project
Engineering/ Agriculture/Applied .
Sciences/ Life Sciences/ Pharmacy Minimum 5 lakhs gazzlgtlsaiot:s
&Medical Sciences/ Bio- technology/
, 5 | Consultancy Projects Nano Technology
carried out fongoing Languages /Arts/Humanities /Social 5 points for
Sciences / Physical Education/ Minimum 1 lakhs | each 1 lakh
Management/ law
20/Major
93 Completed projgcts : Accgptance from | project
Quality Evaluation funding agency 10/Minor
project
*Filed: 20 /
patent
* Granted:
30/patent
Engineering/ Agriculture/Applied at national
Patent/ Technology Scignces/ L?fe S?:iences/ thfrrr)nacy Patent/ Technology level & 50
2.4 | transfer/ process/ ) . . at
. &Medical Sciences/ Bio- technology/ | transfer/ process . .
Policy document Nano Technology international
level
» Technology
transfer
process:
50/patent
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T
Languages /Arts/Humanities/Social document of Govt. | 30/document E
Sciences / Physical Education/ Bodies at Central 5
Management/ law and State level z
25/assignment g
(more than 1 B
Overseas yean
95 Assignment funded Overseas 20/assignment
' by a public agency/ Assignment (3- 12 months)

International Agency 15/assi ¢
assignmen

(Less than 3
months)

Note: The points for patent/ consultancy/ projects shall be distributed in the same manner as for Research papers published in
Journals

€0T

3.0 Research Guidance

S.No. Degree No. of scholars enrolled Status | API Score

UG_MaJor project/ Dissertation and M.Sc. Dissertation 0.5 point/ scholar

Project completed

M.Phil./M.E/MTech/ LLM or Equivalent Dissertation 3 point/ scholar
completed

Ph.D. or Equivalent Degree Awarded 10 point/ scholar

Ph.D. or Equivalent Thesis submitted 7 point/ scholar

Ph.D. | M/Phil Thesis evaluation 5 /3 points / thesis
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4.1 & 4.2 Training Courses, Teaching-Learning-Evaluation Technology Program, Faculty Development Program
(not less than one week duration) (Max: 50 points)

Title of the | Role (President/Chairman/
S.no. Program training Convener/Coordinator/ Organized by Duration API Score
program Director/Secretary)
Organizer of Faculty Less than one 10 points
Development Program week duration each
Organizer of Corporate
Training Programs One week 20 points
) ; auration eacn
Organizer of seminar
Organizer of Refresher
course(s) 30 points
Organizer of Pedagogical More than one each
workshop(s) week duration
Note : If there are more than one organizer, points will be shared equally by all
4.3 Papers presented in Conference, Seminars, Workshops, Symposia Proceedings
(Excluding papers published in form of proceedings as it is already covered in 1.2)
Whether
No. of Co- you
S.No. Authors presented Level API Score
Name of the Organizer the paper
10 Points
International level each
7.5 Points
National level each

Regional/ State level

5 Points each

University/ Institute level

3 Points each

Note: 100% marks for sole presenter

If more than one participant, 60% for the presenter and 40% will be divided equally among co- authors
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4.4 Invited Lectures and Chairmanships at national or international conference/seminar/ Advisor of registered professional bodies

achievements

Research Associate

5 points each year

Post-Doctoral Fellow

5 points each year

Visiting Professor

10 points each year

Title of Role (Session chair/ Resource person/
Title of Lecture/Academic | Conference | Organized S cep
S.No § . . invited speakers/ Advisor of Level API Score
gssion /Seminar by . . }
otc registered professional bodies
International 10 Points
each
National 5 Points each
4.5 Experience as Visiting Professor/ Post-Doctoral Fellow/ Research Associate (Max : 10)
S.No. | Experience as: Institution | Duration Major API Score

The API score claim of each of the sub-categories in the Category-11l (Research and Publications and Academic Contributions) will have
the following cap to calculate the total API score claim, as per UGC Notification No. F.I-2/ 2009 (EC/PS) V (i) Vol.-1I dated 13.06.2013:-

Sub-Category

Cap as % of API cumulative score in application

Seminars, etc.

111 (1.1-1.2: Research Papers (Journals etc.) 30%
111 (1.3-1.5) Research Publications (Books etc.) 25%
111 (2.0-2.5) Research Projects / Patents 20%
111 (3.0) Research Guidance 10%
111 (4.1-4.4) Training Courses and Conference / 15%
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HR POLICY MANUAL

ATEGORY 1V: BEHAVIORAL SKILLS AND VAL UE

TAMITY pum

UNIVERSITY

JAIPUR

On the basis of the criterion mentioned below, kindly rate the individual on a scale from 1to 5 (1
being least and 5 being the highest):

O© oo ~NO O~ WNBE

el el
~NwWNERFEO

COMMUNICATION SKILLS

INTERPERSONALSKILLS

LEADERSHIP SKILLS

TEAM BUILDING ABILITY

TIME MANAGEMENT SKILLS

DECISION MAKING ABILITY

ABILITY TOMENTOR

SELFMOTIVATION

POSITIVE ATTITUDE

INITIATIVE DRIVE AND RESULT ORIENTATION

RELIABILITY AND DEPENDABILITY

OPENNESS TO FEEDBACK AND SELF DEVELOPMENT

ADAPTABILITY AND RESILIENCE

ETHICAL ADHERENCE

Allocation of Scale Values:

5 Outstanding Always exceeds expectations and beyond
4 Very Good Consistently meets expectations

3 Good Generally, meets expectations

2 Average Sometimes meets expectations

1 Below Average Consistently does not meet expectations

The above-mentioned description relates to each of the 14 attributes and the level of expectedbehavioral

and values to be exhibited.

NOTE: - Shortcoming/ Weakness must be pointed out, if any, and improvement shown.
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APPENDIX - IV: TIMELINES FOR FILLING UP PBAS w.rt NEW JOINEE
S.No. | Joining | Increment | Experience | Timelines for filling PBAS Form for a Ilustration
Quarter | Due Date in Amity New Joinee
Faculty member joined on T"" Sep'18
shall fill up the PBAS form for the
PBAS Form is to filled for a period of 12 months of period of9 months he has spent at
11+ Months/ which 11+ months' / 10+ months' / 9+ months' assessment Amity w.r.t. assessment for
July-Aug-Sep | 1"July 10+ Months/ shall be of Amity Balance | + months '/ 2+ months'/ 3+ Categories 1, 11, I, IV & V.
(JAS) 9+ Months months' assessment (as the case may be) for Category - Additionally, for assessment of
1l can be considered for these months based on the category - Il the publications of
publications made during this period. For Categories 1, 11, balance months i.e. July'l8 &
Il IV & V assessment for the 11+ months / 10+ months / Aug'18 can be considered for
9+ months spent at Amity shall only be considered. assessment.
Faculty member joined on I Oct'18
PBAS Form is to be filled for a period of 12 months only. | shall fill up the PBAS form for the
14+ Months 3+ months / 2+ months/ | + month over and above 12 calendar year 1. Jan' 19 to 315
2 Oct-Nov-Dec I Jan 13+ Months months shall not be considered for assessment for Dec'19. The three additional months
(OND)* 12+ Months Categories 1,11, lll, 1V & V as PBAS is to be filled i.e. Oct' 18, Nov' 18 and Dec'l8 shall
maximum for a period of 12 months only. not be considered for assessment.
Faculty member joined on 15 Mar18
shall fill up the PBAS Form for the
PBAS Form is to be filled for a period of 12 months of period of9 months he has spent at
11 + Months which 11 + months'/ 1 0+ month s/ 9+ months' assessment Amity w.r.t. assessment for
3 Jan-Feb-Mar Lt Jan 10+ Months shall be of Amity. Balance I+ month s'/ 2+ months' / 3+ Categories I, 11, 111, IV & V.
(JFM)* 9+ Months month s' assessment (as the case may be) for Category- Additionally, for assessment of
111 can be considered for these months based on the Category - III, the publications of
publications made during this period. For Categories I, Il, | palance months i.e., Jan'18 &
IV & V assessment for the | | + months / 10 + months / 9+ Feb'18 can be considered for
months spent at Amity shall only be considered. assessment.
Faculty member joined on 150 Apr'18
shall fill up the PBAS Form for the
14+ Months PBAS Form is to be filled for a period of 12 months only. academic year 1st July '18 to 30°
4 Apr-May-Jun 1" July 13+ Months 3+ months/ 2+ months/ 1+ month over and above 12 June' 19, The three additional months
(AMJ) 12+ Months months shall not be considered for assessment for i.e. Apr'l8, May'18 and June'18
Categories I, 11, 111, 1V & V as PBAS is to be filled shall not be considered for
maximum for a period of 12 months only. assessment.

Note*: From the following year all new Faculty members (covered in S. No. 2 & 3) shall fill up the PBAS Form in the next May-Jun e (after 5-6 months
of the last filled PBAS form). For this, the cases of increment due for Jan shall fill up the PBAS Form in May-June of the following year (after 6 monthsof
the PBAS form filled by them during December of the previous year), in order to bring them into the mainstream process of filling the form once in an
academic year i.e. from 1" July to.30" June.
Hlustration: PBAS Form filled during Dec' 18 is for calendar year (Jan-Dec' I8). The following year in May-June 2019 the PBAS form shall be filled
again by the same faculty member for the academic year (July 2018 to June 2019) and during this process, publications/ research papers etc. Of July'18
shall be part of this PBAS Form but publications f Jan'18 to June'18 shall not be part of the PBAS form as PBAS should be for a maximum period of 12

months only.
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Appendix-V
API score and Faculty Performance Grade/API Rating
1. API scores of categories | to IV are used to work out Faculty Performance

Grade (FPG) in respect of each Faculty using tables as explained in succeeding
paragraphs.

2. Scores obtained in Cat-1 and Cat-Il are added and points earned, denoted as 'A’
are derived from the Table 1 below. These points denote the Teaching Quality of the
Faculty. The table is designed to ensure that the individual gets maximum 5 points if
he/she has earned maximum required API score of 160-175.

Table -1

TQ: CAT-1+ CAT-II
Score: Cat. | + Points Earned
Cat. Il (A)
160-175 5
145 -159 4
130-144 3
115-129 2
100 -114 1
Less than 100 0
3. Score obtained in Cat-Ill is given weightage as per the Table - 2 below. The

weightage factor has been worked out in the table below considering the minimum per
year CAT-I111 score as stipulated in the Appendix - 11l Table - 1l (A) of UGC Regulations.
For Example, an AP-1 is expected to achieve at least 10 per year in CAT Ill. Similarly,
AP-I11, AP-111 Associate Professor & Professor are required obtain 20,30, 40 & 50 scores,
respectively. Anyone who has scored this minimum required score is given a weightage
of '"1' point as can be seen in the second last line of the table below. Maximum
weightage of '5' points is awarded to the Faculty, who works harder and achieves the
total score expected for the entire assessment period applicable for the respective
grades. The point earned as per this table-2 are denoted as 'B* and denote the Research
Quality of the faculty.

JAIPUR

Table-2
RQ: CAT-111
Cat. Il API Score
AP-1 AP-11 AP-111 Assoc. Prof. | Professor Zg)'”ts Earned
=0and 90 & above | 100 & above 120& 150 & above 5
More above
40-49 75-89 80-99 100-119 110 -149 4
30-39 60-74 60-79 80-99 90 - 109 3
20-29 40-59 45-59 60-79 70-89 2
10-19 20-39 30-44 40-59 50-69 1
Less than 10 |2_§ 55 than Less than 30 !4_(? ss than Less than 50 0
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4. Scores obtained in Cat-1V and Cat-V are added and points earned, denoted as 'C' are
derived from the Table 4 below. These points draw focus on the Feedback the faculty
has obtained from his/her superiors and students. The table is designed to ensure that the
individual gets maximum 5 points if he/ she has earned maximum required API score of
73-80.

Table -3

FB: CAT- IV+ CAT-V
Score: Cat. IV Points Earned
+ Cat. V ©
7310 80 5
66 to 72 4
59 to 65 3
52 to 58 2
45t0 51 1
Below 45 0

4. Thereafter the Points Earned in' A' (from total of Cat-l +Cat-11) ,'B' (from Cat-III)
and 'C' (from Cat-1V+ Cat V) are used in the formula as shown against each designation
as in Table-4 below and overall Faculty Performance Grade (FPG) points are
calculated. The formulae have been devised keeping in view that AP-I is expected to do
more of teaching than research but as one grows senior, he/ she is expected to devote
more time on the Research. The multiplication factors in the formulae, as shown in
Table-4 below, is given for different designations:

Table -4

Faculty Performance Grade
(FPG)
AP-I 1.0A+0.5B+0.5C= FPG
AP-11 1.0A+0.5B+0.5C= FPG
AP-111 0.8A+0.7B+0.5C= FPG

i
PYSPCIA® | ) 7A+0.88+0.5C=FPG
Professor | 0.6A+0.9B+0.5C= FPG
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5. Finally, as per the FPG calculated as per Table-4 above, API Rating of Faculty
Performance Grade is decided as per table - 5 below: -
Table -5
S.No. Annual Faculty Performance
Category Cut-Off Status Grading (AFPG) APl Rating
1 All categories cleared 9.5-10.0 Excellent (A+)
5 All categories cleared 70-9.4 Very Good (A)
a) One CAT CNM but all ' ’
other categories cleared A-
All categories cleared 50- 6.9 Good (B)
3 a) One CAT CNM but all R
other categories cleared B-
4 All categories cleared Satisfactory (C)
a) One CAT CNM but all 3.0-4.9
other categories cleared C-
Two or more CA_T CNM but Any AFPG
5 all other categories cleared C--
0.0-29 Poor (D)
6. Assessment by the superior Officer /HoD/Hol will also be given due weightage

while making final recommendation for Promotion/Increment.
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Appendix 1ll: Amity Guidelines for Career Advancement- Existing Faculty/Direct Selection (Prof/Asso Prof)

SNo. Cadre Designation (Maﬁgﬁmy) NET/SLET/Ph.O Experien ce Perform;r;%silisr%%f;ltl?esearch Featured Designation Remark
Last 3yrs of API Scores. Review should be dong
Associate Professor to Yesk* 15yrs (Teaching-Higher Education), Out of which as per UGC Promotion of teachers under
PROFESSOR Syrs should be at the level of Assa Prof. Career Advancement Scheme (CAS). Documen
attached.
12yrs Teaching-Higher Education, out of which
Syrs should be at the level of Asso Prof.
PROFESSOR (Direct Selection) For candidates involved in Academic Research,
(For candidates from Syrs sho uld be at the le vel of Assa Prof or its
Academics/ Academic Research- Ph.D (as per UGC Regulation 2009). equivalent in Research in an Academic | nstitute &
A Post Ph.D. R’Iese{arch in Academic OR . 7yrs at the Ievel»of Asst Prof or its egulvalent in The candidate should actively engaged in PROFESSOR
nstitute) NET/SLET/M Phil (where NET is Research inan Academic Institute . research with evidence of published work wit
exempted) & Ph.D In addition a min of S yrs. of ful! time Teaching minimum of 10 publications as books and/or
Yes** experience can be considered. research/policy paper. Candidate sho uld
possess 10 years of
Research/Corporate/Teaching experience pos
PROFESSOR (Direct Selection) 17yrs (Industry and/or post doctoral Research), Ph.d.
" Out of which Syrs should be at the level of Asso
(For candidates from . .
Industry/Corporate/Research Prof or its equivalent in Indu stry /Research Org &
org) 12yrs at the level of Asst Prof (Lecturer) or its
- equivale nt in Industry/Research Org.
Refer Policy Gui delines for Performance
Assessment of Faculty &
Last 3yrs of AP] Scores.Review should be done] Promotion/Increments
o 12yrs (Teaching-Higher Education), Out of which as per UGC Promotion of teachers under
AP3 to ASSOCIATE PROFESSOR es 3yrs should be at the level of AP3 Career Advancement Scheme (CAS). Document
attached.
10yrs Teaching- Hig he r Education, out of which
ASSOCIATE PROFESSOR (Direct 3yrs should be at the level of AP3
Selection) . For cand idates involved in Acaderm}c Research,
X Ph.D (as per UGC Reg ulat ion 2009). 3yrs should be at the level of AP3or its equivalent
Acad (Fgr c/aAndléiate§ f';om h OR in Research in an Academic Institute & 7yrs at the ASSOCIATE PROFESSOR
B cademics/Academic Research- NET/SLET /M.Phil (where NET is level of AP1/AP2 or its equiva le nt in Research in The candidate should actively engaged in
Post Ph.D. Research in Academic . . . h .
Institute) exempted) & Ph.D an Academic Institute. 7 rese_ar.ch with ewdemfe Of published work witl
In addition a min of 3 yrs. of full time Teaching minimum of 5 publications as books and/or
Yes** experience can be considered. research/ policy pape r. Candidate should
possess 8 years of
Research/Corporate/Teaching exper ie nce post|
ASSOCIATE PROFESSOR (Direct] 12yrs (Industry and/or post doctoral Research), Ph.d.
Selection) Out of which 3yrs should be at the level of AP3 or
(For candidates from its equivalent in | ndu stry /Research Org & 9yrs at
Industry/ Cor porate/ Resea r ch the level of AP2/API or its equivalent in
Org.) Industry /Research Org
n . If, NET/SLET or Ph.D(as per regulation 2009-
NET/SLET/ M Phill (where NET is : 9yrs Last Syrs of AP! Scores. Review should be as
No exempted) or Ph.D (as per UGC Regulation . - .
2009) 7 7 DT per UGC Promotion Guldellne§. Review should
C AP2 (0AP3 if, M.Phil (if NET is exem ted).:10yrs be done as per UGC Promotion of teachers AP3
G Degres n tecnnical Courses where under Career Advancement Scheme (CAS).
No NET/SLET is not compulsory as per UGC lyrs Pocument attached. )
Guidelines Refer Policy Gu ide lines for Performance
Assessment of Faculty &
NET/SLET/ M.Phill (where NET is If, NET/SLET o‘r‘rllF;lhz.[Z1 (as per_regulation | ) Promotion/Increments
No exempted) or Ph.D (as per UGC Regulation 112)ayrs . Last 4yrs of AP'. SCWS? R?V|ew Shqmd be as
2009) or ) ) !| per UGC Promotion Guidelines. Review should
0 AP! to AP2 (if NET is exempted) Syrs be done as per UGC Promotion of teachers AP2
PG Degree in technical Courses where under Careeéﬁf&/’?‘r;cnetrgir;tcﬁecgeme (CAS).
No NET/SLET is not compulsory as per UGC 6yrs .
Guidelines
AP!/AP2/AP3 to ASSOCIATE Faculty having relevant Research (post doctoral) experience or industry experience, working as APL AP2, AP3 can be considered for the post of Associate Professor/Professor based on
PROFESSOR/PROFESSOR criteria laid down for Asso Prof (Direct Selection)/Prof (Direct Selection).

Removal of Sfar(*)

| fany facuty/candidate qualifies norms of UGC and years of experience are as per Amity Norms (total years on post held/last post) then star(*) may be removed and cases may be send with
clear remarks by campus head for approval of C-VI. Document of Cadre Review is attached for reference.

= EE
Career Cadre Review,
Advancerrent 1May2014.doc
VhPm>ffA<iLnrl

** For Architecture discipline, Ph.D. is not mandaotory, however it is desirable.
Note: Internal candidates whoare very bright can apply for Direct Selection to Asso Prof/Prof as and when the position is advertised/open and their candidature shall be processed along with other external candidates as per the above guidelines.
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Composition of Committees:
2 Ly
a) - lllor .........
b) Pro Vice Chancellor................ Member
c) The Dean of concerned Faculty
R v e
e) One Subject Expert in the concerned subject nominated by the Vice Chancellor from the

University panel of experts.

The quorum for the committee shall be five including one Subject Expert from University,
who need to be present.

a)
b)
c)

d)
c)
f)
9)

s llor .........

Pro Vice Chancellor................ Member

Three Experts in concerned subject nominated by the Vice Chancellor out of the panel of
names approved by the relevant statutory body of the University.

Dean, wherever applicable

HoD/ Hol

2

SC/ ST/ OBC/ Minority/ Women/ Differently- abled categorics to be nominated by the Vice
Chancellor.

(g [ }
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Procedure to be followed by Committees:

4. Screening cum Evaluation Committee. For CAS promotions from AP-1to Il and AP-I1 to 1lI, the
SE committee will proceed as follows:

a)

b)

The SE-Committee will verify the API score as filled up by the candidate through deliberations
on each of the three sections of the PBAS Proforma during the interview of the candidate and
satisfy that the API scores are authentic and meet the eligibility criteria.

During the Interview the SE will also assess the candidate on his / her capacity to use latest
technology in teaching and research.

Each member of the SE Committee will give recommendations in writing to the Chairperson as
per Appendix - VII.

5. Selection Committee for CAS promotion from AP-I111 to Associate Professor and Associate
Professor to Professor

a)

b)

The Selection Committee will verify the APl Score as filled up by the candidate though
deliberations on each of the three sections of the PBAS Proforma during the interview of the
candidate and satisfy itself that the API Scores are authentic and meet the eligibility criteria.
During the Interview the Selection Committee will also assess the candidate on his/ her
capacity to use latest technology in teaching and research.

Each member of the Selection Committee will give marks to the candidate out of 100 as per
following distribution:

Assessment Parameters Asst. Prof. Grade Ill to | Associate Professor to
Associate Professor Professor

Contribution to Research 30% 50%
Assessment of domain
Knowledge and 50% 30%
teaching
practices

Interview Performance 20% 20%

d)
€)

Anyone scoring 50% or less will have to re-appear after a minimum period of one year.

Each member will endorse an independent report on the candidate as per Appendix - VII.

The Chairperson will at end of all interviews, study the reports from individual members and
make final recommendations to the Board of Management in writing and will attach all the
reports from the members.
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Assessment by the Promotion Commitiee Member

Marks
Awarded
Assessment .
Parameters Maximum Marks Allotted
APII APIII to | Asso.
AP Tto APII | to AP | Asso. Prof. to
I Prof. Prof.

Contribution to

Research 10 20 3 s

Assessment of

domain knowledge

and teaching 70 60 50 30

practices

Interview

Performance 20 20 20 20

TOTAL 100 100 100 100
Remarks of the Member
Date: Name & Designation of Member

(Signature of
member)
Remarks of the
Chairperson
Date: (Signature of Chairperson)
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Appendix-1X:

4-Step Performance Reviewing & Monitoring System

*VC to hold meeting with Hols & handover Performance Assessment Docket

(Letter from Chancellor, Letter from VC & Performance Assessment Report from

Hol) to respective Hols while providing suggestions as to how they can improve

faculty quality in their Institutions.

AMITY

UNIVERSITY

JAIPUR

« VC & Hol to hold an Annual Performance Feedback Meeting together with each
faculty member individuallv & hand over the Performance Assessment Docket.

* A thorough performance review to be done with the faculty member and

improvement modules to be categorically recommended.
¢ Director-HR/ Registrar to be included in this meeting,.

*Faculty member to prepare Monthly Improvement Plan/ Agenda/Tracker in

consonance with his/her Hol basis the Improvement Modules recommended by

the VC & Hol in the Annual Performace F'eedback Meeling,

*Monthly Performance Review Meeting to be conducted by the Hol/Peer Mentor

to track the progress being made by each faculty member on his assigned

Improvement Modules.
*Step-4 to be followed throughout the acdemic year till next appraisal cycle.
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APPENDIX ™1 "

EXIT INTERVIEW FORM

Personal Details

Employee Name :

Designation :

Institution :
Name of Current HOD :
Date of Joining :

Date of Resignation :
Total Duration at Amity :

Reasons For Job Switch (All applicable reasons with remarks can be mentioned)

Better Profile :

Better Emoluments :

Personal Reason :
Any Other Reason :

Name Of Organization Joining :

What triggered you to look for change :

Good/Enjoyable expetiences with Amity

Difficult/upsetting experiences with Amity

Please complete Responses (Unsatisfactory; Satisfactory; Good; Excellent)

Questions Response Remarks

Opverall rating of Amity as an organization

The performance measurement and the feedback system

The communication within the organization

Recruitment and Induction procedures in Amity

Willingness of superiors to listen and help in solving problems

The salary structure

The working environment

Growth opportunities

Effectiveness of Appraisal process

Any Other Comments

Contact No :

Alternate Contact No :

Personal Email 1D :

Mailing Address for Future Correspondence

Director-HR
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Employee Clearance Form
- Part | - To be completed by Employee
Employee Name L Designation
Employee Code o Institution/ Department
Date of Joining - Date of Resignation
Personal E Mail/ Contact No LWD | Signature
Part Il - To be Completed by HOD
Brief of Responsibilities Handed Over To
Items Held (R: Returned; NR - Not Returned; NA- _Not Applicable)
Signature of Librarian:-
Departmental Library Clearance R NR NA
Signature of Librarian: -
Central Library Clearance R NR NA
Pending Issues (If Any)
Remarks (If Any)
| Date:
Signatures of HOD:
Part 11l - To be Completed by IT Department
Date of Deactivation of Mail 1D
Items Held Status (R/NR/NA) Date Signature
PC/ Laptop
Others (Please Specify)
Signature of IT Representative Date:
Signature oflIT Head Date :
Part IV - To be Completed by Admin Department/Maintenance Department
Items Held Status (R/NR/NA) D ate Signature
Office Furniture & Keys Admin Supervisor
Admin Store Items Store In-charge
Accommodation Single/ Family Mgr. Admin
Electricity Bill DD Maintenance.
Remarks Dir Admin
Part V - To be Completed by HR Department
Issues To Be Settled Status Date Signature
ID Card/ Access Card R/ NR/ NA Executive
Notice Periodd Served Executive
Salary of Notice Period Recoverable (No of Days) Executive
Medical Insurance Cards Executive
EL Closing Balance
EL Amount Payable Executive
Exit Interview Completed AM/ BM Head
Remarks Director HR
Part VI -To be Completed by Accounts Department
Status(SL-Settled NS-
Claims Not Date Signature
Settled, A)
Reimbursement Balance Executive
Outstanding Advances Sr. Accountant
LTA Balance Payroll Inc.
TDS Recovery
Others (Please Specify)
Sig natures of Accounts Representative Sig nature of CF & AO
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AMITY UNIVERSITY
RAJASTHAN

Kant Kalwar, NH-11C,
Jaipur (Rajasthan) 303002
Tel: 01426-405678

Fax: 01426-405679

Creches Policy 16.09.2021

Aim

Creches are designed to provide group care to children, usually up to 6 years of age, who need care,
guidance and supervision away from their home during the day.To provide day-care facilities for
children (6 months to 6 years) of working mothers in the community.

AUR is committed to providing quality work life balance to its employees. With that objective
a Créche facility has been setup inside the campus to enable working parents to leave their young
children under the care of trained staff while they can perform their official duties.

The objective of this policy is to define the guidelines, process, rules, and regulations of Créche facility
offered at AUR.

SCOPE

The Créche facility covers children of all full-time faculty and staff members of AUR. It also covers all
full-time, contractual faculty and staff members. Créche facility is meant for children in the age group of
6 months to 6 years. Créche facility is also available to children of part time employees, adjunct faculty
& to children of single female faculty & staff (age relaxation in case of a girl child), on special approval.

ENROLLMENT & RELIEVING
To enroll in the creche, prospective parents should make a request to HR in writing by filling the form,
giving their details and details about their child.

1. The information in the form is necessary to ensure that the creche can provide appropriate care
to the child. Applicants need to make sure the form is filled out completely and correctly before
submission to HR. With every application for Creche, a copy of Birth Certificate of the child.

2. Children between the age of 6 months to 6 years are eligible for admission.

3. If there are more than one eligible child to a parent, one application per child is should be
submitted.

4. Any child with communicable disease shall not be admitted.

5. Admission to créche is offered on first cum first served basis subject to child meeting the
eligibility criteria and availability of seat in the créche.

6. Once the capacity is reached, the next request will be kept in waiting list until a seat falls vacant.
Preference will be given to commuting parents.

7. Any admitted child, on attaining 6 years of age, will be automatically relieved from the Créche
on the last date of the same month. We expect the parent to keep track of the child’s age. There
will not be any notice sent to the parent.

8. A member may withdraw their child at any time by giving one week notice in writing to HR.
The charges paid will not be refunded. A child once withdrawn will not be readmitted to the
créche.

9. It is the decision of the parents to admit their child to the Creche. Amity University will do
utmost to provide the best care to the child. However, should any untoward incident take place
beyond reasonable control of AUR, the University shall not be held responsible.
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GENERAL RULES

The créche shall function from Monday to Friday from 8:30am to 5:30pm except university holidays
and weekends.

1.

2.

The creche is run by Trained and Experienced staff for taking care of children.

Parents must pick up and drop off their child on their own. The child shall be handed over by the
Créche in-charge only to said person. Any exceptions shall have to be pre-authorized by the
parent in writing to the Créche. Parent of the child must sign the “Drop and Pick up Register”
which is maintained by the in charge of Créche as and when the child is dropped and picked up.

If parents are visiting their child during the day for any reason (feeding / medication etc.), they
are required to make an entry (in time & out time) in the register kept at the Creche. The parents
cannot stay at the Creche for more than 30 minutes per visit, either of the parent (2 visits).

In case of emergency like, child is not well etc. parent can visit based on requirement. Taking
the leave of absence from work for visiting creche is the responsibility of the employee.

The Creche is within walking distance from the workplace in the campus. The University does
not  provide  transport to commute between creche and  workplace.

Parents are required to follow the normal Créche timing for drop off and pick up. Early pickup
or/and late drop off should be communicated to the Créche by the parent at least one AUR
working day in advance. Without proper intimation, early pickup or/and late drop off will not be
allowed.

In case of absence, parent should intimate the Créche at least one working day in advance.
Showing up late beyond 30 minutes from the start time of the créche, or not showing up at all,
will be considered absence unless pre informed before. Such repeated incidences of absenteeism
may lead to cancellation of Creche admission and the same will be offered to the next child on
waiting list.

Amity University Rajasthan reserves the right to not offer admission to a child without assigning
any reason. In any ambiguities and clarifications, the decision of President AUR will be
considered as final and binding in all cases.

AMENDMENTS OF CRECHE POLICY AUR may, at any time, modify, change, or amend the

policy.

A 2 B.H.K. apartment with 2 Female Créche staff and 3 support staff is provided to take care of young
children. The apartment is equipped with all the support equipment for children’s activities.

§
I/
L
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Akshat Shrivastava
Director HR
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Event Report
Name of the Institute: The Gender Cell (ICC) AUR
Event Category: Training and Workshop for Female Members of AUR
Title of the Event: Training Program on Financial Fitness for Women
Date and Time: March 9, 2022; 2:30-4:30 PM

Coordinator of the Event:  Dr. Vigi Choudhary
Number of Participants: 42
Details of the Event:

Financial independence is one of the major factors towards women social safety and freedom.
A financial independent woman can lead her life with dignity. With the purpose to apprise the
female members of Amity University Rajasthan towards the importance of safe and secured
financial planning; the Gender Cell of Amity University Rajasthan organized a training session
on “The Financial Fitness for Women as a part of its week-long celebration to mark the
International Women’s Day 2022. The session was delivered by Financial Expert Milan Pandya
from UTI Swatantra.

The session majorly focused on the importance of small and big savings and investments
keeping in view the different income groups. Major areas that were discussed during the
training program includes- why financial fitness is important and how to look at it? What are
various traditional and advance ways of investments? Things to remember while planning for
an investment; and factors that may affect the investment in long run.

The online session was attended by the female staff and faculty members of Amity University
Rajasthan. In the beginning Dr. Vigi Choudhary, Secretary- Gender Cell (ICC), AUR delivered
the welcome note and introduced the resource person. Vote of thanks was delivered by Dr.
Jayati Sharma, Chairperson- Gender Cell (ICC).

Future Scope of the Event:

Similar programs may be organized at a regular interval. Events specifically focusing on the
tax and investment planning can also be organized.

Outcome Attained:



During the session participants were introduced to various patterns of investments and the
reason to opt for a specific type of saving or investment plant. The participants gained
knowledge about the current trends with regards to financial planning and fitness.

Glimpses of the event:
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Workshop Content:

(1) Need of Financial Planning for women

(2} Women should know Financial Fitness

(3} Money Management by women & Bad Money Habits by women

(4) Wealth Creation strategies for women

|5) Asset Allocation by women

(6} Investment Products like Equities, Bonds, Mutual funds etc

(7) Tax Planning strategies for women

(8) Common investment mistakes done by women and how to
ovarcome the same.

(9} Factors that women should consider while Investment

(10) Different Types of Investment products

(11) Goal-based planning (age-based timeline)

(12) Crisis Management (Famlly Issues)

I accept my ROLE in OUR
Financial Plan

Women Financial Fitness Workshop
A woman's best
protection is a litle  Workshop Content:
jp‘mm-) of her own. (1) Need of Financial Planning for women
e oo L (2) Women should know Financial Fitness
(3) Money Management by women & Bad Money Habits by women
(4) Weaith Creation strategies for women
(S) Asset Allocation by women
(6) Investment Products like Equities, Bonds, Mutua! funds etc
{7) Tax Planning strategies for women
(8) Commen Investment mistakes done by women and how to
overcome the same.
(9) Factors that women should consider while investment
(10) Different Types of Investment products
(11) Goal-based planning (age-based timeline)
(12) Crisis Management (Family Issues)
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UTTAR PRADESH

AMITY WOMEN HELP DESK

Two Days International Conference
on

“Strategies for Aatmanirbhar Bharat through SDGs and Gender Equality
8-9 March 2022
Virtual Mode

Website:_www.amity.edu/iwdcon2022
Inaugural Ceremony
Tuesday 8" March , 2022

Time Programme Details
URL to Join: https://amityuni.live/Inaugural--
IWDC
09:45 am Participants and Distinguished Guests to login
10:00am Emcee welcomes all the dignitaries

10:05am -10:07am

Invocation and lighting of the lamp

10:08am -10:09am

Tulsi Sapling Presentation

10:10am -10:12am

Welcome address by Prof. (Dr.) Nirupama Prakash , Conference Chair and Director, Amity Institute of Social Sciences (AISS)

10:13am -10:20am

Address by Prof. (Dr.) Balvinder Shukla, Vice Chancellor, Amity University Uttar Pradesh (AUUP)

10:21am -10:31am

Address by Prof. Barbara Wejnert Professor of Global Gender and Sexuality Studies, College of Arts & Sciences, University
at Buffalo, SUNY, USA and President World Centre for Women Studies

10:32 am -10:42am

Address by Shri Ajay Chitnis, Gender Bias Documentary Film Maker

10:43am -10:53am

Address by Dr. (Mrs.) Atya Kapley Chief Scientist & Head, Environmental Biotechnology and Genomics Division CSIR-
NEERI, India

10:53 am -11:00 am

Visionary thoughts by Dr. (Mrs.) Amita Chauhan, Respected Chairperson, Amity International Schools

11:00 am

Vote of Thanks by Prof. (Dr.) Shefali Raizada Co -Chair and Addl. Director ALS



http://www.amity.edu/iwdcon2022

Track -1 Track -2 Track -3 Track -4 Track -5
https://amityuni.live/Trac | https://amityuni.live/Track | https://amityuni.live/Trac | https://amityuni.live/ | https://amityuni.live/
k - 2--IWDC k Track-4--IWDC T rack-5--IWDC
-1--IWDC -3--IWDC
1.1 2.1 3.1 4.1 5.1
Arts , Humanities &
Social Sciences Management Education Rehabilitation Forensic Science

In charge: Dr. Ranjana
Bhatia & Ms. Tamanna

In charge: Dr. H. Guijral

In charge: Dr. Harish,
Dr. Alka & Dr. Mala

In charge: Dr.
Jayanti Pujari

In charge: Dr.
Amarnath Mishra

Saxena & Dr. Bagla Tandon
Theme: Women Theme; Etuy;
Ve o [Hi|stitise Business Leaders and Theme: Equality and
Empowerment:

Women empower

Entrepreneurs setting

"Empower women,

Respecting Ability

Theme : Role of

11:45am — 1:45 women- Road Ahead to benchmarks of q h 4.
pm Gender Equalit new benchmarks o Educate the world. £ ; S :

quality of Women with Forensic Science in

success S
Disabilities. safety of women
1.2 2.2 3.2 4.2 5.2
Banking ,
Media & Mass Insurance &

2.00 pm - 3:30 pm | Engineering & Tech Communication Fine Arts & Fashion Finance Law

In charge: Dr.K.M Soni

In charge: Dr. Mehak
Jonjua

In charge: Ms. Sugandha
Sahni & Dr. Khushboo

Chaturvedi

In charge: Dr. A.P
Singh

In charge : Dr. Shefali
Raizada
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https://amityuni.live/Track-5--IWDC
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Theme : Pioneering

Theme: Opportunities &

Theme: "BFSI: A

Women Engineers in Theme: Cha_nglng r_ole of Challenges fo_r Womgn Pathwaylto Th(_gme; Ger_lder
Atmanirbhar Bharat Women in Media Entreprenel_Jrs in Fashion Women's Mainstreaming
and Fine Arts Empowerment". through the Lens of
the Contemporary
1.3 2.3 3.3 4.3 5.3
Design , Architecture Arts , Humanities &
& Planning Social Sciences LAW
In charge: Dr. Amit In charge: Dr. Nagalaxmi
3:45 pm - 5:15 pm Hajela & Brig. AK Tewari In charge : Dr. Shefali Raizada
Theme: Gen X - _ Theme: Gender and UlSiulet _Choos_e 0
Millennial Women in Theme: Role of Women Social o challenge: Feminazi
. in Civil Administration g ' and Toxic Theme: Gender
Design Balance or Imbalance . Disparity: A Home-
Masculinity .
brewed Poison
Day -2 Wednesday, 9th March 22
1.4 2.4 3.4 4.4
Hospitality ,Travel &
Science & Technology Tourism Yog & Sport Sciences Environment

10: 00 am - 11:30

In charge: Dr. Sunita

In charge: Dr. Ankit
Chadha & Dr. Aruditya

In charge: Dr. J.

In charge: Dr. Renu

Rattan & Dr. OP Sinha Jasrotia Goswami Dhupper
am
Theme: Entrepreneurial Theme
Theme : Changing Opportunities and Theme: Unfolding the Education E.quity
Global Scenario: Role of | Challenges for Women in untapped women and Empov;/erment-
Women Scientists the Hospitality & potential in sports our
Tourism Industry rights for
Sustainabilit
y
15 2.5 3.5 4.5
: 4. Film , Drama & Life Sciences &
Bl Brr?] Ll Health & Pharma Performing Arts Agriculture Biotechnology

In charge: Dr. Tanveer

Naved

In charge: Dr. Somnath
Sen

In charge: Dr. Naleeni
Ramawat

In charge: Dr.
Nidhee Chaudhary




Theme :» Women
Empowerment and
Thome  Empouerment | Treme:“ Women | T Monenn | Bl
of Women Entrepreneurs Leaders — the way gn L - ey
. " Equality for Sustainable Development
in Healthcare Sector forward
Development . towards
Aatmanirbhar
Bharat
Time Valedictory Programme Details

URL to Join : https://amityuni.live/Valedictory--IWDC

2:00 pm Participants and Distinguished Guests to login

2:10 pm Emcee welcomes all the dignitaries

2:15 pm —2:17 pm | Invocation and lighting of the lamp

2:18 pm — 2:20pm | Tulsi Sapling Presentation

2:21 pm —2:24 pm | Welcome address by Prof. (Dr.) Nirupama Prakash, Conference Chair and Director, Amity Institute of Social Sciences (AISS)

2:25 pm —2:28 pm | Report on Institutional Activities by Ms. Vandana Sharma, Organising Secretary and Sr. Program Officer AUUP

2:29 pm — 2:30 pm | Book Release

2:31 pm — 2:40pm | Address by Prof. (Dr.) Balvinder Shukla, Vice Chancellor, Amity University Uttar Pradesh (AUUP)

2:40 pm — 3:10pm | Award Presentation and 3 minutes Acceptance address by each awardee
Ms Smriti Bhatia, Founder Smriti’s Choco House & SIABAZ

Ms. Meghna Ghai Puri President Whistling Woods International

Dr. Vibha Gupta, Chairperson Magan Sangrahalaya Samiti (MSS)

Dr. Deepa Malik Padmashri, Khel Ratna and Arjuna Awardee

3:10 pm —3:20pm | Special Address by Ms. Pooja Chauhan Chairperson, Amity
Humanity Foundation

3:20 pm — 3:35 pm |Address by Guest of Honour Ms Anju Choudhry Vice President State Women Commission, U.P

3:35pm — 3:45 pm | Visionary thoughts by Dr. (Mrs.) Amita Chauhan, Respected Chairperson, Amity International Schools

3:45 pm Vote of Thanks by Prof. (Dr.) Naleeni Ramawat Member AWHD and Director AIOA




State Analysis Report : Paid Students
Campus : Jaipur | Admission Year : 2021 | State : All

SNO Course Boys Girls Total
ABSJ
1 B.Com. (H) 25 12 37
2 BBA 67 39 106
3 MBA 28 19 47
4 Ph.D in Commerce (Jan) 0 1
5 Ph.D in Commerce (Jul) 0 1
6 Ph.D in Commerce (Part Time) (Jul) 1 0
7 Ph.D in Management (Jul) 1 1
8 Ph.D in Management (Part Time) (Jan) 5 7 12
9 Ph.D in Management (Part Time) (Jul) 3 1 4
AIBASJ
10 B.A. (H) App. Psy. 7 21 28
11 M.A. (Psychology) 4 21 25
12 Ph.D in Psychology (Part Time) (Jan) 0 1 1
13 Ph.D. (Cli Psy) (Jan) 0 1 1
14 Ph.D. (Cli Psy) (Jul) 0 2 2
15 Ph.D. (Cli Psy) - PT (Jan) 0 2 2
16 Ph.D. in Psychology (Jan) 0 1 1
17 Ph.D. in Psychology (Jul) 0 1 1
AIBJ
18 B.Sc. (H)-BT 7 10 17
19 B.Tech (BI) 2 4 6
20 B.Tech (BT) 10 18 28
21 B.Tech (FT) 5 6 11
22 M.Sc. (BT) 1 6 7
23 M.Sc. (FT) 9 30 39
24 M.Tech (BT) 2 5 7
25 Ph.D in Food Technology (Part Time) (Jul) 1 1 2
26 Ph.D in Food Technology(Jan) 0 1 1
27 P.h.D in Nanoscience and Nanotechnology (Part 0 2 5
Time) (Jan)
28 Ph.D. in Biotechnology (Jan) 1 0 1
29 Ph.D. in Biotechnology (Jul) 1 1 2
30 Ph.D. in Biotechnology (Part Time) (Jul) 1 1 2
AICPJ
31/M. Phil (CII Psy)(A) | o | 10 | 10
AllTI
32 B.Sc. (IT) 6 4 10
33 BCA 34 10 44
34 M.C.A. 8 3 11
35 M.Sc. (Cyber Sec.) 41 20 61
36 M.Sc. (DS) 2 6 8
37 Ph.D in Information Technology - Part Time (Jan) 3 0 3
38 Ph.D in Information Technology - Part Time (Jul) 0 2 2
|39 _[Ph.D. in Software Engincering (Part Time) Gan)_ | o [ 1 [ 1 _




State Analysis Report : Paid Students

Campus : Jaipur | Admission Year : 2021 | State : All

SNO Course Boys Girls Total
AIMTJ
40 B.Sc. (H) - MB 9 9 18
41 M.Sc. (IM) 2 4 6
42 Ph.D. in Microbiology (Jan) 0 1 1
43 Ph.D. in Microbiology (Jul) 0 3 3
44 Ph.D. in Microbiology (Part Time) (Jan) 4 2 6
ALSJ
45 B.A.,LL.B (H) 48 31 79
46 B.Com. LL.B. (H) 2 5 7
47 BBA LL.B. (H) 21 18 39
48 LLM (CL) 17 26 43
49 LLM (Corp.L) 42 59 101
50 LLM (Crim. L) 26 37 63
51 Ph.D. in Law (Jul) 1 1 2
52 Ph.D. in Law (Part Time) (Jan) 1 1 2
53 Ph.D. in Law (Part Time) (Jul) 0 2 2
ASAPJ
54 B.Arch. 3 3 6
55 B.1.D. 5 23 28
56 Ph.D. in Architecture (Part Time) (Jan) 4 5
ASASJ
57 B.Sc. (Pass) 1 1 2
58 M.Sc (AC) 0 7 7
59 M.Sc (AM) 1 2 3
60 M.Sc (AP) 5 3 8
61 M.Sc. (A & ES) 0 1 1
62 Ph.D in Chemistry (Part Time) (Jan) 0 1 1
63 Ph.D in Chemistry (Part Time) (Jul) 0 1 1
64 Ph.D in Environmental Sciences (Jan) 0 1 1
65 Ph.D in Mathematics (Part Time) (Jan) 1 0 1
66 Ph.D in Mathematics (Part Time) (Jul) 0 1 1
67 Ph.D in Physics (Part Time) (Jul) 0 1 1
68 P.h.D. in Ocean & Atmospheric Sciences (Part 1 0 1
Time) (Jan)
69 P.h.D. in Ocean & Atmospheric Sciences (Part 1 0 1
Time) (Jul)
70 Ph.D. in Statistics (Part Time) (Jul) 2 0 2
ASCOJ
71 B.Sc. - A&VG 30 11 41
72 BA (F&TP) 3 2 5
73 BA (J&MC) 11 22 33
74 M.Sc. (G&A) 4 3 7
75 MA (J&MC) 4 10 14
76 Ph.D in Mass Communication (Jan) 0 1 1
77 Ph.D in Mass Communication (Jul) 0 1 1
78 Ph.D in Mass Communication - (Part Time) (Jan) 3 0 3
79 Ph.D in Mass Communication - (Part Time) (Jul) 1 1 2




State Analysis Report : Paid Students
Campus : Jaipur | Admission Year : 2021 | State : All

SNO Course Boys Girls Total
ASETJ
80 B.Tech (CE) 6 0 6
81 B.Tech (Chem Eng) 5 1 6
82 B.Tech (CSE) 183 36 219
83 B.Tech (Data Sc) 5 2 7
84 B.Tech (ECE) 5 2 7
85 B.Tech (EEE) 1 0 1
86 B.Tech (IT) 3 1 4
87 B.Tech (ME) 6 0 6
88 B.Tech(CSE-Intl) 1 0 1
89 B.Tech+M.Tech (CSE) Dual 1 1 2
90 B.Tech.(Mechatronics) 0 1 1
91 M.Tech. (CS&E) 0 1 1
92 Ph.D in Engineering (Jan) 1 0 1
93 Ph.D in Engineering (Part Time) (Jan) 7 8 15
ASFAJ
94 BFA 8 9 17
95 MFA 0 2 2
ASFTJ
96 B. Des. (FD) 3 25 28
97 M. Des. (Design) 0 5 5
ASHJ
98 Bachelor of Hotel Management 8 7 15
99 MTTM 6 6 12
100 Ph.D in Hospitality (Part Time) (Jan) 1 3 4
101 Ph.D in Hospitality (Part Time) (Jul) 3 0 3
ASLAJ
102 B.A. (H) - Political Science 7 9 16
103 B.A. (Hons.) - Philosophy 1 0 1
104 B.A.(H) - Eco 5 6 11
105 B.A.(H) His. 1 0 1
106 Ph.D. (History) (Jan) 1 0 1
107 Ph.D. (History) (Jan)(OLD) 1 1 2
108 Ph.D. (History) (Jul) 1 0 1
109 Ph.D. (History) - PT (Jul) 0 1 1
110 Ph.D. in Political Science (Part Time) (Jan) 0 1 1
ASLJ
111 B.A. (H) - English 4 6 10
112 B.A. (H) - French 4 2 6
113 M.A. (English) 2 6 8
114 Ph.D in English (Jan) 0 2 2
115 Ph.D in English (Jul) 0 2 2
116 Ph.D in English (Part Time) (Jan) 1 1 2
117 Ph.D in English (Part Time) (Jul) 0 1 1
118 Ph.D in French (Jan) 0 1 1
119 Ph.D in French (Jul) 0 1 1
120 Ph.D in French (Part Time) (Jul) 1 1 2
121 Ph.D. (Spanish) - PT (Jan) 0 1 1
_______________________ Total] 807 723 1530
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At Amity University Rajasthan, result analysis is done at the end of each semester to identify
(1) Slow Learners

(2) Graduating Female students
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Special classes are arranged for slow learners .
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Tel: 01426-405678,

Fax. 01426-405679

No. : AUR/REG/5726 (a) Date : 06/10/2021

g Committee
University Grievance Redressal Cell (UGRQC)
[ For Employees |

Grievance is a sign of discontentment of any employee of the University’s functioning or
relationship with others in the University. Grievance generally arises out of the day-to-day
activities in the University/institute /school. The effective way of handling grievance is to have an
“open door” policy i.e. an aggrieved person is allowed to put up his/ her grievances in writing to
the person heading the institute/school/department (Director/ Hol of the Institute/ HoD).

Only if grievance of faculty/staff is not resolved satisfactorily within one week or if the grievance
is against these very persons, he/she may approach the “University Grievance Redressal Cell
(UGRCY) and if the grievance is still not resolved satisfactorily within two weeks, he/she may
approach the Vice Chancellor.

The ‘University Grievance Redressal Cell (UGRC)’ of Amity University Rajasthan, Jaipur is hereby
constituted, as under, to address and effectively resolve grievances of all related matters of
employees :

SNo Eame , . , ]E—s;ghation ' , ' .
1. | Prof. Amit Jain Pro-Vice Chancellor : Chairperson
2 Prof. G. K. Aseri Provost : Member
3 | Dr. Nitin Bhardwaj Registrar : Member
4 Mr. Akshat Shrivastava Director - HR : Member

Any employee o the university may lodge a complaint first with the respective Hol. If, unsatisfied
with the decision of concerned Hol, complaint may be forwarded to Director-HR who will call the
meeting of “Grievance Redressal Cell (GRC)'.

The committee after investigating the causes of the grievance and after ascertaining various
alternatives available to solve the issue(s), will forward their findings and recommendations to the
office of Registrar, for perusal of the Vice Chancellor. The action taken should be communicated to
all the parties involved in the issues leading to the grievance.

Registrar

Amity City Office: Amity House, C-119, Lal Kothi Scheme, Behind Vidhan Sabha, Jaipur — 302 015, Telefax- 0141-2372489, 2374111





