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ADMISSION PROCEDURE



Social Media Advertisements

Various advertisements are released in leading newspapers , on web sites, Radio 

Jingles, TV Channels  and on all Digital Platforms across India to attract  prospective 

students to

apply for admission. 





Incoming calls on Call Center

• Incoming calls are answered by admission counselors in Admission Call

Center on daily basis.

• Callers are convinced by counselors to fill Amity application form online & to

visit the Campus.

• Walk-in of Parents & prospect students are handled by admission office at

campus on daily basis. Walk-ins are sent for Campus Round by Golf Carts ,

Labs & Entire campus is shown to them.

• Counselors tries to convince them to fill application form on the spot.



Enquiry generated on Lead Squared

• Leads are generated on LeadSquared Software & being called up by

admission counselor for taking admission & completing admission

procedures.



Application Forms



Receipt & Scrutiny of Applications



Outbound Calls to applied Candidates & Entrance Test    
Preparations

• Outgoing Calls are made by admission counselors to all the candidates who

applies for admission to update about admission requirements.

•All PG applicants are selected through Personal Interview Only.

•MBA Applicants (Without MAT/CAT Score) are required to appear and Online

Entrance Test & Personal Interview for getting admission.

•B.Tech. Applicants (Without NEET/JEE Score) are required to appear for Online

Entrance Test for securing admission.

•Non-Technical applicants are provided admission on the basis of Class 12th

Score.



Admission Letters 

• Admission offer letters are sent (By E-Mail & Notified through SMS) to all the selected candidates.

Which also notifies them of their Academic Fee (Semester Wise) and Security, and Hostel Fee and

Security, if applicable. Last date of submission of fee, commencement date of program, reporting

venue and time are also mentioned in the Admission offer letter.

• Calling is done to each candidate informing them about their result & last day to pay the fees.

• Admission offer letter is uploaded on their admission micro-site for easy & fast access.

• Online payment link is generated to every candidate.

• Candidate can pay academic fee by any apps Ex. PayTM, PhonePay, GooglePay or can scan QR code

which is available on admission micro-site.

• Student also have options to pay their academic fee by logging to admission micro-site, various

options are available there to pay fee Ex. Debit Card, Credit Card, Net Banking.



2.1.1 - Admission Process

Admissions Notifications are 

given in leading newspapers 

along with TV /Radio/Digital

ads and other marketing/BD 

activities.

Incoming calls are captured 

and counseled on Amity call 

center- Inter dialogue. Walk-

ins are counseled. Outbound 

calling is done to students 

who need further counseling.

Student registration is done 

online and each student is 

given an Admission micro site 

user name and password, 

once  the admission form is 

submitted.

PG students are called to 

appear for online Interview & 

test (If Required). UG 

applicants are provided 

provisional admission on the 

basis of class 12th Result.

Result is declared and 

students are provided with 

admission letters. Intimation 

is also  given on student 

micro site, Email and SMS. 

Tele-Calling is also done to 

each student. 

Student can deposit the 

admission fee online through 

admission micro site, Offline 

at Axis bank or in university 

Accounts department.


















