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REGULATIONS ON CONDUCT OF EXAMINATIONS, SCHEME OF
EVALUATION AND DISCIPLINE AMONG STUDENTS 1IN
EXAMINATIONS

[ Ref.: Under Section 2(C} fi.if & xiti] & Relevant Clauses of the First Statutes, the Arb. 19} and
other Relevant Clauses of the First Ordinarices aof the University |

1. DEFINITIONS:
(1) In these Regulations, unless the context otherwise requires -

1. "Academic Year” is a period of nearly 12 months devoted completion of
requirements specified in the Scheme of Teaching and the related examinations.

2 "Amity Common Admission Test {AMCAT)" shall mean the Common
Admission Test conducted by the University for admission to Academic Programmes of
the University.

3 "Annual Grade Point Average (AGPA)” means the Annual Grade Point Average
under Annual Examination system.

4. “Answer Book” means the document containing the answer or answers as given by a
candidate during examination to the question or questions contained in the question
paper meant for the said examination and include a part of an answer book.

3. “Andit Course” shall mean a Course Unit opted by a student eut of Course Units for
which the student is not awarded grades and does not eamn credits.

6. “Board of Examiners” shall mean 4 Board constituted with the approval of the Vice
Chancellor for the conduct of practical examinations, workshops, viva-voce examination
and evaluation of student performance at the Departments and Constituent Units of the
Undversity.

7. Common Admission Test (CAT) shall mean the Common Admission Test conductad
for admission to Academic Programmes of the University,

8. "Course Unit * is a component of an Academic Programme for which a syllabus and
required number of contact hours per wesk are specified.

9. "Course Code” shall mean a curricular component identified by a designated code
mumber normally consisting of a string of alphanumeric characters.

10. *Course Credits” shall mean an integer number indicating the weighlage assigned to
a Course Unit, project, research work or any other academic component, on the basis of
contact hours per week en all learning activities.

11. "CGPA" shall mean the cumulative grade point average of a student







12. "End Term Examination” means an examination conducted by the Amily University
Jharkhand at the end of year) semester/ trimpster as préscribed in Scheme of Evaluation
of a programme.

13. "Examination Centre™ means any institution, or part thereof, or any other place, fixed
by the University for the purpose of holding its examinations and includes the entire
premises attached thereto,

14. “Examination Committee” means the Fxamination Committee consti tuted by the
Academic Council in accordance with Section %4}, of the first ordinance of the university
to devise detailed procedure for an efficient, transparent and fair evahuation of students,
including coordination of activities relating to conduct of examinations,

13. “Examination Discipline Committee” shall mean the Committee constifuged by the
Vice Chancellor at the University to consider and decide the cases relating to the acts of
misconduct, misbehaviour, indiscipline and / or use of unfair means by the students in the
examinations,

17, “External Examiner” shall mean a persan whe is not in the employment of the Amity
University Jharkhand or its Constituent Units and is appointed as an Examiner,

18. “Examination Sub- Committee” shall mean a Sub- Committee constituted at each
Constituent Unit by the University,

18. “GGS5C” shall mean classes conducted as Guided Self Study to the students fo prepare
themselves for hack papers.

20. “Grade Points” shall mean Grade Points of B oourse.

1. "IA” (Internal Assessment) shall mean Continuous Internal Assessment of a course
during the semester,

21 "Internal Examiner” shall mean an Examiner for practical, viva-voce, waorkshop
practice, seminars elc, including a paper selter and evaluator whe is & teacher of the
Undversity and its Constituent Units,

23. “Invigilator” means a person who assists the Superintendent of the Examination
Centre in conducting and supervising an examination at a center,

24. "Maximum Registration Period” shall mean the maximam period specified in the
Scheme of Teaching and Evaluation for a degree, diploma and certificate programume for
which a candidate may be registered.
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25. “Minimum Registration Period” shall mean the minimmm period specifiad in the
Scheme of Teaching and Evaluation of a degree, diplema and certificate programme for
which a candidate may be registerad.

26, "Ordinances™ shall mean the Crdinances of Amity University Jhartkhand framed
Under Section 33 of the Jharkhand Act 13 of 2016,

27, "PG Diploma” shall mean the Post Graduate Diploma in areas approved by the
Executive Council

8. “PAP” (Promotion with Academic Probation) shall mean studengs not meeting
Passitig Criteria will be promated under Academic Probation,

29. "FPAW" (Promotion with Academic Warning) shall mean students not meeting
Fassing/PAF criteria will be promoted to Next Semeter with Academic Warning,

3. “Question Paper” means a document containing the question(s) to be administered at
an examination to be answered by a candidate.

41. “Results Moderation Committee” shall mean the Lommittee appointed by the
University to moderate grades/ marks awarded by the Evaluators in different course
units at a given level of a curriculum.

32. "RY" {Repeat Year) shall mean Repeat complete Year due to poor performunce in
previous year,

33. "RS" shall mean Repeat the Semester due to poor performance

34 “Scheme of Teaching and Fxamination” shall mean the scheme of teaching and
examination for a programme as approved by the Academic Council,

35. “Scrutinizer” means a person engaged to check the compilation of the result by
comparison of award lists and the result shests prepared by the office,

36, “Semester System” means a modus operandi of teaching/leaming/ evaluation of
student performance in an academic programme of the University and its Constituent
Units in segments in an Academic Year.

37, "SGPA” shall mean the Semester Grade Point Average.

38. “Statutes” shall mean the Statutes of Amity University Tharkhand framed under
Section 31 of Tharkhand Act No. 13 af 2016,

39. “Superintendent of an Examination Centre” means a person appointed by the
University to conduct and supervise its examinations held or b be held at a centre, and
includes an Additional Superintendent or Associate Superintendent of such centre,







40. “Tabulator” means a person, specially engaged for tabulating the result from award
Bists and the result sheels prepared by the Office,

41. “Teaching Experience” denotes teaching experience in the course in an institution
recognized by the University,

42, "Trimester Grade Point Average (TGPA)” means the Trimester Grade Point Average
In trimester examinations of the programmes where trimester system is followed.

43. "Year” means the academic year.

4L "AB" (Academic Break) shall mean students not bean promoted o Next Year due to
personal reasons; weak academic record.

435. "YB" (Year Back) shall mean student brought to lower batch due to poor academic
performance.

(2} Drefinitions specified in the Act, the Statutes and the Ordinances shall apply unless the context
requires otherwise

(%) "He" & “His" imply "he"/ “she" and “His"/ “Her" respectively.

(4) Wherever Trimester or annual system is followed, TGPA and AGPA shall be assessed in the
same manner &s SGPA and regulations for pramotion ete, will apply accordingly.

2 EXAMINATION COMMITTEE (Section 4{7), of the Act of the First Statutes)

(1) There shall be an Examination Committes at the University level constituted by the
Academic Coundl.

(2) The compeosition of the Examination Committee shall be as under:

(i) Pro Vice Chancellor/Dean/Sr. Hol - Chairperson
{ be momttaated by the Vice Chancellor)

(i1} Dieans of Faculties/ Heads/ Teachers of Department/ Constituent Units not exceeding
eight nooanated by the Vice Chancellor

(ili) Controller of Examinations - Memiber Secretary

The tenure of the Examination Committes shall be fwo years, Two third members will
form the quorum of the meeting. There will be at least one meeting of the Examination
Committee in each semester. The decisions of the Examination Committee shall be placed
before the Acadsmic Cotncil,
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(3} Functions of the Examination Committes shall be -

(a) To frame detailed guidelines and procedures for an efficient, transparent and Ffair
evaluation of students performance and conduct of examinations as well as for
tabulators/ programmers for preparing the results of the examinations,

{b) To supervise generally all the examinations of the University and issue such directions
as it may consider necessary for canduct of examinations.

(e} Te review from time to time the results of the Urniversity examinations and submission
of reports therean to the Academic Council.

(d} To make recommendations to the Academic Council for the improvement of the
examinalion system,

{e) To appaint such number of sub-commiteers as it miay think fit, and m particular, may
delegate to any one or more persons or sub-committec(s), its powers to deal with
examination matters.

{f) To consider the complaints received against Officers and Staff engaged for conduct of
examinations and recommend to the Vice Chancellor about the action b be taken
against the concerned person(s),

(g8} To consider and recommend the rates of remuneration for the Examiners,
Superintendents of Examination Centres and other staff engaged on examination duty,
Tabulators and Collators ete associated with the examination duty,

(h} To consider any written report/ representation;/ complaints received within seven
days after completion of the examination regarding selting up of question paper etc_ along
with  specific recommendations of the Examination Sub-Committees  of
Departments/Constituent Units and to recommend for consideration of the Vice
Chancellor the action o be taken against any examiner/ paper-setter / Moderator in cases
of mistakes, omissions/ negligence/ leakage in paper-setting/ moderation, evaluation
el

(i) To investigate the cases of understandable divergence in the results of any Course Unit.
For this purpose, the Examination Committes may itself scrutinize the answer books or
may order their scrutiny by other person(s), and may alse call an explanation from the
examiner concerned for the divergence of marks. If after the investigation, the Committee
is of the opinion that such divergence is due to leakage of paper, personal favoritism or
animosity, it may recommend to the Vice Chancellor such action as it may deem fit such
as debar the examiner/evaluator from examiner ship permanently or for a specified
period, a revaluation of the answer books etc.




3. EXAMINATION SUB - COMMITTEE (Clause 9(4) of the First Ordinance)

(1) Each Department/Constituent Unit will constitute an Examination Sub-Committee to
oversee the examinations at the concerned Department/Constituent Unit. The
compositon of the Sub-Committee shall be as under:

{i) Head of Department/Constitnent LInit Chairperson
{ii)  Two senior faculty members of the Department/ Constituent Unit Members

{2) Functions of Examination Sub - Committee
The Examination Sub - Committes shall have the following major functions:

(a) Prepare tentative Examination Schedule and submit the same to the Controller of
Examinations for approval and notification.

(b} Prepare panels of paper setters, examiners, evaluators and submit the same to the

Controller of Examinations for approval by the Vice Chancellor. 1t will also suggest
the names of external experts for moderation of question papers.

(c) Make arrangements for printing of Cuestion Papers for internal class tests and
other components of internal assessment.

(d) Keep the Question Papers received from the Controller of Exammations in safe
custody and keep proper record of the used and unused question papers.

(&) Arrange printing of Answer Books on standard format provided by the University
and maintain record of used and unused answer books.

(f) Scrutinize the examination forms of the students and determine eligibility of
students for taking examination. In case any student is found ineligible, it will record
reasons of ineligibility against each student.

(i) Ensure compliance of provisions of Regulations and Guidelines relating to conduct
of examinations.

(h) Make all necessary arrangements for conduct of Examinations antuding duszpiay
of examinations schedule, seating arrangements, security arrangements, if required,
and for vecording attendance of students.

(i) Appoint amanuensis for visually handicapped and disabled students who are
unable to write with their own hands.
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() Appoint Invigilators (minimum two in a room) and other supporting staff; and
supervise their funclioning,

(k) Ensure smooth conduct of Examination,
(I) Report immediately, cases of use of unfair means by the students in the
examinations, if any, to the Controller of Examinations for consideration by the

Examination Discipline Committee of the University.

(m} Arrange spot evaluation of answer books from the Fvaluators approvd by the
Vice Chancellor, if desired by the University.

4. MODERATION BOARD FOR MODERATION OF QUESTION FAPERS

(1) There shall be a Moderation Board constituted by the Vice Chancellor as under for one
OF MOTe COUTSes:

{a) Dean/Head of Department/Tnstitution Clutirger son

(b) Senior most Professor/ sendor most teacher and

the teaching faculty of the discipline concerned. Member

(c) Two experts in the discipline/specialization

of whom one shall be external Members

(d} Controller of Examinations Member Secretary

The Heads of Department/Constituent Units may co-opt other experts not exceeding
two, if required,

(2) Three members shall constitute the quorum for meetings,
(3) The tenure of the Moderation Board shall be two Vears,
(4) Functions of the Moderation Board shall be-

(a) To ensure that question papers are strictly in accordance with the course contents
and the instructions, if any;

(b} To remove ambiguity in the language of questions, if any;

{c) To moderate/ reframe the questions so as to give opportunities to students of
varying abilities;
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(d) To ensure proper coverage of course contents and indicate weightage/ marks for
each question or part/ parts thereof, time prescribed and to correct errors, if any.

5. EXAMINATION DISCIPLINE COMMITTEE

(1) There shall be an Examination Discipline Committee at the University level
constituted by the Vice Chancellor to consider the cases of misconduct, misbehaviour
of students and their use of unfair means in examinations and disorderly conduct of
examinations.

{2) The constitution of the Examination Discipline Committee will be as under:

(1) Pro Vice Chancelisg/Deany Head of Iustitution Chatrperson

{bo be mopsimaded by Viee Chancellor )

{ii} Two Heads Departments,/Constituent Units Member

(iti) One Senior Officer of the University hMember

(iv) Controller of Examinations Member Secretary

The Chairperson may co-opt any Head of Department,/ Constituent Unit for particular
meeting of the Examinabion Discipline Committea.

(3) The tenure of the nominated members of the Committee shall be two years,
{4) A member shall be eligible for re-appointment.
{5) Three members present shall constitute the guorum

6 RESULTS MODERATION COMMITTEE

(1) The University will constitute a Resulis Moderation Committee for each
Programme/ course as under:

{i) Pro Vice Chancellor/Dean/ Head of Department; Institution - Chairperson
(i) One Senior Faculty member from each broad discipline

(i) Controller of Exammations

(2) The functions of Results Moderation Committee are as under:
(i} The Committee shall scrutinize the statistics of resulls prepared by the Controller
of Examinations and if need be, moderate the same after satisfying itself that the

results on the whole and in various courses are in conformity with the usual standards
before declaration of results.
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(ii} The Committes shall bring to the notice of the Vice Chancellor lapse or omission
on the part of the paper setter and / or the examiners, if any. It wall also suggest steps
to be taken by the University to rectify the same as well as the action to be laken in
any case where the result is unbalanced,

(3) The provision of moderation of marks (up to maximum of 5 marks per semester bt
not more than 3 marks i o course) shall be permissible in borderline cases for upgrading
"C" grade to "C+" Grade, for improvement of SGPA, CGPA and also the Division.

(4) Considering the ime requirement for moderation of large number of programmes and
Students, on approval from Vice Chancellor, where 5 marks are to be awarded in
borderline cases, the resulls may be moderated by Controller of Fxamination and
approved by the Chairperson Moderation Committee,

{3) The recommendations of the Moderation Committee shall be placed before the Vice
Chancellor for approval.

7. CONTROLLER OF EXAMINATIONS (under sec-19 of the Jharkhand act no.13 of 2016)
(1) The Controller of Examinations shall be a whaole time Officer of the University.

(2} The Controller of Examinations shall perform the following functions:
(a) Subject to the superintendence of the Examination Committee, and Examination
Sub-Committees, he shall conduct all the examinations of the University and shall
make all other arrangements therefore and be responsible for the due execution of all
processes connected therewith.

(b) He shall be ex-officio Member Secretary of the Examination Committes and such
other Committee(s) as may be constituted by the University, but he shall not, by virtue
of this sub-section, be entitled to vote, He shall be bound to place before such
Committee(s) all such information as may be necessary for transaction of its business.

(€} He shall be responsible for the due custody of the records pertaining to evaluation,
examinations and related activities.

{d) He shall collect information from the Departments/ Constituent Units of the
University, as may be necessary, for the discha:ge of his duties,

(e} He shall also perform such other duties as may he prescribed in the Guidelines on

Conduct of Examinations and Fvaluation of Students Performance from tme to time,
by the Executive Council or Academic Council or other authorities of the University.
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(f) While he, for any reason, is unable to act or the office of the Controller of
Examinations falls vacant, all the duties of the Office shall be performed by such
person as may be appointed by the Vice Chancellor, untl the Controller of
Examinations resumes his duties or the vacancy is filled.

8. COURSE EVALUATION

(1) The Course structures, and examinations shall normally be based on Semester System.
However, the Academic Council may approve Trimester/ Annual system for specified
programmes,

{2) In addition o end term examinations, student shall be evaluated for his academic
performance in a course through case discussion/ presentation/ analysis, practical, home
work assignments, term papers, projects, field work, seminars, quizzes, class tests or any
other mode as may be prescribed in the syllabi. The basic structures of each course shall
be prescribed by the Board of Studies and approved by the Academic Council.

{3) Each course shall have a number of credits assigned to itdepending upon the academic
load of the course which shall be assessed on the basis of weekly contact hours of lecture,
tutorial and laboratory classes, field study and/or self study. The credits [or the project
and the dissertation shall be based on the quantum of work expected.

{4) Depending upon the nalure of the programme, the components of internal assessment
may vary. However, the following suggestive lable indicates the distribution of marks for
VATIOUS COMPponents i a semester:

Component of evaluation | Frequency Code Welghtage (%)
Case Discussion / Presentation / Analysis 13 c 10-15
Home Assignment = 1-3 H 5-10
Project _ 1 P 10-15 |
Seminar 1-2 5 5-10

Viva - Waoce 1-2 Vo 5-10
Quiz i 1-3 a 5-10
Class Test [s) 1-2 cT 10-15
Term Paper 1 L 10-15
Attendance [16(2)(g)_ = 05
End-Semester Examination 1 IS - - 70

Total 100

The above components for continuous evaluation, in addition to the class test(s) and their
welghtage shall be selected so as to have a combined weightage of 30 marks. The total
number of components for continuous evaluation, including class test{s) should be 3-4.
The distribution of weightage for each internal assessment component shall be decided




the weightage of all components of internal assessment does not exceed 30% and term
end examinations carry weightage of not less than 70%,

(%) The project and dissertation shall be evaluated by Board of Examiners through
seminar(s), presentation(s), report submission(s) and the viva-voce examination. In
special cases where the students have done their project overseas, are con Hiuing research
work in the same University and are unable to present themselves in person for Viva Voce
may be allowed to give presentation and Viva Voce for their dissertation throu gh Video
Conferencing on recommendation of Hol and approval of Vice Chancellor. A Senior
official from University Head Quarters and Guide of the student for dissertation
(University Abroad) will be present during Presentation & Viva Voce through Video
Conferencing, Proper records of same will be submitted to CoF alon gwith marks.

9. AUDIT COURSE

A student who registers for audit course(s) shall be efipible to take examinations provided
the attendance requirement of the course unit is duly certified by the Head of
Department/ Constituent Unit to have been met. The audit course{s) shall be shown in
the final Grade sheets /Marks sheets under a distinct head of *Audit Course(s)"”,
However, a student shall neither be entitled to any credits for such course(s), nor these
shall be considered for the purpose of declaration of results,

10. (1) ATTENDANCE
(a) Students are expected by have 100% attendance,
(b) Relaxabion of maximum 25% may be allowed to cater for sicknass or other valid
reasons bevond the control of the students for which written permission of Hal/
HoD is mandatory.

(€} A student whose attendance is less than 75%, whatever may be the reason for
shortfall, will not be permitted to appear in the End Semester Examination (ESE).

{d) Under extreme special circumstances, Vice Chancellor may condone attendance
upto 3% below 75% on the recommendation of Hol.

(e} Every teaching faculty handling a class will take attendance till the last day of the
class, The percentage of attendance upto this day will be calculated and forwarded
to Examination Department by the Hol for issue of Admit Cards,

(£) If a student is continuously absent for a period of one week without permission, a

natice will be sent to the student and to his parents / guardian with intimation to
Registrar.
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(g) Attendance will be continugusly monitored. Students falling short of 75%
attendance will be counseled f warmed with intimation to parents.

(h) If a student remains absent continuously for 30 days without permission, his name
will be struck off. Such a student may apply for re-admission. The Hol will
examine his performance in all semesters and back Jog of papers and forward
recommendations ko Pro VC{AY's office to decide as to whether he should be given
re-admission or not, Based on the recommendations, decision for re-admission
and the semester in which re-admission is to be given will be taken. The student
granted re-admission will be required o pay the prescribed re-admission fee and
will be governed by Academic Regulations given above. The attendance will be
calculated from the commencement date of the semester and not from the date of
re - admission.

(i} A student whose attendance is between 70-75% and who does not fall under Para
10 {d), may be allowed to appear in the End Term Examination (ESE) after
obtaining written permission of Vice Chancellor subject to the condition that
hefshe will be awarded letter grade not exceeding B+.” This provision will not
be applicable to late admissions, lateral admissions and transfer cases. If &
student’s attendance is more than 75% in majority of the courses and has
attendance botween 70 to 75% in few courses then his/ her case will be considered
for special permission of Vice Chancellor, however, if a student is debarred in
more than 50% of the courses then his, her case will not be considered.

A Sub-Committee constituted as under will decide the category of student
whether hig/her case falls under 10{d) or 10(1).

{a) Pro Vice Chancellor / Dean/Sr. Hol  : Chauman
{(Nominated by Vice Chancellor)

{(b) One Dean of Faculty : Member
(¢) Ome Sr. Head of Institution : Member
(d) One Sr. Professor : Member
(e) CoB : Member Secretary

Recommendation of the Committee will be placed before Vice Chancellor for
approval before issue of Admit Card clearly indicating the two categories.

{2) Action in Cases of Shortfall of Aftendance
{a) A student, whose attendance is below 75%, will not be permitted to appear in the

ESE and will be awarded ‘DE'(F) grade in that paper and treated as Fail in that
COUTse,
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(B) "DE(F)/F grade students (Debarred due to shortage of attendance or Fail in a
course unit) are required to repeat the course unit in the next corresponding
semester and reappear in the normal schedule of ESE of that paper ie. 'F' grade
student of 3.4 semester may reappear in that course unit in the S semester.

(c) "DE'(F) grade students will have to apply to the Hol for re-appearing within the
first week of the commencement of the corresponding semester, The Hol will
assign Guided Self Study Courses & assignments under the faculty for the
concerned courses, of which, regular assessment records will be put up by the
faculty to the Hol. Hol will forward the recommendations to Pro VC (A) for grant
of permission to re-appear in that course unit. Only on grant of permission by Pro
VO {A), a student will be allowed to te-appear,

{d) A student whose attendance is 75% or above but is unable to appear in a paper /
papers due to valid unavoidable reasons and with proper written permission from
Hol will be awarded ‘I' grade. Students absent without valid reasons will be
marked ‘Ab’,

(e} T grade students other than those of Final Semester should apply to the Hol
within seven days after the last paper for re-appearing for which the examination
will be held within 30 days of the last paper and 'T grade will be converted to
appropriate letter grade not exceeding B+,

(f) The final year students who have obtained 'DE'(F) grade may apply 1o re-appear
in those Courses of final two semesters only in the Special Supplementary
Examinations to be held within 30 days of the declaration of Results.

(g) The final year students who have obtained ‘T grade may apply to re-appear in the
courses of Final Semester only in the Special Supplementa ry Examination to be
held within 30 days of the declaration of Results.

(h) In all cases of re-appearing {1 & F grade students), the marks obtained by the
students wheo have re-appeared will be converted to the appropriate letter grade
not exceeding B+.

(i) The T and ‘DE(F) & F grade students are allowed only ene chance to re-appear.

(i} A student who has qualified in a course unit is not allowed to re-appear in that
course unit subject to conditions as given in para 20 (4).

(k) Students will make up academic deficiency by attending extra classes organized

by the institution for Guided Self Study Course (GESC) during PAF/PAW/ YB
periad as applicable,
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(T} 70% attendance will be of the actual class attended by the student excluding the
official duty period. The attendance including OD should not be less than 90% for
allowing student to appear in End Semester Examination.

11. COMPUTATION OF ATTENDANCE

(1) Attendance at lectures, tutorials, practicals, clinicals, sessionals, if any, held during the
academic session shall be counted.

(2) Attendance at NCC /NS5 camp, Amity Cadet Corps/ Amity Military Training Camp,
seminars/ workshops orgamized by other Institutions/ Universities as approved by
the University or any such other training organized by the University during the
session shall be taken as full attendance at lectures/ practicals/ tutorials on each such
day of camp/ training and the days of journey to such camp/ training (excluding the
period of holidays/ vacations).

{3) Participation as a member of the University/ Constituent Unit team in any inler-
University competition games & sports and/or other extra curricular activities shall
be taken as full attendance on the days of such competition and the days of journey
for partcipating therein.

(4) Participation as a member of a recognized /approved team in any Competition shall
be taken as full attendance. The period will also include the days of actual coaching,
competition and the days of journey for participating therein.

(5) In determining the exact number of minimum requisite attendance in lectures,
tutorials, seminars, moots, practicals, sessionals ete, fraction shall be ignored.

(6) For re-admission of a student whose name was struck off from the rolls due to
continuous absence from the classes without information, attendance in lectures,
tutorials, practicals etc. in that semester/ trimester/ year prior to re-admission shall be
counted.

(7) Attendance for the normal admission cases will be counted from the date of
commencement of the programme of that semester. However, for [ate
admission/lateral admission/ transfer case, the attendance will be counted from 4
day of the payment of fee or the date of registration whichever is earlier”.




to shortage of atlendance in a semester and arrange counseling sessions for the
students on week ends and holidays in the same odd or even SEMEesters,

{2} The students who are detained due to shortage of attendance in any course of a
semester shall register with their Department/Constituent Unit for guided self study
course in the beginning of next semester / trimester / vear scheduled for next batch of
students. They will be required fo pay a fee per course as prescribed by the
Department/ Constituent units,

(3) Such students will have to attend contact classes as and when scheduled by the
Department/Constituent Unit on week ends / holidays in the relevant semester to
complete the package of study for the course designed by  the
Department,/ Constituent Uit

(4) The Departments/Constituent Units may prescribe term papers / home assignments
which the students will submit to their teachers course-wise within the due dates.

(3) The regularity in attending the classes and prompt submission of assignments by due
date will determine whether a debarred or detained candidate is permitted to take the
re-examination or not, The schedule for regular collection and submission of term
paper/ home assignments will be announced by the Department/ Constituent Unit,

(6) Only those students who register for Guided Self Study Course (GS5C) and
complete the requirements as prescribed by the De partment/ Constituent Units will
be permitted to take the examination in the respechve course when the examinations
of such Course Units are conducted in normal schedule alomg with the next batch of
students. The scheme of re-examination will be announced by the University on
receipt of report from the Department/ Constituent Unit.

(7) The student will be perwiitled fo appear in examination on sobisfectory performance in GSSC.
13. MINIMUM & MAXIMUM DURATION OF ACADEMIC FPROGRAMMES

(1} The minimum period required for completion of a programme shall be as specified in
the Scheme of Teaching and Examination and Syllabi for concerned programme and
approved by the Academic Council on the recommendations of the Board of Studies,

{2} The maximum permissible period for completing a programme upto two academic
vears shall be n+1 year (bwo semesters) and for the programmes of more than two
academic years duration, the maximum permissible perod shall be n+2 academic
years (four semesters), where “n” represents the minimum duration of the
programme,
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(3) On reguest from the student and recommendation of Hol / Dean, Vice Chancellor may
grant extension of one more year(1) Le. n+1+(1) for 2 vears course and n+2+(1) for 3
years and above course for completion of programme and 10 become eligible for
award of degree on payment of 25% of the Academic fee of year,semester (as
applicable} + Rs.15.000/ - re-admission fee + Examinabion fee for each course {(as
applicable) fo qualify for degree,

14. EXAMINATION FEES

{1) The examination fees, if any, approved by the Finance Committee shall be payable by
the students of Departments/ Constituent Units for varicus examinations.

(2) A student, who, due to sickness or otherwise is unable to present himself at an
examination, shall not be entitled to receive a refund of his fee. Provided the Vice
Chancellor, if satisfied about the genuineness, or merit of it, may order for adjustment
of fee towards the immediate next examination.

{3) Application for such adjustment from a candidate shall be accompanied by a Medical
Certificate of illness, if applicable, not later than ten days from the date of
commencement of the examination at which the candidate was {0 appear.

A candidate shafl not be entitled to the adjustment of examination fee mentioned
above if he changes the faculty or his course unit in case of any exam mation.

(4) Examination and other fees of a candidate whose application for appearing at an
oxamination has been rejected for some reason, or who could not furnish his form
within the prescribed date, necessary fees having been paid in University account,
may be refunded after a deduction of a sum as specified by the Universily.
Examination fes of a candidate wheo dies before appearing in the examination shall he
refunded in full to his guardian or his successor,

(5} The entire fees paid by a candidate whose application for appearing at an examination
is cancelled on account of producing fraudulent documents or giving false particulars,
or is debarred, detained from taking examination due to shortage of attendance or
otherwise shall stand forfeited.

(6) Students who are unable to pay the Examination Fee (for back paper) within the
schedule given by CoE may be allowed to pay the fee alangwith late fee as prescribed
by the competent authority / Pro VO / V.
15. GRADING SYSTEM
(1) The level of students academic performance as the aggregale of continuous

avaluation and end term examination shall be reflected by letter grades ona ten point
scale according ko the connotation as per Table -A
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TAPLE-A

Grade | Qualitative Meaning Grade Point Atached
A+ Cutstardine 10
A Exvellent o
A Very Good 1 B '
B+ Giood 7
B Above Averape b
B- Avetage 5
e Satisfactory '] _-
| C Bozder Lins E
F Fail {
i | Bxoanplets Q
(FIDE | Debarged ]
AB Absent i =
[ I Unisnscessinl -
| 5 { Sruroasnhl |

(2) General guidelines for award of Grades are:
(i} Evaluation of different components of a Course Unit for each student shall be
initially dome in numerical marks.

(fi) The marks of different companents viz., internal continuous assessment of course
work, practical etc. and end term examinations shall be assigned relative weightage
as prescribed in curriculum and scheme of examination of a programme and added.
The total marks obtained shall be out of 100 and the same wnld be converted into
grades in 10 point scale,

(iif) A Normal Class with a range of scores should be graded by a convenient method
and should usually produce a fairly normal distribubion of grades.

{iv) Grading will be done on raw score awarded by the evaluator in internal
continuous assessment as well as in end term examination,

{v) In a class of students up to 30, the absolute grading will be used, the minimum cut
off for various grades shall be assessed as given in Table C |

{vi} I the marks obtained by the students of a class of more than 30 students are close
te perfectly normal distribution curve, the marks awarded to a student in a course
unit shall be transformed into normal distribution curve by using statistical method
in accordance with Table B to ensure the uniformity in spread of scores regardless of
the nature of curricular areas,

{vii) The minimum percentage of marks for award of an A+ grade will not be normally
less than 80%.

(viii) (a) Ph.D Students: For award of B+ Grade, the minimum percentage of
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marks shall not be less than 60% . Minimum Passing Grade will be B+,

(b} For award of C+ grade, the minimum percentage of marks shall not be less
than 40% in fhe case of Post Graduate and Integrated level programmes and 35%
in Under Graduate level programmes, The higher score for Grade C+ should not
be more than 4%7%.

(ix) Tn case the evaluation of a course unit is very skewed, the following action shall
be taken:

(aa) The extreme aberrations in the distribution of marks resulting in close clusters
on either side will be ignored while calculating the standard deviation and the
Ledn.

(ab) The close chasters, if any on either side, the bands for awards on grades will
be decided manually.

{ac) The natural gaps in histogram drawn from raw scores will be identified and
will be used as demarcation for the various grades.

(x) C grade shall be decided on a case to case basis keeping in view the consistency of
performance, progressive improvement, exceptionally good performance in semester
examination, regularity in attendance which may be upgraded to C+ or down graded
to F grade.

{xi) The results, if considered necessary, shall be moderated by a duly constituted
Results Moderation Commitiee,

(xty The procedure for evaluation and award of grades for
Project/ Training/Seminar/Comprehensive viva-voce chall be such as may be
decided by the respective Board of Studies,

(3) Conversion of numerical marks into letter grades

(@) Inorder to arrive at the letker grades hasad on relative performance, the total marks
in a particular course for all the students in the class of more than 30 students shall be
tabulated in a descending order hist (equivalently a histogram). The performance of
the class shall be analysed in terms of average, highest and the lowest marks and
dividing lines between the chusters of students, Gaps and dips between the clusters
and the nature of the chusters will guide in drawing the dividing lines between the
Grades. B and B- bands usually indicate the average mark.

(b If the marks obtained by a student of a class of more than 30 students are not close
to normal distribution curve, the marks awarded to a student in a Course Unit shall




be transformed into a normal distibution carve by using Statistical Method in
accordance with Table B to ensure the uniformity in spread of scores regardless of the
nature of curricular areas.

TABLE-B
Lower Range of Grade Upper Range of Marks
Marks

At >x +15¢
x +1.0c< 3 <x +1530
¥ +05g< A- <% +10¢
X = B+ <x +05a

x -05ac< B £x
¥ -10ag=< BE- £x -05g
¥ -15ag< By <x -10c
¥ =2Do< C sx -15a
| F <x -20g

The mean { x7) and the standard deviation (O ) of marke obtained of all the students
in a course shall be calculated and the grades shall be awarded to a student depending
upon the marks and the mean and the standard deviation as per table B.

While calculating the Standard Deviation and the Mean, the extreme aberrations
(Crutliers) on either side will be ignored, The limits fo identify the Outliers will be 8y
- 1.5 (IQR) and Q3 + 1.5 (IQR),

Data outside these Hmits will be considered as Outliers, Here 1 is Lower Quartile,
Q3 is Upper Quartile and IOR (023 - Q1) is Inter Quartile Range.

() In a class of student up to 30, the minimum cut off for various grades shall be
assessed as piven in Table C.




TABLE-C

T | Mlinimum Hlinimum
. ; Percentage of Percentage of
Grade Ql.mh’;_i::h“r Value marks fﬂ-.:'g'il"l‘h!r marks fcrrsi:ttu
of Tiadle Grade for PG | Grade for UG
Programmes. Programmes.
A4 | Cubstanding 5 1]
A | Excellent fi 7
A- | Very Good [ &5
=£3 Good L] 55
B Aborre Average i a0
B- | Average 45 43
C+ | Babisfactory 40 33
[ Eordér Line 35 o
F Fail Less than 35 Less than 30

(d) In the case of non-credit and Audit Courses which are not reckoned for assessment
of SOPA and CGPA, the students shall be awarded "S* Grade for satisfactory
performance and “U" Grade for unsatisfactory performance.

() In case of Ph.D students only Absolute Grading will be awarded as under:-
TABLE-D )
\lniwiam Pepceatage of marks for

Chpatibative Valus

Grade Abpolubs Grade fod FhD
&l Grade
Piogiammes,
AT | Outstarding B3
A Excelieit =i
A~ [ W Good Ta
B+ | Goad &0
B Eordeline 57

B Less than 57

Passing is oo 60%

(4) The Semester performance of a student will be indicated as "Semester Grade Point
Average (SGPA). The SGPA will be weighted average of Grade Points of all letter grades
received by a student for all the Course units in the semester. The formula for Computing
SCPA is piven below:

G + U+ Uil # eeenre—e

SGPA =

———

LUy + U;|+ Uyt
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where Ul, U2, U3 denote credits associated with courses taken by the Student and
G1,G2,G3 are the Grade Point of the letter grades awarded in the respective Course, An
example of these calculations is given below-

I Semester
Courte | Associated Conrse Unlt Crate Credits Crale Point
Tode Credlins Avarded A Poimi Siiured
(1) € (3 14} iy {5

MAL 101 5 Cif+) 5 | 4 0
CEL 102 4 = 4 3 2
PHP |3 4 A + 4 ]
PHL 104 3 B i | s i
LEL 105 4 F 0 ] | "B
ANIL 106 4 B [ s i

Tastal L1 | 16 | 123 ]

Total associated credits in the semester (total of column 2) = 24
Earned credits in the semester (total of column 4) = 16
Points secured in this semester {total of column B} = 106

Points secured in the semester 106
SGFPA = =442
Credit Units in Courses appeared 24

CGPA isnot applicable in first semastor

A5




I Semesier

Course Associated | Grade [ Earned Grade Foint
code Course credits Avrarded credits Foint Secured
(L} (2 L3) Y 2l (i)

AMal 201 = ALt 5 13 30

*EE.'L 03 3 Bi+} 3 7 b
CYL 203 3 Ci=) 5 4 i
CYP Bt 4 A 4 o 34
MEL 205 + B 4 & 24
AML 206 3 c o 3 15
HUL 267 3 1: 0 i} i

| Tetel 3 | 23 ) Lza |

Ascocisted Credit Units in the semester {total of column 2 }=31

Earned Units in the semester (total of column 4 =23

Cemulative associated credit Units (in previous Semesters 24 and current semester 31)= 353
Points Secured in 1 semester {total of column 6) = 180

Cumulative points secured (total of points secured in 15 semester 106 and in Il semester 18017
=286

Points secured in 11 semester (180)
SGPA = = 5806
Credit Units of appeared courses in [T semester 31

Cumulative points secured in all passed course in [ & 11 Sem (286)
CGPA= = 5200
Camulative Associated Credit Units in T & L1 semesters 55

(5) In the case of Trimester or Annual systein of evaluation of students performance, trimester
grade point average (TGPA) or Annual Grade Point Average (AGPA) shall be assessed as per
ahove guidelines.

(6) In final Grade Card will indicate Cumulative Grade Poinl Average (CGPA) which shall be
caleulated as in Para 15(4) and shall be based only on Grade Paints chtained in coutses for which
units have been eamed,

(7} Software made o suit the requirement of ALl Grading systcm prepares the Histogram and

qwards Grade to each course independently hesed on the above Guidelines given in para |5
{13 and 15(2) using statistical formula and taking care of all cutlines.
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(8} Conversion from Grade Point Averages to percentages of marks do not have rigor or rationale.
However, an approximate and indicative equivalence between CGPA snd percestage of marks can
be assessed by simple mathematical catculation i.e. CGPA multiplied by 10,

(%) In the case of those studeats wha Appear/re-appear/repeat course units with the next hatch of
students or in supplementary exsmination, the conversion of numerical marks into grades shall be
done with reference to the histagram drawn for their original examination and not with reference
to the histogram drawn for the students of next baich,

(10} The successiul candidates shall be placed in Divisions as below:

CGPA EQUIVALENT DIVISION

#.5 and above First class with Distinction
6.3 but less than 8.5 First Division
5.0 but less than 6.5 for UG programmes Second Division
6.00 but less than 6.5 for PG programmes Second Division
16. PASSING CRITERIA

A student has to fulfill the fol lowing conditions 1o pass any scademic programme of the 1 niversiny:

(1] A student who has esrned minimum num ber of credits prescribed for the concernad Programme
as per the Structure, Curriculum and Scheme of Examinarions. shall be declared to have passed the
programme of study. Credit Uniss for each programme shall be decided by the Board of Studies of
each Institution and shali normally be as follows:

Minimum Maximum
(Avecrage per semester) {Average per semester)
(a) Under Graduate Programmes 25 3
(b} Past Graduate Programmes 30 i3
(¢} Integrated Programimes 30 i3

() The minimum Credit Units prescribed for a programme shall not inelude the Credit for Value
Addition Courses (VACY Basket Courses (BC). However. Passing in VAC/Credit Earned in
BL is mandatory, The detailed guidelines for eurriculim be developed keeping the presciibed
minimum credit unit in mind,

(2) Internal Assessment Evaluation

(2) The weightage of End Semester Examination (ESE} to Internal Assessment Evaluation
{LAE) is 70% to 3004,

(b} The condition for qualifying separately in IAE is walved off.

{c) A student is required 1o secure minimum 30% merks to pass in ESE and minimum apgregate
marks of 35% in UG and 40°% in PG Courses 1o be considered ‘PASS® in each course unit,
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(dy The internal asscssment will be completed within the semester and the result will be
forwarded to Examinztion Branch latest by three days prior to the last day of class. Students
who have missed the LAE/assignments/tests will be awarded 0" marks.

{¢) There will he no provision for re-appearing in any component of Internal Assessment in
subsequent semesters. Hols may conduet make up tests, il required, due to valid reasons, within
the same seMmaser.

fe)i) The students who are wnable to scare passing SGPA/CGPA for award of degree’
diploma by AUJ because of having obtained maxipuum of 3 wuarks in the Infernal assessment
in any course’ courses shall be eligible to répidal the imternal assessment af the relevant
courses coarses in the following cases to make up the deficiency i/ af SGPAS CGPA to be
eligible for award af degree.

{a) Extended period (nt1) or (n+2} or beyond as the case may be
(b} Year Back

To make up the deficiency in/of SGPAJCGPA ko be eligible for award of degree.

Such students shall be required o pay readmission fes of Rs.15,000/- alongwith 25%
academic fee of the current academic year/ semester (as applicablejr and back paper
feo for each course. These stidents shall be required to attend the classes for
comfinmous internal assessment and obtain minimum 75% atlendance in the course
concermned.

(£} The students who are already gualified in internal assessment of all components as
prescribed in the Scheme of Teaching and Evaluation, will not be ebigible to re-appear
for improvement of gualifying score of internal assessment.

(g) In Intemnal Assessment, five ma rks are allotted to attendance as under:-

FPercent of ndance (¥
More than 95

More than 90 and upto 95
More than 85 and upto %0
More than 50 and upto 85
More than 75 and upto 80
Upto 75

=—HI.-J-!.AE

Thete will be no negative marking for attendance below 73%%.

(3 Students of both UG and PG programmes should also pass in each ferm/ semesicr sepatately
by securing & minimum Semester Girade Point Average (SGPA) of 4.5 for UG and 5.0 for PG ona
10 point scale.

(4} For successful completion of & programme, the student should secure a minimum Cumulative
Grade Point Average (CGPA)Y of 5,0 at the end of final year afan Under Graduate programme and
of 6.0 at the end of final year of Post Graduate Programme/Integrated Programme.




17.

(3) A student who has reappearcd/repeated the examination of course unit{s), the best of the two
scores obtained shall be taken into consideration far caiculating the SGPA and CGPA and
eligibility for award of a degree.

{(6) A student registered for an audit course may be awarded “S" prade for hig satisfaciory
performanee if his minimum score in sudit course is 40% in Post Graduate and Integrated
Programmes and 35% in Under-Graduate Programines. A “[J*® (ursatisfactory) Grade will be
awarded for his unsatisfaciory performance fe, ir the score is less than 40% in PG Integrated
programmes and 35% in UG programmes by the concemed teacher. Such audit course{s) shall be
shown in the final Grade Card under a distinct head of the “Andiy Course(s)” However, 1 student
shall neither be entitled 1o any credits for such course(s), nor shall these be considared for the
purpose of declaration of resylts,

PROMOTION TO NEXT SEMESTER/YEAR

Promotion will be considered at the end of each academic vear,

{a) A student will be eligible for promation from T vear w 2n ¥ear, Ind year to 3r year and so on
provided he has minimum SGPA and CGPA as under:

| L PG | Iureevared Dust Diegree
| PYofFaoune | Piomumges Brogiiume (G+P)
SGPA (Fist 3 Yoz 1.5 15 4.0
SGPA 35 4.5 4.5
[Adber 3 ¥ra)
| CGPA 5 | 50 5.0

(B} Promotion from L vear to Zod year = If & student does not fulfill the ahove criteria maey be
promoted to 3nd year on the recommendation of Hol and he/she will be placed on *Academic
Probation™ provided he/ she has clcared at least 60%% of number of either Courses ar C redit units.

i) Promotion from 2ng Year to 3rd year and sy bseéquent vears—
(i) A studeat will he pramaoted friom second year to third year only if he / she has secured the
passing criteria of SGPA and CGPA in both semesters of the first year Le. qualified in first
year and minimum SGPA and CGPA of Promaotion Criteria in the second vear.

(i) Similarly, he'she will be promoted from thid year o fourth year if he/she has securad
qualifying minimum SGPA and CGPA {passing criteriz) for the previous semesters wpto
sccond year and minimum SGPA and CGPA of promoetion criteria in the third vear.

{iil) Promotions to subsequeint years will also be based on the same eriteria as above,

(d) Studemt wha is promoted to next year by meeting the prometion criteria as given in para 17(a)
abave but is not meeting qualifying criteria (passing eriteria) for awerd of degree as given in para
18(3) & (4) above, will he placed on Academic Probation for one year w improve histher
SUPA/CGPA.
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(¢) A student who is not eligible for promation will have the option o Repeat the Year take
Academic Break/Repeat a Semester or Withdraw from the programme for which he/ she will apply
io the Hol, The fee, if paid for the next semester will be refunded in case of withdrawal or adjusted
in case of repeat vear. The approval will be accorded by Vice Chancellor based on the performance
of the student and recommendaticns of Hol on request from Student.

{fy “Students who get debarred or are absent in (not falling in °1 category) 40% or maore Credit
Uinits in the end semester examination (Odd Semester} may not be prameted to next semester (Even
Semester), However, if student and histher pacent insist Tor promotion to Even Semester, same can
be permitted with an Undertaking that “if the student does not meet the Promotion Criteria at
the end of the Academic Year he/she would opt for Year Back.”

18, ACADEMIC PROBATION

{a) Students who fail 1o clear Promotion Criteria as given in Para 17 (a) ahove but are promaoted
to next Academic Year (cases as given in Para 17 {b) & (c) } or not meeting qualifying criteria as
given in Para 16 {3) & (4) above for award of Degree will be placed on Academic Probation for
one year.

(b} The student who does not clear the Passing Criteria at the end of the Academic Probation
will not be eligible for promotion to the subscquent years. He/ she will have the option as given in
Para 17 {¢) above i.c. either to Repeat the Year or Withdraw from the Programme.

(¢c) Promotion with Academic Warning (PA W)
Srudents who fail to get promoted under PAP as given in Para 17 above may be promoted Lo
next Academic vear under following conditions:-

(i1 if @ student meets passing/promotion SGPACGRA criteria but has back papers in any of
previous scmesters

(i) if the student has scored Passing Criteria of SGPA in all semesters except one, in which
hevshe hias Promation Criteria of SGPA of previous year(s) and also has Promotion Criteria of
SGPANCGPA in current year,

All students who are promoted to next year under PAP/PAW category will be required to sign
an Undertzking stating that they are under Academic Probation/ Warning and will be required

to Boore minimum passing/promotion SGPACGRA criteria as required at the end of Academic
Probation/ Warning Period.

(d) Year Back
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Studenis who do not quatify for promotion to next semester/ycar as given in para 17 above will
be given Academic Year Back in the fullowin £ forms:

I} Repeat the Year

(@) Attheend of the wvear (ufter result of even semesterfvear) if a student has seored passing
criteria as given above in para 17 in all previous semesters but has
(i) done poorly in last 2 semesters e.g. having SGPA of less than 2.5 and CGPA af jess
than 3.5.
(i) has Been debarred in most of the courses and has not given continuous TA.

(b} These students will:
(i} Apply 1o the Head of Institution and give an Undertaking
{ii} Take admission in the Odd semester of that yeir, attend all classes including
practicals with Junior batch and appear in both Continuous Tnternal Assessmeant as well
a5 End Semester Examination of that year.
{iii) Pay the prescribed Academic Fee of the Year.
{iv) Any exams given by the student in the previows year(s) for the repeat year will be
treated as null & void.
{¥) Such Students will be treated as student of onc year lower batch, However, the
enrolment number will continue to remain the same. The students will attend the
classes of all courses as preseribed for lower batch.

2) Academic Break
(a) The students approvad for Academic Breek are required to register themselves with
respective institution so that their names can come on active list of Amizone for the
following:
(1) Payment for Guided Self Study Course for their back papars
(i1) Display of time table for Guided Self Study Course
{1il} lssue of essignment by the faculty
{iv) Attendance for Guided Self Stwdy Course
(v} Display of Guidelines/ Notice relating to students
{vi) Generation of Admit Card for hack papers based on satisfactory performance jn
GRS,
Students approved for Academic Break are required to pay the fees as prscribed by the
university,

Students will be required to take re-admission alongwith ane batch junior after termination
of Academic Break by paving Rs.15.000/ and Academic fee of that Semester/vear gnd
attend all presented course alongwith Junior batch,

(b) During the Academic Break o studani is required tog-
{i} Pay only Examination Fee of these papers in which hefshe is reappearing and will
reappear gs Ex-Student,
(11) Such students will be treated as students of ane year lower baich. However, their
Enralment number will remain same,
(il)Register him/her setf with Head of Institution at the beginning of Odd Semester for
Guided self-stdy course, :
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(iv) Appear for back papers of ESE.

3) Combination of Academic Break/Repeat the Semester

In the cases where student may be considered for Academic Break as given above, however if
the student has completed continuous imernal assessment in one Semester but not atended
continuous internal assessment in next Semester, in such cases students may apply for
academic Break for one Semester and Repest the Semester whare conlinuous intermial
assessment is not complete.

Students will be required to pay the full tuition fecs as applicable for Repeating the Semester
and only Examination Fees for back papers in Academic Break Semesier.

Such students will be treated as students of one year lower batch. However Enrolment numbers
will rermain same.

In ull cases of reappearing the marks of the students will be converted to appropriate
Letter Grade not exceeding B+

19. (1} ACADEMIC BREAK

(a) Students who apply for Academic Break and the case is recommended by the Heads of
Institutions for justifiable reasons to be recorded, can be granted academic break of oie ycar
10 the ctudents of two years programme and two academic breaks of one year each to students
of three vears and above programme, if approved by the Vice Chancellor, under the following
CIFCUMStanCes:

(i) The student has been continuously ill.

(i) Career advancement

(i) Jusiified personal reasons,

(b} However the total period to qualify the programme will not exceed the prescribed N+1 year
for upto two years programimes and N+2 vears for three years and above programimes.

(c} The student who is granted academic break shall be required to pay only Examination Fea
of those papers in which he/she is reappearing and will reappear as Ex-Student.

(21} RE-ADMISSION

fa) The students will be granted re-admission under following categories:
(i} Students availing Academic Break.
(i} Neme of the studant struck off from the rolls due to non-peyment of Semester fee as
per fee payment rules.
(i) NWame of student stuck off from raleé for not atending class for a month as per
attendance policy.
{iv) Student has been rusticaied for a Semester/year
{¥) The student has exhausted the extended peried of programme completion i.e.
a) M+1 for programmes of two years
by N+2 for programmes of three years or more duration,
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b} N+2 for programmes of three years or more duration.

(b} Students who are granted re-admission will:

(1) Submit an application to Head of Institution duly countersigned by the parents/guardian.
(ii) Hol will forward the application with histher recommendations to Admission
Committae,

(iii) Decision of Admission Committes will be communicated to the student and Head of
Institution/Department, Examination Depariment and Accounts Department hy the
Direcior Admission.

{iv} Students will be required to pay re-admission fee of Rs.15.000/ in addition to all other
ducs‘academic fees.

(v} Student will also be required to re-register him/herself with the respective institutions.

(3) EX-STUDENT

(8) A Student who has attended a regular course of study conducted By an Institution of the
University and has put in the afendance prescribed by the Regulation {conduct of
Examinations, Scheme of Evaluation and Discipline among students in examinations) for an
examination or has appeared at an examination of the University and has failed or has got the
examination cancelled, may be allowed to appear at & subsequent examination in that course
5 a re-appear case. However, a student who has been sanctioned Academic Break or has
exhausted N period 1o score minimum qualifying grade in 2 paper or required passing SGPA
& CGPA for award of degree will be considered as Ex-student of the University, such students
will:

a) Register themselves with the Institution s ex-student in the beginning of the Academic
session,

b) Appear in back papers as required by paying examination fee for hack PRpErs.

{b) Such students will be awarded statement of Urade on declaration of result of that End
semester/year examination. The Degree/Diploma will be awarded on scoring minimum
qualifying grade in cach course and required SGPA & CGPA as specified in the para 16(3) &
(4} above.

In all cases of reappearing the marks of the students who are reappearing will be
converted to appropriate Letter Grade not exceeding B+,




20. RE-APPEARING

{13 A student who has fulfilled the attendance requirements and is eligible to appear in an
Examination, fails to appear in the examination shall be required to subsequently appear in the
examination when scheduled for next batch of students on payment of prescribed fee.

(a) Imcomplete (1) Grade

Student who has fulfilled the minimum attendance requirements in any course unit but is unable
tor attend the end term examination due to unaveidable circumstances will be awarded *1" Grade
in that course unit for which the student will be required to inform the Hol/HoD before the
commencement of end term examination telephonically scek his approval for absenting the end
term examination and produce documentary proof within 7 days of the joining the institution
after the incidence. The examination for such °1" category students will conducted within 30
days from the last date of end term examination. The maximum Grade awarded in the course
unit falling under “1* category will be B+.

() A stodent who has not fulfilled the minimum attendance requirement in any Course Linit(s)
shall not be allowed to appear in the end term Examination of that Course Linit but shall be allowed
to subsequently appear in the examination when scheduled for the next batch of students, on
payment of prescribed examination fee and fulfillment of such eligibility conditions as prescrioed
in the Regulations.

(2o Guided Self Study Course
a) All students having back paper are required to register themselves for GSSC within one
week (7 davs) from the date of commencement of the semester.
b) Pay the fee for GSSC and back paper together before they are registered by the institution
for GESC.
¢} Institution will forward the list of students who have registered for GS5C to CoE with in
one week after the last day of registration.
d) Institution will nominate the faculty for GSSC and forward the names to Director / Dean
Academics office with the list of students registered for GSSC.
&) Institution will compile the progress report of students and forward to CoE alongwith the
fee receipt before the commencement of the End Semester Examination.
1 Any assignmentievaluation of GSSC will not be considered for award of marks for
continuous Internal Assessment.
£) Student will be required to fill the names of back papers on Exam Admit Card.
h) Mo Student will be permitted to appear for back paper(s) in the end term examinations
without registering for GSSC and getting suitability / faculty feedback report from allotied

faculty.

{3) A student who fails to secure minimum C+ Grade (Grade Point 4) irj a course unit gh?ll be
eligible to re-appear / repeat the examination of such course units with a view to secure minimum
qualifving score.

(4} A student, who has failed to secure the required passing SGPA i.e. 4.5 in cach semester for LG
and 5.0 in cach semester for PG Courses shall, in order to secure a passing SGPA, apart from




(6} A student who has to reappear/repeat in an end term examination in terms of provisions made
above shall be examined as per the syllabus in the Scheme of Teaching & Examination and syllabys
applicable at the time of joining the concerned programme. However, in cases where only some
minor modifications have been made in the syllabus of the course(s), and the HOD of the
concerned Department/Institution so certifies, the examination may be held in aceordance with
the revised syllabus.

(7} Students who sre eligible 1o re-gppear in an exemination, or are repeating the course(s) shall
have to apply to the Controller of Examinations to be allowed to reappear inan examination or to
repeat the course(s), and pav the fees prescribed by the University,

{8) The Depertments/'Constituent Linits may, 8t their discretion, amange for additionai teaching for
students repeating the examination of course(s) during the breaks. The modus operandi of such
instructions shall be as notified by the Department/Constituent Unit. Exira fee shall be charged
from such students.

21. IMPROVEMENT OF SCORE

(1) If a student has poor performance in a number of courses in a particular term, he may at his
option, take an academic break for one year, and re=register for both the semesters of that academic
year in the next academic year, Such a smdent may have the option of repeating any or all of the
tourses in the semesier(s) and retain the ciedits aleeady earned by him in other COLE{5),

(2¥ A student shall be allowed only one chance to improve his SGPA and CGPA by repeating the
Semester Examination(s) in the Course Units of his choice when these examinations are held in
nommal schedule or in supplementary examination, if any, when scheduled, in which case his
internal evaluations shall be carried forward. He can alternatively be allowed to do so by repeating
the Course Unit(s) of his choice when they are offered. The best of the twio scores shall be taken
into consideration for calc ulating the SGPA and CGPA and ehigibility for award of a degrea.

(3} Improvement in the score of courses completed by a student prior to his lateral entry in the
University shail not be allowed.

(4} The maximum Grade swarded ina course unit where the student has reappeared will be B+
22, PROGRAMMES COVERED UNDER STATUTORY BODIES

In case of the programmes approved by Statutory Bodies such as AICTE, Council of Architecture,
RCI, BCI, NCTE, PCI etc., the examination and evaluation criteria, will be followed as per their
laid down provisions.

13. APPOINTMENT OF PAPER SETTERS, EXAMINE HS & EVALUATORS
{I) On the recommendations of the Examination Sub-Commitiee. the Head af
Depantment/Constituent Units shall forward to the Controller of Exeminations the panels of
intemal and exteinal paper setters, examiners for practical examinations, viva-voce examinations,
workshops, etc., evaluators of answer books. head examiners, exiernsl axperts for maderation of
question papers.
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{2) The Controller of Examinations shall prepare a consolidated panel of paper setters, examiners,
evaluators, modarstors, head examiners on the basis of names received from the Examination Sub-
Committees, He may at his discretion add or delete the name(s) from the panel recommended by
the Exsmination Sub-Committess.

{3) The Vice Chancellor on the recommendations of the Controller of Examinations shall approve
the panel of paper setters, examiners, evaluators, Head Examiners, moderators ordinarily from
amongst persons recommended by the Controller of Examinations. He muay, however, appoint a
person whose name is not included in the panel recommended by the Controller of Examinations,
if he is satisfied that the person in guestion possesses the mintmuam qualifications and experience
as prescribed in these regulations.

{4) The gualifications of the paper-sctier Examiners/Evaluators shall be as follows;

S. | Examination Qualifications

Mo

1 Post  Graduste  Examl- | Experignce of teaching the course at the poat graduate level for al least
natings in &l faculties other | five years; OR
ihan Law Experience of teaching the courses at the under graduate level for at

Ipast sevan years together with research / teadhing experience at the
degree and/post graduate level or sevan years of industry exparience

2 LLM | Master's or higher degree in law mnid teaching experience o LE.M tevel

far at least five years , OR
Experience as High Court judge. OR Standing of at least ten years at tha
Bar,

3 Degree examination (n all | Teaching the course i Under Graduate and'or Post Graduste level for al
faculiies cther than Engg. | least five years in relevant field.
Techaology, L.

Medicine ets.

4 Degree  examination in | Tesching experience & UG Pest Graduate level and ar Professional
Fscultics of Engineering & | experlence of at least five ycals, 0F seven years professional experience
Technolegy - in releyant Arga -

5 Deares examination in the | Teaching experience in the cousse a1 the degree and/or post pradueate
fagulty of Medicing bevel for at Jeast five years. _

(i1 LLE Teaching experience of LLB andior LLM classcs for o1 least five years

(R Judicial experience as District Judge for at least five years
OR Standing Council at Bar fior ot Beast téiy years.

i Diploma examinstion in all | Teaching sxpericnes of at least five years of Degree or Diploma or above
faculties other than those in | classes.
Medicing,  and Pt

| Graduaie Diploms
examingtion in  Besiness
Admlnistration

A Biploma examination in the [ A Doclor's or Maders Degréee of a pist graduste Driplema of o
faculty of Medicine recognized University or equivalent qualification in the course and &t
Pharmacy Maising least five years Leaching experlence in the course in any University or

College recognized by the Medical Council of IndiaPharmacy Council
af [ndla™ursing Council of lndia

¥ Pomt Gredume Dinloma in | Master's Degree with at le st five yeass teaching experience al he degree
Business  Admnistration | level or post gradnate classes in the course,
and wquivalent




Jrlﬂ- || Degree i Architeciire’ | Masters Degree with five yoars leaching experience in the relevant area,
Manning | _ .

(5] The appointment of Paper Setters/ Examiners for practicals/Viva-voce and Evaluators of

answer books and Head Examiners ete. shall be made as per Guidelines on Conduct of

Examinations and Evaluation of Student Performance.

(6) A viva-voce examination prescribed in a programme shall be conducted by a board of two
examiners of whom one shall be an extermal examiner and the other intermal examinar.

(7) In case of practical and Viva-Voce examinations at the post graduate level, external examiner
shall be a person not below the rank of an Assistant Professor and shall not ordinarily be a teacher
of the Department/Constitueat Unit. In case of practical and Viva-Voce examination at the under
graduate programmes, the external examiner shall be g teacher of the course with not less than
three years experience of teaching the course at the degree and/or post pradieate level,

(8) The internal examiners in case of practical examinations both at the UG degree and the PG
degree level shall be appointed from amongsl the teachers of the University and its Constituant
Units whose candidates are to be examined on the recommendation of the Examination Sub-
Commiltes,

(9) Ordinarily at least three Paper-setters shall be appainted for every course. They shall nowmal ly
belong to different Departments/Constituent [nits.

{10} No one who is a Paper-setter at any post-graduation examination shall be appointed as an
external Viva-Voce examiner at the exemination.

{11} Mo external examiner shall ordinarily be given examiner ship for more than two external
practicals, However, the Controller of Examination may relax the condition,

{12} In case of under graduate practical examinations, one external examiner shal| not ordinarily
examine more than 120 studesis,

(13) In case of written examinations an exsminer shall not erdinarily evaluate ¢ value more than
250 scripts.

{14) Any person who has scted as an examiner ‘paper-setter for three consecutive years, shall
ordinerily not be eligible for re-appointment until a period of one vear has elapsed between the
year in which he last acted as an examiner and the year in which he is re-appointed.

Such gap will not be necessary in case of internal examiners if the number of available eligihle
examiners in the course concemed is less than the number of internal examiners required,

On the recommendation of the Examination Sub-Commitiee, = specialist or expert may be
continued for two maore years afier the expiry of the three years period without a gap.

(13} An examiner may be discontinued any time even before the expiry of the thies year periad if
in the opinion of the Controller of Examinations his work is found to be unsatisfactory,
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{18) An examiner’s work shall be deemed 1o be unsatisfactory 1f

{a) Mistakes of such a nature are found in his work in the course of checking and serutiny that
affect the result DR

(b} He is Found to have delayed the work without good canse OR
{i) He has &n adverse report from the Head Examiner. OR
(i} In the opinion of the Examination Committee and or the Centroller of Examinations or
any Authority of the University, there are reascnable doubts about his integrity or suspicion
that he |5 accessible to examinees or their relations and
(i) If there are serious complaints against his paper e.g. that the paper was much above or
helow the standard or contained questions outside the prescribed course or the breach of
any such condition,

(17) The paper-setter, while setting the question papers, shall draw a memorandum of instructions
for the guidznce of the examiners’ cyvaluators 5o that the evaluation of answer books may be in
conforinity/uniformity with the stand ard of the paper setter.

{18) In the case of programmes whare thesis is permissible in lien of a paper or a project, there
shall be a Board of two examiners for evaluation of the thesis/ project, The maximum number of
marks for the thesiz shall be equally divided between the two examinars each of whom shall mark
the thesis independently, If the evalyation of these two cxeminers differs by 20%, the project
repott/ thesis shail be referred to the third examiner, (other than a teacher of the University). The
averape of two (of the three] awards nearest 1 each other and to the best advantage of the candidate
shall be taken as the correct valuation,

{197 Mo person shall act as a paper-seticr or examiner or moderator either in theary, viva-voce or
practical examination, if any of his relations is taking the examination, However, this prowvision
shall not debar a person from acting as an examiner for practical examination at & centre other than
that at which his relation is appearing.

(201 Mo perzon shall act as tabulator for sy examination, iFany of his relations is appearing or has
appeared at that examination.

24, SETTING OF QUESTION PAPERS

{1} The syllabus in each paper shall be demarcated into well-defined unitsfareas of content along
with a topic-wise breakdown, The Units ghall b numbered.

{2y The question papers for the end wrm examinations shall be set in such 8 manner as to énsure
that they cover the entire syllabus of the concerned course unit.

(3) The tests and examinations shall aim a1 evaluating not only the student's ability to recall
information, which he had memorized, bin also his understanding of the course and ability to
synthesize scaitered bits of in formation into & meaningful whole. Some of the guestions shall be
analytical and invite original thinking or application of theory.




(4) The Examiners shall be free to repedt questions set in previous examinations. This is necessary
iti order to easure thai students do not eave outl important portions of the svllabus, Suitable
mstructions should be given to paper setters in this regard.

{2} The paper sefters should give wider cholee to the students far answering questions, by providing
alternate questions in each of the syllabus. The total option in a question paper should not be more
than 3% of the total maiks assignad 10 a question paper.

15. SUPPLEMENTARY EXAMINATIONS

(1} For the final & pre-final vedr students, supplementary examinations for those who have not
secured passing gredes, or were debarred/detained from appearing in &ny examination and they
made up the deficiency in sttendance as per provisions of these Regulations, will narmall ¥ be held
within thirty days afier the declaration of resulic of the final sémester Examinations. For this
purpose, the students of one vear courses shall be deemed as final year students.

(23 A student who fails to appear or qualify in Supplementary Examinations shall reappear in the
examinations when scheduled for the next batch of students within the time span prescribed for the
Programme,

{33 A student wishing 1o appearTeappaar in the Sepplementary Exsmination shall apply to the
Head of Department/Constituent Units on the prescribed form within fifteen days of the date of
declaration of result enclosing therewith the prescribed Examination Fee,

{4} The eligibility of a student for appearing in the Supplementary examination shal] be verified
by the Head of Department/Constituent Usit and a list of eligible students cantainin g the details of
Course Units in which the students are recoimmended for appearing in the supplementary
examination shall be forwarded to the Controller of Examinations within one week along with
prescribed fee payment receipts, within two days after the |ast date for submission of examination
frms,

() Better of twe scores obtained afier Supplementary Examination in repeat counrse unit{s} shall
be taken into consideration for caloulating the SGPA and CGPA and eligibility for award of a
degree/diploma.

{6) Pre-final year students appearing in Supplementary Examination may be promoted to next
semester under Provisionally Promoted category. They will be required 10 sign an U ndertzking
stating that If the student after resull of Supplementary éxamination fail to score minimum
passing/promotion ¢riteria to become eligible for promotion 1 next semester/year, he/she will
cither Repeat the Year or teke Academic Break ar Withdraw from the Programme. However.
students with “0° SGPA or debarred in majority of the courses in the last seimester may not bhe
allowed to appear in Supplementary Examination and will not he prometed to next semester/year.

26. EXAMINATION ADMIT CARD

i Students who are eligible for anv end semester examination/supplementary examination will be
issued Admit Card by the Examination Depzrtment.
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ii. Students appearing in any of the University Exsmination will fill up the Examinaticn Form
either “Online” on AMIZOME orfand in-a form given at Performa attached at Annexure I.

(1} In case of form filled on AMIZONE
{a) Student shall fill up the examination form online. Examination fees paid along with details
of payment for back papers shall be entered by the student.

(b) Head of Institutions/Depariment or afficer nominstad by him shall verify the anendance
percentage and status of the student in respect of permitted debarred. Fees paid for back papers
if anv shall aizo be authenticated by the Hol/HoD.

(¢} Controller of Examinaticn or an officer authorisad by him /Mer shall take the printout of
Examination Admit Card from AMIZONE and check the eligibility of students including
gatisfactory performance in GSSC. The Examination Admit Cards shall be forwarded to the
Institution/ Department for verifying and handing over to the students afier Hel/HoDr's
signature.

(2) In case of forms filled on hard copy
(a) Students shall fill up all details clearly with blue/black ink and sign. The Head of
Institution/Department or an officer nominated by him shall verify the eligibility of the student.

(b} Examination form duly signed by Head of Institution/Department atong with proof of fees
paid (in original) shall be forwarded to Controller of Examination

(&) Controller of Exemination or an officer authorized by him shall verify and authenticaic
eligibility of the student 1o appear in the course units. Thereafier Examination Admit Card
portion be detsched and forwardad to Institution/Department for handing over to the students.

{3) Passed out student may request fir deduction of examination fees from Academic Security
Deposit in the form as given in Annpexure 1%, Students shall fill up the under taking and submit it
to Finance Department for their documentation. Only after authentication by Finance Department
on undertaking, Head of Institution or officer nominated by him shall sign on Examination Form
and submit to Controller of Examination.

{41 Examination Superintendents Anvigilator/Supervisory staff at examination Centers shall ensure

that no student is permited to write any examination paper without Admit Card.

{5) 1f & student leoses Examination Admit Card before completion of examinations, he may apply
1o the Controller of Examination through histher Hol/HoD. He/She will be required to pay fecs as
approved by the Finance Commities for issue of duplicate Examination Admit Card,

CONDUCT OF EXAMINATIONS

(1) The examinaticns shall be held for all such academic Programmes as arc approved by the
Academic Council &nd as it may notify from time to time for awarding degree, diploma,
certilicates, ag per the prescribed Schemes of Teaching & Exeminations and Syllabi as approved
by the Academic Council.




(2) Examinations shall be open to regular students j.e. candidates whao have undergone a course of
study in the Departments / Constituent Units and those registered under distance leaming mode for
a specified period of that programme of study in the Scheme of Teaching & Examination and
Syllabi.

The Academic Council may allow an ¥ other calegory of candidates to take the Liniversity
Examination for any specified zcademic programme subject to the fulfillment of such conditions
as may be laid down by the Academic Council from time 1o time.

(3} The last date for receipt of examination forms and fees shall be notified by the Contrailer of
Examinations. The schedule of end tenm examinations including practical will be notified By him
through the Departments/Constituent Units.

4] A student may not be admitted into the examination hall, it he fails to present to the Examination
Centre Superintendent’Invigilator of the examination his admit card or fails o sutisfy the officer
that it will be produced within 2 reasonable time.

{3) The Centre Suvperintendent shall have the power 1o call upon any student appearing at an
examination o give a specimen signature for purpase af identification,

(6) Permission to appear/ re-appear at a University examination may be withdrawn before ar during
the course of the examinztion which, in the opinion of the Vice Chancellor, justifies the student’s
expulsion..

(7) Notwithstanding anything contrary to these Regulations, no student wha |s undergaing any
restriction at the time of submitting the application form or during the periad of examination or
who was expelled during the academic year just preceding the date of examination at which he
mmtends to appear shall be admitted to the examination,

(8) Detailed Guidelines relating to the conduct of examinations such as dates for submission of
examination forms, issue of examination admit cards, issue of du plicate cerificates, instructions
to examiners, examination centre superintendents, invigilators, other members of staff engaged in
examination duty shall be approved by the Vice Chancellor. The Examination Centres shall be
advised through Guidelines to take all sieps for proper conduet of examinations such as proper
supervision and invigilation, effective security cordoning off of the examination centers from the
range of loudspeakers and other inlerference and taking stern action in all cases involving copying
and wse of unfair means, mishehaviour or misconduct of students during examinations.

8. APPOINTMENT OF AMANUENSIS FOR WRITING EXAMINATION

(1) Amanuensis shall be provided on request made by the siudent to the Head of
Department/Constituent Unit on the recommendations of Examination Sub-Commitiee well in
advance duly supported by a Medical Cestificate from alithorized Medical Officer under the
following cases:

{a} candidates having impainnent of movement in amms and hands, can read independently but

have problem in writing

(b} locomators impaired and cerebral palsy students

{c} sudden illness rendering the candidate unahle to write.

(d} an accident involving injury rendering the candidate unable to write
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{2) The amanuensis must be & student of at least one lower grade of education than that of the
candidate.

{3} The Examination Sub- Commitice shall select suitable amanuensis from an institution as far as
passible and forward to the Controller of Examinations, the details of the person appointed as
amanuensis and of the candidate for whom amanuensis has bean appointed.

(43 A separate room for such diszhled candidzte and one separate Invigilator to supervise his
examination shall be provided.

(5} The amanuensic shall be paid an honorarium as prescribed by the University from time 10 time.
{6) Mo extra fee shall be charged from the student for providing the facility of amanuensis.

(7} For a written examination of duration of one hour, twenty mingtes extra time shall be provided.
Similarly, for written examination involving more than one or less than one hour extra time shall
he worked out on the basis of twenty minutes per one hour criteria.

29 DISCIPLINARY CONTROL OF STUDENTS IN RELATION TO UNIVERSITY
EXAMINATIONS

(1) During examinations, the candidates shall be under the disciplinary control of the Examination
Centre Superintendent who will issue necessary instructions. 1fa candidate disobeys instructions
or misbehaves with any mesiber of the supervisory staff or University Observer or represcntative
ar the mvigitators at the Centre, he may be expelled from the examination for that session. The
Examination Centre Superintendent shall immediately repon the facts of such a case with full
details of evidence to the Controller of Examinations who will refier the matter to the Examination
Discipling Committee. The said Commitiee will make recommendations for disciplinary action as
it may deem fit, 1o the Vice Chancellor,

(2) The students shall maintain proper discipline and orderly conduct during the examinations,
They shall not make use of any unfair or dishonest means or indulge in disorderly conduct in the
gxaminations,

{3) ACTS OF DISORDERLY CONDUCT IN THE EXAMINATION
Acts of diserderly conduct in 8 practical or oral examination inglude:

() Mishehaviour in the examination hall with the Centre Superintendent, the Invigilator on
duty, the Examiner conducting a practical or aral examination or the members of flying squads,
the ohservers, the representatives of the University or the other stafl working at the
Examination Centre, or with any other Candidate, inor around the examination centre, or threat
to life of these examination staff, observers, members of flying squads ete, before, during or
after the examination hour.

(1) Intentionally tearing off the answer book(s) or a part thereof or @ continuation sheet or any
other specific response cheet used in the cxamination:




(¢} Causing damage 1o laboratory equipments, books in library and other properties.
(d} Digturbing or disrupting or instigating others 1o disturb/disrupt the examination.
{2} Instigating others to [eave the examination room.

() Carrying any weapons into the examination centre.

(&) Non-surrender of previous Grade sheets as required under Para 31(5)

(h) Any st not specified above as determined by the Academic Council.

(4} ACTS OF UNFAIR MEANS

The following shall be decimed to be the act of unfair means;

(8) Talking to another candidate or any person, inside or ouiside the exemination hall, during
the examination without the permission of a member of the suUpgrvisory staff;

(b} Leaving the examination hall without handing over the answer book &l or continuation
sheet, if any, or any other specifically designed response sheet to the Invigilator or Supervisor
concerned or Centre Superintendent or the concerned authorized officer of the University
deputed 1o the examination centre, and taking away, tearing of T or atherwises disposing off the
same or any pan thereof:

(¢) Writing matter connected with ar relating te a question or solving a question on any thing
(such as piece of paper ar cloth. scribbling pad). ether than the answer book. the CORLingEation
sheet, any other response sheet specifically provided by the University to the candidate,

(d) Writing or sketching abusive or obscene expressions on the answer book or the continuation
sheet or any other response sheet,

(<) Deliberately disclosing one’s identity or making any distinctive marks in the answer book
for that purpose,

(f} Making appeal to the Examiner/Evalustor soliciting favour through the answer book or
through any other mode,

(g} Possession by & Candidate of having access o hooks, notes, Papér or any other material,
whether written, inscrbed or engraved, or any other device, which could be of help ar
assistance te him in answering any part of the questicn paper,

{h} Possession of mobite phona, laptop or any electronic device which can he of help or assistance
to the student in answering any part of the question paper.

{i} Concealing, destroying, disfiguring, swallowing, unning away  with, causing
disappearance of or atlempting to do any of these things in respect of any book, notes, paper
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or other material or device, used or attiempied to be used by a student for assistance or help in
answering & question or a part thereok.

(i) Passing on or attempting to pass on, during the examination hours, a copy of a question, or
4 part thereof, or solution to a question paper of & part therenf, 10 any other Candidate or toany
peTson;

(k) Smuggling into the examination hall and or receiving/attempting to recéive an answer haok
or & continuation sheet, or any other form of response sheet or a solution to a question paper or
to & part thereof or taking out or arranging to send an answer baok or continuation sheel, or
replacing or atlempling to get replaced the answer book of continuation sheet or any other
response sheet during or after the examination with or without ithe help of or in connivance
with any person connected with the examination, or through any other agency, whatsogver.

(1) Approaching or influencing directly of indirectly & paper setfer, examiner, evaluator,
moderator, tabulator or printer or any other person connécted with the University cxamination
with the object, directly or indircctly. of influencing him to leak out the question paper or any
part thereof, or stealing/procuring the question paper from any source before the examination
or to enhance marks, or favourshly evaluate, orto change the award in favour of the candidate.

(m) Any sttempt by & candidate or by any persan on his behalf to influence, or interfere with,
directly or indirectly, the discharge of the dutics of a member of the supervisory or inspecting
oL fF of an examination centre before, during or after the examinztion, Provided that without
prejudice to the generality of the pravision of the clause. this would include any such person
who;

(1) abuses, insults, infimidates, assaults any member of the supervisory or inspecting stafl,
of threatens 10 dis 507

(i) abuses, insults, intimidates, sssaults any other candidate or threatens to da 50, shall be
deemed to have interfered with or influenead the discharge of the duties of the Supervisory
and the inspecting staff within the meaning of this para.

(n) Copying. anempting io copy, teking assistance or help from any book, notes, paper or any
ather material or device or from any ather candidate, to do any of these things or facilitating or
rendering any assistance to any other candidate to do any of these things;

{0} Arranging to impersenate for any person, whosoever he may be, or for himself or
impersonating for other candideie at the examination.

(p) Forging a document or using a forged document knowing it to be forged in any manner
relating to the examination.

lq) Any other act of omission or commission declared by the Academic Councll/Executive
council to be unfair means in respect of any or all the examinations.

(5) REPORTING OF CASES OF UNFAIR MEANS, MISBEHAVIOUR, MISCONDUCT
OR DISORDERLY CONDUCT OF EXAMINATIONS:




(a) A candidate who is suspected to have wsed un fair means or misbehaved or commits any of
the acts mentioned in Paras 20(3) & 2%4) above during the course of the examinations is
expected o give a statement about the facts of the incident. He shall, however, not be forced
Lo give a statement, but the fact of his having refused to make a staterment shall be recorded by
the Invigilator and the Centre Superintendent which shall be witnessed in writing by two other
members of the supervisory staff on duty at the time of occurrence of the incident

(b) A candidate detected or suspected of using unfair means in the examination may be
permitted to answer the question paper, on a separate answer book in the remaining duration
of the examination, The answer book in which the use of unfair means is suspected shall he
seized by the Invigilaior or Centre Superintendent, who shall send both the answer books to
the Controller of Examinations with his report. This will not affect the concerned candidate
appearing in the rest of the exeminations

(eh All the cases relating to disorderly conduct of examinations, misbehaviour! misconduct of
students and their use of unfair means in the examinations and mass copying shall be reported
by the concernad invigilator through the Centre Superintendent/ Exsmination Sub-Committee
or by the examiner, paper-sctter, evalustor, maoderator, tabulstar or the person connected with
the University examinations as the case may be, with al| the relevant material, The Controller
of Examinations shall place before the Fxamination Discipline Committee all those cases for
consideration end decision in each individual case. The Committee shall recommend penalties,
if any,

(d) Act of Mis-behaviour, Mis-conducr of serious nature will be forwarded 1o University
Discipline Comittee with the recommendation of Exemination Discipline Committes,

te}r Action in case of possession of mobile phone, laptoplany electranic device- The mabile
phone, taptop/any electronic device will be confiscated, Afier cxamining the maigrials the
printout may be taken and mobile phone, lapiop/electronic device may be returned to the
student after getting histher signature on the statem ent/printout of materials.

(6} IMSCIPLINARY PROCEEDINGS

{(a) The Centroller of Examinations or any person authorized by him in this behalf shall
communicate to the candidate, in respect of whom a réport tas been received purseant to Para
29(5), the precise nature of allegations against him and shall require him to furnish his written
explanation within a stipulated period under intimation to the Hesd of Department/Constituent
Lnit,

(%) On receipt of the explanation from the candidare throagh the Head of Department/
Constituent Unit or on the expiry of the pericd stipulated for submitting explanation. if no
explanation is received from the candidate, the Controller of Examinations shall submit the
case¢ before the Examination Discipline Committee for consideration and ke
recommendations to the Vice Chancellor.

(e} After considering all the material on record including the explanation, if any, sibmitted hy
the candidate, the Fxamination Diseipline Commitiee, if satisfied that the candidate is guilty
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of the use of dishonest or unfair means or disorderly conduct in the examination, will take a
decigion in each case and recommend to the Vice Chancellor the punishment that may be
imposed on the candidste according 1o the nature of the offence,

(dy Ordinarily, all decisions shall be taken by the Examination Discipling Commitiee by simple
majerity. 1f the members are equally divided, the case shall be referred 10 the Vice Chancellor,
whose decision shal] be final.

{¢) All decisions of the Examination Discipline Comm ittee as approved by the Vice Chancellor
shall be communicated to the student through the Head of Department/Constituent Unit by the
Contraller of Examinations.

{f) Notwithstanding anything conteined expressly or impliedly in these Regulations, the Vice
Chancellor may. on being satisfied after such enquiry as he may deem fit for the following
contingencies, withdraw retrospectively, prior t the publication of the final results of a student
in 4 course, the permission granted 1o such candidate to pursue that course o 1o appear at a
University examination in relation thereto:

{i} the student was ineligible for admission to the course bui was wrongly admitted, or

(i) the student was ineligible to take the exnmination on account of shottage of attendance
but was permitted to da so by some mistake or some other unavoidable reason, or

(iii) & discrepancy was found in the anendance record on account of which the candidare
wha had taken tha examination was in fact ineligible, or

(iv) a discrepancy was discoverad in the award of marks elc. which rendered that result of
the student lizhle to be cancelled to his disadvantage.

Provided, that no such action shall be taken by the Vice Chaneclior without giving an
oppartunity to the concered student to show cause against the proposed action and provided
further that such action shall require the confirmation of the Acedemic Council.

(z) 1f a student is found guilty of having impersonated for any candidate nol otherwise covered
by these provisions or of having got the answer book written by any one outside the
examination hall and his answer book is smuggled into the examination hall for his benelit, or
of having managed otherwise to replace ihe answer book or its gny page of the candidate after
the examination, disciplinary proceedings shall be instituted against the student and the
candidate in the manner prescribed,

(7) MASS SCALE COPYING OR USE OF UNFAIR MEANS

(a) If the Invigilator in charge is catisfied that 32%% or more students were involved in using
unfair means or copying in a particular examination/hall, it shall be deemed to be a case of
mass copying. A report to this effect shall be sent to the Controlier of Examinations by the
Superintendent of the exanination centre without any delay and on the day of the occurrence,
if possible, cach case where use of unfair means in the examination is suspected or discovered




with full details of the evidence in support thereof and the statement of the candidate(s)
concerned, if any, on the prescribed form supplied by the University for the purpase;

(b) Where the Evaluator/Exeminer is satisfied that 3175 or mare of the answer books evaluated
by him have identical response in a particular Examination, it shall be deemed to be a case of
mass copying and a detailed report to this effect with documentary evidence shall be prepared
by the concerned Evaluator/Examiner and sent to the Controller of Examinations separately in
sealed cover, The answer books of copyin B cases shall be separately sealed before transmission
Lo the Controller of Examinations:

() If the Viee Chancellor is satisfied that there has been a mass-scale copwing or use of unfair
means at a particular centré(s), he may cancel the examination of all the candidates concerned
and order re-examination.

(8) PENALTIES

{A) The Examination Discipline Comimites may recommend penalties as under:

SMo, | Sub-para of | Penalties o0 be recommended by Exumination Discipline
Regulation 293, | Committes
2INA) & INE) for Acts
of Students

i IR3) Rustication for o semesieracpulrion fiom the Frogrammie’cmieal o
af et exeminaticns baved on the gravisy o ol

i 24\ a) & (k) The examination for the session or course onir i respect of which a
candidate is found to have used unfair masns be cancelled.

3 Iopae)dyde) &if) The examination for the scssion or course unlt or the iitire
exumination ofa candidate in respect of which he is foond 1o have used
unfair mezas be cancelled =

4 294NE) (hk ik () | The entire examination of the candidate in re=pectof which he is found

(k) (0, () (o) o) | W0 have used unfair means be cancelled and he shall further be
&{p} disqualified from appearing at any Urdverslty examination for a perlod
|10 be specified by the Committes.

£ JE ) relt 29 r5p i ' »  Aabile Phooe, Laptonelectronic device dir nritohod o e

Wit NG evanyinafon i adevich — Svict W W,

v Moblle Phune, Loptop'alactronic device bt pwitched om frpnde
Wil i examiimmion marerial — Stvict wur FHiNg.

*  Mabife Phone, Laten‘slocironic device: in svfiched civolf
prade with-evamination malerial = The evamination fir the
CONFSE WTIT oF the Fesilan or tha &itire svamibitasion af the
camdlidare in respect of which halshe I8 found o huve i
possexsion.fmabile pliove | aptapelectronts dovice fray be
cancedfe

(B) A candidate against whom an enquiry is pending about his allegedly having resorted to
the use of dishonest or unfair means, or disarderly conduct In the examination or against
whom action is initiated under the provisions of the preceding clause shall, if he takes or has
taken any subsequent examination, be desmed to havae been only provisionally admitted to
that subsequent examination. That subsequent examination will stand eancelled and his
result thereof shall not be declared if on account of the punishment imposed an him as a
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result of the said enquiry or action, he would not have been entitled to take that examination
but for his provisional admission thereto.

{9) APPEALS AND REVIEW

(a) A student on whom any punishment has been impesed may. within 30 days from the daie
of the receipt of the communication in that behalf, make a representation to the Vice Chancellor
for review of his case. The Vice Chancellor, if he deems il necessary, refers it back i
Examination Discipline Committee for review, The recommendations of the Examination
Discipline Committee on the Appeal shall be placed before the Viee Chancellor who will
thereupan review the case and pass such orders as he may consider fit or vefer it to the
Academic Council foradvice.

{b) In the case of & candidate who has been expelled from the University in terms of provisions
of these Regulations. the Academic Coungil on the recommendation of the Vice Chancellor,
on the expiry of three vears or such pericd as specified after such expulsion exempta candidate
Fronn further operation of the punishment ewarded.

{c) If within four months of the publication of the results, it is brought 1o the notice of the
Controller of Examinations that & candidate was guilty of the use of dishonest or unfair means
at the examination in respect of which his result was declared, the provisions of these
regulations thall apply mutatis mutandis the case of such a candidate provided that before
imposing sny penalty including the penalty of cancellation of his result, he shall be given
another opportunity to show cause against the proposed punishment end his explanation, ifany,
<hall be considered by the Academic Council.

30, INSPECTION OF EXAMINATION CENTRE

31

(1) Every examination centre shall be open to inspection by the Chancellor, Vice Chancellor, Pro-
Vice Chancellor or Controller of Examinations and such other officers so authorized by the Vice
Chancellor or Controller of Examinations in his behalf.

{2) There shall be the Observers/Flying Squads who shall be required 1o visit centers allotied to
them during the course of examination and check that the examinations are being conducted
properiy according to the Regulations, Every Observer/member of Flying Squad shall submit his
inspection report on the same day o the Controller of Examinations by name.

RE-EXAMINATION/QUASHING/REVISION OF RESULTS

(1) If the Vice Chancellor is satistied that & situation did arise or has arisen which calls for re-
examination in particular course units, he may issue necessary directions o that effect.

(2} Notwithstanding anything contrary to thesc Regulations. the Vice Chancellor shall have the
powers I

(a) order for holding a special examination For any reason;




3.

(b) cancel the paper/entire examination(s) held at s particular examination centrefall
examination centers, if he is satisfied that the exsmination has not been held uader praper
conditions and make fieccssary arrangements of affected candidates in the seme year or when
it deems fit,

(3} The Vice Chancellor shall have the Powers Lo guash the resultofs candidae wholly or partially
after it has been declared, it -

{a) any ceror (such as eqor in recording of score in result incligibility of student for admission
due to falsification of documents etc) or mistake is found in his result:

{(b) it is found that he was not eligible 10 appear in the exiamination:

(c) there is any other reason which may be detenmined by the Vice Chancellar.

{4 Ifin quashing the result. a candidate is declared as failed wha was previously declared to have
passed in an cxamination, the University may, after considering the circumstances of the caga give
to the candidate the benefit of any privilege which he may have acquired by studying in the next
higher class in a Depariment/Constituent Unit or taking an examination conducted by the
Liniversity.

{5) The University shall have the powers to revise the result of the candidate(s) in a particular
course(s), if it is satisfied that a malafide has been shown by the examiner or any other concérmed
person. In such a case the revision will be made on the recommendations of the
examiner/examiners appainted by the Viee Chancellor for this purpass,

LOSS OF ANSWER BOOK(S)

(1} If any answer book of studentis) is Tost at the Examination Centre after having been received
by the Centre Superintendant of the exainination or by any of the invigilators or during
transmission to concerned person and if he Passes in all other courses of the examination, he may
be required to re-appear in that particiiar paper in which the answer book was lost, on a date fixed
by the Vice Chancellor and if he obtains pass marks, he shall be deemed 1o have passed the
examination,

{2) If an answer book of 8 student received by the Controller of Exgminations or the Officer
authorized in his behalf or by an examiner is lost, the Vice Chancellor shall have the pawer 1o
decide;
() whether the student be given in missing paper, the average of marks earned by him in other
papers as per formula given in para 32(3) below:
(b} whether the student be réquired to appear again in that PEper on a date to be fixed by the
Vice Chancellor,

(3} The following formula shall he applicable for determining the average-of missing paperis)
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(a) Compulsory paper{s): Average of other Compulsory Papers
() Elective Paper(s): Average of other Elective Papers
(¢} Practical Paper(s): Average of other Practical Papers

{4y In case of loss of Project Report/Sumimer Placement Report! Dissertation of a student, the
student will be required to submit duplicate copy thereol

(5) In case of a dispute whether answer booki's) of students was/were duly received or nal, the
decision of the Vice Chancellor shall be final.

33, [SSUE OF GRADE SHEETS

{11 In the Grede Shects, the marks of internal continuous evaluation and end term examination
shall be shown separstely. The wotal marks obtained in internal continueus evaluation and end term
examination of 2 course unit shall be converted into letter grades as per Para 15(3). The letter Lirade
<o assessed shall also be shown along with its equivalent grade point in the Grade Sheets. An over-
ail AGPASGPAMGPA and CGPA shall alse be shown.

{2) Duplicate grade sheet shall be issued against payment of fee as may be prescribed.

14, RECHECKING/RE-EVALUATION OF ANSWER BOOKSPROJECT REPORTS AND
EXAMINATION RESULTS

(1) The answer book of a studant in any examination shall not be reassessed under any cirswmstances,
Howaver, after the publication of the results of the University examinations, if a candidate, whether
passed or failed, has strong grounds and belief that some mistake has besn made in connection with his
results. he may apply to the Controlier of Examinations through HOD on prescribad applization forin
glong with attested copy of his Grade shect for re-checking of his answer book in oné of mMore prpers
as the case may be on payment of prescribed fee within two weeks of the date of declaration of resulis.

{2) The Controller of Examinations may accept the application for rechecking of answer books upta I3
days fiom the expiry of the date in exceptional cases.

{3} Whereas, the re-checking does not mean repsgesement of re-evaluation of the answet book, the
Controller of Examination may appoint any Officer ta see that:

{a) thers is no misiske in the grand total on the ltle page of the answar book

(b the total of various parts of a guestion has been correctly made at the end of each guestion;

(¢} all totals have bean cormectly brought forward on the title page of the answer Baak;

(d) no portion of any answer has been lefi un-evaluated:

{c) total marks in the answer book tally with the marks sheet

(F) the answer book or any part thereof has not been changed/detached;

(g} the handwriting of the candidate in supplementary ansWwer sheet tallizs with the main answer
hook,

(4) In the event of detection of any amission or mistake in the script or in the compilation of the result
of o student, the matter shall be reported o the Contraller of Examinations who will get the RSO
rectified by referring the answer book w the concerned examinér,




(5) If the re-checking revealed, subject to the provisions made under Para 3 1(4) above, eny discrepancy
by virtue of which the marks of the student are ravised, the record shall be comracted accordingly and
revised grade sheer shall ba issued gfier the previous grade sheet is surrendered,

(&) If any such student refises 1o surrender his previous grade sheer required under Para 31 (5) above
shall be treated to have mishehaved and shall be deatt with by the Examination Discipline Committee
under the relevant provisions of these Regulations.

(7} The Vice Chancellor shall alsa have the powers to affecl the rec avery of the Grade Sheet by forge
through any of the lew enforcing agencies.

35. REFUND OF EXAMINATION FEE

(1) Examination fee, if any, once paid shall not be refunded or transferred to 5 subsequent examination
even if the candidate fails to present himself for the examination, except in the following cases:
(a) If the name of the candidate has been suhmitted e the Head of department/Constiteent Uinit
but later on his attendance is found io be short of the required percentage and his name has been
withdrawn at least 10 days before the Lummeicemant of exemination, 9094 of the fea so deposited
will be refunded.
(k) If & student is declared Pass in the coursa(s) znd on réchecking resulted inta correction in result
{2ven enrolment is allotied), 90%% of the fee deposited meant for examination shall be refunded,
(e} If the student expires hefore appearing in the examination, 100% of the fee shall he refunded tn
the legal heirs,

(2] The claim for refind of any fee, if admissible under these regulations, must be made within one
year after the fee is deposited, No elaim shall be entertained thereafter,

J6. REMUNERATION TO THE EXAMINERS, MODERATORS, INVIG ILATORS,
TABULATORS AND OTHER STAFF ENGAGED ON EXAMINATION DUTY

The examiners. evaluztors, moderators, external experts invited for Examingtion wiotk, Centre
Superintendent, Invigilators, Observers, members of flying squads, examination stzif shall be paid
remuneration as recommended by the Finance Commitiee and approved by the Academic Council/
Executive Council from time to time.

7. AWARD OF DEGREES, DIPLOMAS, CERTIFICATES AND OTHER ACADEMIC
DISTINCTIONS

(1) The text and the formar of the degrees and diploma documents, certificates, citations and other
documents of academic distinctions shall be as approved by the Academic Coungil, The nomendclature
of Degree, Diploma, and Certificata etc. shall be same as specified oy the UGC, AICTE, NCTE, MCIL,
Pharmacy Council of India shd such other Statutray Bodies,
(2} The degrees, diplamas, certificates, citations and other decuments relating 1o other acadamic
distinctions shall be signed by the Repistrar and countersigned by the Vice Chancallor Provisional
Certificates shall be signed by the Controller of Examinations,
(3) A student shall be awarded a degreeddiploma, ift
() he has registered himself, undergone the course of studies, completed the project
report’dissertation | training repart as specified in the curriculum of his programme within the
stipulated time, snd secured the minimum Grades prescribed for wwerd of the concemed
degree/diploma‘certificats:
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{b} there are na dues outstanding in his'her name fo the University/Department/Constitwent Unit;

and

{c) no disciplinary action is pending against him.
{4) The Registrar shall place the particutars of all the accessful and eliginle students for the award of
certificate, diptoma, or degres befon: the Academic Council after declaration of results.
{5} Approval accorded by the academic Council for award of the rezpective degrees, diplomas,
certificates ete. shall be placed before the Execulive Council far its concurrence. On being concurred
by the Executive Coungil, the degrée shall be awarded 1o the successful candidates at conwocation.,
{6} ln exireme EMETEEOCY, the degrees, diploias, cerlificates shall be awarded to the successful
studenits hefore the Convosation with the spproval of Vice Chancefior and the matter be reported 10 the
Academic Council.

35. WITHHOLDING CONFERMENT OF ANY DEGREEMDIPLOMA OR AWARD OF ANY
CERTIFICATE

Wotwithstinding anything contained in thesc regulations or in &y other Statute, Ordinance o
regulations, the Academic Council may, on the recom mendations of the Viee — Chaneellor, withhold
for such period as they may dzem fi1, confarment of any Desree/Diploma or Award of any certificale
10 any successful sandidate at an exzmination of the University, [or reasois, which, in their opinion,
justify such withholding e.g. unruly or disorderly conduct, oF violence on the campus or in & Constituent
Unit ar conviction for an offence involving violence of moral mrpitede.

10, WITHDRAWAL OF DEGREES, DI PLOMAS AND OTHER ACADEMIC DISTINCTIONS

{1} Ifany student has secured sdmission by falsification of documents o concealment of material facts
ot conviction for an offence invelving violeace and maral torpitude, or for such other serious offence,
the degree/diplomalcertificaleother academic distinetion awarded o him shall be withdrawn by the
University with the approval of the Executive Council.

(2) In order to take action under Section 27 of the Act for the withdrawal of any
degree’d iploma/eertificatelother academic distinction conferred or granted by the University, the
Registrar shall frame charges agalnst the person concerned which shall be approved by the Vice
Chencellor. The charge sheet along with the list of witneszes and documents on the basis of which the
charges are relied upon shall be communicated by him by registered post or by hand. The person
concerned shall be required to submit his explanation of the charges within a period of fifteen days or
such fime as may be granted in the notice of the receipt of charges.

{3} If the concemed persodn fails to submit his reply within the stipulated time. the matter ghall be placed
before the Vice Chancellor for adecision on the basis of facts and documents on record. If the concerned
person submits his reply 1o {he charges, the same shall be considerad by the Executive Counail.

{4) Every proposal for the withdmwal of an honorary degree shall require prior approval of the
Chancellor,

4. OFFICIAL TRANSCRIPTS TO STUDENTS
The University will issue Official Transcript to 4 student for seeking admission to pursue higher studies
in forelgn universitics/institutions as per the guidelines.

41. RESIDUAL PROVISIONS
(1) The Academic Council may. in exceptional cases, grait exemption from the operation of any of the

Begulations governing migration, the courses 10 be pursued by the students, attendance at lectures or
sesstonal orother work or the examination of candidates and authoriee what is proper to be done instead
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in such cases. provided that no such exemption and authority shall be desmed to have been grented
unbess not Jess than two=thirds of the members of the Academic Council prezent voted in favour of the
mation for such exemption and antharity made by, or with the wrinen astherity of the Vice Chancellor;

{2} Motwithstanding anything stated i thess Regulations, for any unforeseen issues arising, or not
covered by these Regulations or in the event of differences of intergretation, the Vice-Chancellor may
take a decision, with the approval of the Founder President of the Foundation,
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